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STATINTL 



NO. 1 

SUBJECT: Intra-Unit VHF Radio Network 
STATINTL REFERENCE: Notice No. 25 • dated 6 November 1969 

EXPIRES: Indefinite 

1. Effective immediately, the call sign with the appropriate 

identifying suffix will be used on the Intra-Unit VHF net. 


STATINTL 



Commander 


STATINTL 
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3 May 1972 


| NOT ICE 

NO. 3 

SUBJECT: Dempster Dumpster Service 

EXPIRES: Indefinite 

1. Effective immediately, the following procedures apply 



b *_All personnel are reminded to crush boxes so as 
to avoid filling a dumpster with only several empty boxes 

. , A Z° id overfilling dumpsters. Overfilling results 

in trash falling out when dumpster door is opened and be- 
ing scattered around the area. Manhours expended by 
Civil Engineering personnel in policing the scattered 
trash could be more effectively utilized to complete some 
Oj. the many backlogged projects. 



NOTE: This notice supersedes 
May 1970. 


STATINTL 



otice No. 4 dtd 21 
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By direction of the Commander, this file 
is to be reviewed by each director 
annually. 


Reviewed - March 1972 


- - .HfcM&s v. 
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CURRENT REGULATIONS 
TITLE 
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25X1 A 

(S) Numerical Index of Regulations 
5 - PUBLICATIONS MANAGEMENT 
H Regulations , 01s, and Notices 

10 - WRITTEN COMMUNICATIONS 

(S) Cable Policy and Procedures 
(S) Exercise/Deployment Reports 

11 - ADMINISTRATIVE PRACTICES 
Duty Officer 

Cleanliness 

Travel Request and Authorization 

(S) Policy for QP Vehicles , 

Per Diem Rates on Domestic Travel (TDY) 

Utilization, Maintenance and Administra- 
tion of Trailers 


Deployment Information Cards 


30" 1 — - =33-Sep 69- Co mmand e r's Advisory Ce unell^- 

35 - MILITARY PERSONNEL 
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Leave 

Military Uniforms and Working Dress |BH 

^40 - CIVILIAN PERSONNEL 

(S) Staff Employees’ Overtime and Holiday 
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50 - TRAINING 

Firearms Training and Range Instructions SEC 
60 - FLYING 

Pre-Mission Security Check of Pilots and OPS 
Aircraft 

Evalua tion of Students and Student Train- OPS 
ing at 

Strange Field Landing and Procedures OPS 


60-5 

13 Oct 69 

Pre-Takeoff Procedures 

OPS 

60-6 

25X1 A 

16 Jun 70 

^^^dg^^^lircraft Landings at 

SEC 

60-7 

12 Apr 71 

Mission launch Schedule 

OPS 

60-8 

12 Apr 71 

Mission Briefing, Debriefings and 
Critique Procedures 

OPS 


25X1 C 


1 

60-10 

-18 May 71- 

r 

PCP Qualifications for Support Aircraft OPS 

66 - DEPOT FIELD AND ORGANIZATIONAL MAINTENANCE 

i 

i ■ 

j 

i 

\ 

66-1 

2 Oct 69 

Manual Publication Deficiency Reporting 
Procedures 

67 - SUPPLY 

MAT 

\ 

67-1 

3 Oct 69 

Personal Clothing and Equipment 

SUP 

1 

67-2 

. i m*n 

Local Fund Purchases 

SUP 

j * 

! 
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\ 

67-3 
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Request for Issue 

SUP 
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67-4 
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Turn-In Procedures 

SUP 
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67-5 
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-- 22-Oct 69 ■ 

(S) FAK Change Request 

SUP 

i 

i 

67-6 

22 Oct 69 

(S) Procedures for Loading and Off-Load- 
ing Cargo for Deployments and Ferries 

SECRET 

SUP 
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67-7 

16 Oct 69 

(S) Airlift Procedures and Cargo Movement 

SUP 

67-8 

29 Apr 70 

Bench Stock 

SUP 

67-9 

21 Oct 69 

Color Coding of Mobility Containers 

SUP 

67-10 


Property Responsibility - SLOE Equipment 

SUP 

67-12 

7 Oct 69 

Receiving and Shipping 

SUP 



77 - MOTOR VEHICLES 



43 731 

(S) Utilization and Care of Vehicles 


77-1 

— 22 Apr 71 

SPT 
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77-4 


92-1 
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23 Sep 69 


5 Nov 69 


25X1 A 


Repair of Privately Owned Vehicles SPT 
Automotive Grease Pit SPT 
92 - FIRE PROTECTION 

Fire Safety - Smoking and Parking SEC 
100 - COIWNICATIONS-ELECTRONICS ACTIVITIES 


100-2 


41 


25X1 A 


25X1 A 


127-1 

127-2 

127-3 

127-4 

ppt? * 

161-1 
161-2 
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1 Jun 70 
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28 May 71 

16 Aug 71 


4 Jan 72 

/WuL72- 

15 Mar 71" 

11 Jan 72 

OMARIS 
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Ground-Based Radio Communications Service COM 

127 - SAFETY 

Accident/Incident Reporting COMD 

Safety Council/Accident Prevention Program OPS 

Personnel Notification of an Aircraft OPS 

Accident/Incident/Airbome Emergency 
During Duty Hours 

Control of Traffic in the Runway Area OPS 

161 - LIFE SUPPORT 

Retention of Sample Meals Before Operational LS 
Missions 


Medi cal Coverage Aircraft 

Operations During Non-Duty Hours 


LS 
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177-2 

7 Oct 69 

177 - ACCOUNTING AND FINANCE 

Accommodations of Commercial Air Travel 

SPT 

205-1 

5 Nov 69 

. 205 - SECURITY 

(S) Detachment Security and Cover Support 

SEC 

205-3 

31 Pins 
-20 Oot 69 

Customs Regulations 

SEC 

205-4 

4 Nov 69 

Unsecured Safes (Accountability for 

SEC 

205-6 

22 Oct 69 

Classified Documents) 

Disposal of Classified Film 

SEC 

205-7 

•sfcG WWu y 

-47 Jan 72 

2gj and Destruction of Classified Waste 

SEC 

205-8 

14 Nov 69 

Security Check Sheets and Safes 

SEC 

205-10 

2$ inn y72. 
17 Oot 69 

Utilization of Red Rotating Beacon in 

SEC 

205-11 

14 Nov 69 

Hangar Area 

Property Pass Procedures 

SEC 

205-12 

20 Apr 70 

(S) Briefing of jjj^J Dependents 

SEC 

205-13 

31 ms 72 
-24 .Ton 72 > 

(S) Vehicle Registration 

SEC 
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355-2 

355-3 

355-4 
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-4 - Aug 71 
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355 - DISASTER PREPAREDNESS 
Basic Plan 

Disaster Response Force 

Command, Control, and Alert Procedures 

Nuclear Attack Actions 


51-210 


23 Feb 71 


CURRENT MANUALS 



FLYING TRAINING 


Cessna 210 Aircrew Training Manual 


OPS 

OPS 

OPS 

OPS 


OPS 
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T-33 Aircrew Training Manual 

OPS 

M 51-47 
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U-3 Training Manual 
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M 60-1 

1 

11 May 71 

Flight Management Policies 
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STATINTL 



STATINTL 


Reg 5-2 


29 March 19 7 4 


STATINTL 


Publications Management 
REGULATIONS, 01' S AND NOTICES 


STATINTL 


This regulation governs publications of ^^^^Regulat ions , 01’ s 
and Notices. It is applicable to all group personnel. 

1. Policy. 

a. Regulations : Regulations are those which apply wholly 
or in part to members of the group outside the immediate section or 
origin and are permanent in nature. They are written by the section 
concerned and will be signed by 'the Commander or his designated 
representative. Distribution will be made by the Administrative. 

Each individual section will maintain a file of current regulations. 

b. Operation Instructions (OI's): These consist of operating 
instructions established by a section chief which would apply to 
personnel under his jurisdiction. They would ordinarily be signed 
by the responsible section chief. Distribution will be section con- 
trolled; however, the Command Section will receive a copy of all OI’s 

,:Which are published. 

c. Notices: These are directive or informative in nature and 
have a short period of applicability. (Notices are never used where 
a regulation is more appropriate). Examples of Notices would be 
notification of phone number changes, holiday observance notifica- 
tions, group details, appointments of committees, etc. The main 
purpose of using a group notice system is to present current infor- 
mation to all sections in a uniform manner. All Notices will bear 
an expiration date. The Administrative Section will publish all 
Notices; section chiefs desiring information disseminated will con- 
tact the Administration Section. 


2. Responsibilities. It is the responsibility of each section chief 
to insure that all personnel in his section review the regulation 
file periodically. Section Chiefs are also responsible for having 
this file kept up to date. Newly assigned personnel should review 
this file as soon as possible after their assignment to a particular 
office. 


3. Procedures. 


STATINTL 


Supersedes ^^^|Reg 
OPR: D/Support 
DISTRIBUTION: X 


5-2, 


16 Oct 69 . 


(General update) 
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STATINTL ^Reg 5-2 


a. Format to be followed for publishing regulations is attached 

(Atch 1). 01 1 s will be in the same format. 

b. Classification of regulations and 01 ' s is determined by the 
originator. Those not bearing a classification of confidential or 
higher will be marked "FOR OFFICIAL USE ONLY" top and bottom. 

c. Office of primary responsibility will continually monitor 
regulations and 01 ’s to insure currency. 

d. All regulations will be forwarded to the Command Section in 
draft form for final approval prior to publication. The Command 
Section will assign the appropriate regulation number. If the reg- 
ulation is being revised, the OPR must use a summary of revised, 
deleted, or added material in accordance with AFM 5-1- 


1 Atch 
Format 



STATINTL 
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STATINTL FOR OFFICIAL USE ONLY ^^HReg 5-2 

B^^^^Reg * 

(Current Date) 

(Basic Subject use small letters) 

(TITLE USE CAPITOL LETTERS) 

Use a statement to give a brief synopsis of the publication,, 

1. Responsibility g Designate office for Implementing this publication and 
other applicable information,, 

2. Objectives. If required, indicate here the ultimate objectives of this 
publication. 

3. Procedures. 


NOTE: Use of the paragraph headings, responsibility, objective, procedures, 
policy, etc., is not specificially required. These only serve to 
help form the publication. For any information on publications, see 
AFM 5-1. 



* - Assigned by Command Section. 


Indicate here the superseded publication number and date, if applicable. 
Refer to the summary on signature page. 

OPR: (Office of Primary Responsibility) 

DISTRIBUTIONS X 


Attachment 1 


FOR OFFICIAL USE ONLY 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 




Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


SECRET 

25X1CApproved For Release 2001/03/30 : CIA-RDP33-O2415/B5O08OOO3OOO1-O 

Reg 10-1 


29 March 1974 

Written Communications 
CABLE POLICY AND PROCEDURES 

This regulation defines responsibilities and authorities for the 
origination, release, and receipt of cable correspondence, and 
25X1 A establishes proce dures t hat will insure proper* use of cable infor- 
mation concerning its personnel, and activities. 

1. Policy. The proper use and control of, cable facilities is a 
key element in the ability of the group to meet its commitments 
to higher headquarters. The responsibilities, authorities and 
procedures delineated below are therefore binding on all group 
personnel . 

2. Responsibilities. 

a. The Commander is responsible for all cables originating in 
and received by the group. 

b. Section chiefs are responsible for insuring that all per- 
sonnel in their sections comply with the provisions of this direc- 
tive. 

c. Each person assigned to the group is responsible for the 
judicious use of cable facilities, and the proper safeguarding of 
material or information contained within those cables. 

d. The Signal Center is responsible for the processing and 
transmission or delivery of cable traffic originated by or addressed 
to the group. (Within limits specifically and separately prescribed 
by the Commander, the Signal Center is also responsible for inter- 
cepting and distributing certain traffic which requires special 
haridling) . 

3. Authorizations. 

a. Any official permanently assigned to the group may draft 
outgoing cables on subject matter within the field of their 
assigned duty. These drafts must be submitted through appropriate 

25X1 A 

Supersedes" Reg 10-1, 14 Jan 72 (General update). 

OPR: Comrm^^^™ 

DISTRIBUTION: X 
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supervisory channels for release by an approved releasing officer. 

b. Cable drafting and releasing privileges for personnel 
assigned to the group on a temporary basis will be established 
in each case by the Commander. 

c. All outgoing cables may be released by the Commander. 

Chiefs of directorates are authorized to release cables pertaining 
to subject matter within their purview with the exception that all 
cables pertaining to or affecting group or headquarters policy, 

personnel matters, or VIP visits must be released by the 
Commander. Chiefs of directorates may designate an alternate who 
may release appropriate cables in his absence. Sample signatures 
of authorized releasing officials and designated alternates must 
be filed with the Signal Center. 

d. The Signal Center is authorized to accept for transmission 
only those messages that bear the signature of an authorized re- 
leasing official. 

e. With the exception of special handling traffic noted 
under paragraph 2d above, the Signal Center is authorized to 
accept, process, and deliver incoming cable traffic for distri- 
bution to the Command Section. The Command Section in turn is 
authorized to assign action responsibility for cable correspondence 
and to distribute information copies of the cable as appropriate 

to the subject matter. 

4. Outgoing Cable Procedures. 

a. All outgoing cables will be prepared on Form H (12-66). 

The original copy will be signed in ink by the releasing officer. 
After release, processing and transmission, all copies except 
copy #2 will be returned to the Command Section for "come-back" 
distribution. One "come-back" copy will be returned to the 
originating office, and the remaining copies distributed as 
necessary for official information. 

b. Routine precedence will normally be assigned to all out- 
going cables. 

c. Personnel drafting cables for transmission will insure 
that the message: 

(1) is correctly addressed to those stations that are 
involved in the particular matter, with appropriate indication 
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of action or information responsibility. 

(2) is brief, accurate, clear, and bears proper security 
classification. 

(3) is coordinated in final form with all interested 
elements within the group before submission to the releasing 
officer. 


d. On receipt, the releasing officer will review the draft 
cable to determine that a reasonable precedence has been assigned, 
the message is properly addressed, the text is pertinent and con- 
forms with group requirements, and that cable transmission is 
justified. 

e. All outgoing cables with Priority and higher precedence 
traffic should be prominently flagged during the coordination and 
release process, and hand carried to the Signal Center. 

f. Message "CITE" numbers and station names are classified 
SECRET and may not be used as unclassified references. 

5. Incoming Cable Procedures. 

a. Normal distribution of incoming cables will be processed 
by the Signal Center for release to the Command Section in six 
copies . 

b. The Command Section will distribute routine precedence 
cables through normal intra-group mail systems. Each section 
is responsible for the frequent pick-up of mail and cables to 
insure timely service. The Command Section will notify the 
action office by telephone of all cables bearing priority or 
higher precedence, and the action officer designate should arrange 
immediate pickup. 

c. Recipients of information copies of incoming cables should 
contact the action officer designate to report any recommendations 
for action or reply if appropriate. Information copy recipients 
should not normally prepare responses to incoming cables unless 
cleared with the action officer designate. 

d. Routine cables incoming which require a cabled answer 
should be handled in a manner which provides for transmission 
of the answer within 72 hours of receipt. Priority cables re- 
quiring answer by cable whould be handled for transmission of 
the answer within 24 hours of receipt. Immediate and higher 
precedence cables will be answered in the shortest time possible. 
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with a normal maximum of four hours. 

e. Incoming cables will be assigned an "IN" number by the 
Signal Center to facilitate internal referencing. Message "CITE" 
numbers and station names are classified SECRET and may not be 
used as unclassified references. 

6. General Cable Procedures. 

a. Any and all information contained within a cable, in- 
coming or outgoing, is classified CONFIDENTIAL at a minimum, and 
will usually bear the highest classification pertinent to any 
portion of the cable. The external release of any information 
contained within a cable is prohibited, except through channels 
specifically authorized for the release of that information. 

Within ATTG , the Commander only will authorize the external re- 
lease of cable information. 

b. Pseudonyms, aliases, etc., should be used in cable traffic 
only when required by Headquarters publications. 

c. All cables outgoing should be processed for earliest 
possible delivery to the Signal Center. To facilitate an orderly 
flow of cables and avoid unnecessary delays, cables should be 

routed to the Signal Center on a regular and continuing basis M * 

rather than delay for an accumulation of several messages. Routine 
outgoing cables will not normally be processed by the Signal Center 
after 1500 hours each working day. If it is necessary to prepare 
a priority or higher precedence cable after 1500 hours on normal 
working days, the Signal Center will be notified to enable them to 
make arrangements to remain open until It has been transmitted. The 
Signal Center will open outside normal hours to accept, process, 
and transmit or deliver cables of immediate or higher precedence. 

A Signal Center duty officer is designated for this later service, 
and his identity is published as part of the monthly group duty 
roster. 


CoMnander 


25X1 A 
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Change 1 

25X1 A Reg 10-1 

24 March 1970 


25X1 A 


CABLE POLICY AND PROCEDURES 
m Reg 10-1, 15 Oct 69, is changed as follows: 
*6d. Added - Cable Traffic Reading File: 


(1) The Orderly Room will establish and maintain a reading file 
for all routine Incoming and Outgoing cable traffic* These files will 
be retained in the Detachment Security Office during normal working hours 
to be read and reviewed only by individuals in the following positions 
along with their deputy or alternate: 

Director of Operations' 

Director of Materiel 

Director of Life Support 

Director of Security 

Director of Support V 

'* ■ 1 , V 

(2) Cable Traffic will be removed from t^e reading file each 
Monday and placed in permanent file in the Orderly Room, 


FOR THE COMMANDER 



Deputy Commander 


25X1 A 


OPR: Sec 
DISTRIBUTION: 
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WRITTEN COMMUNICATIONS 
Exercise /Deployment Reports 

This regulation establishes a standard format for documenting exercises, 
operational deployments and other activities of significance* 

1. Policy. These provisions are applicable to all directorates and such 
subsections as may be required to submit reports. 

2. Responsibility. Directors and section chiefs are responsible for com- 
pliance. The Director^, of Operations is additionally responsible for 
assembling inputs and producing final reports. 


3. Procedures. 

a. Normal report contents. 

(1) Recap (Commander) 

(2) Chronological Listing of Events (Nav Section) 

(3) Operations 

(a) Narrative Summary 

(b) Problems /Recommendatic 

(4) Materiel 
% 

(a) Narrative Summary 

(b) Problems /Recommendati< 

(5) Communications 

(a) Narrative Summary 

(b) Problems /Recoramendati 

(6) Security 

, 25X1 A 

(a) Narrative Summary 

(b) Problems /Recommendations 

OPR: Command 

D %|B^W^Fo^Release 2001/03/3^j^^-^P33-02415A000600030001-0 
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(7) Life Support 

(a) Narrative Summary 

(b) Problems /Recommendations 

(8) Support 


(a) Narrative Summary 

(b) Problems /Recommendations 

(c) Personnel Roster 

(d) Visitors Roster 

(9) Such other data as appropriate (maps, check-lists ,* clippings , etc.) 

b. Reports in draft form will be turned in directly to the Commander for 
editing and forwarding to Operations. The format depicted in para 3e will be 
followed in both draft and final copies. " '* 


c. Narrative summaries should be brief and to the point. Redundancy is 

expected, but caution must be used to avoid contradictory statements regarding 
other sections. 


d. Identifying problems and making logical recommendations is basic to 

the whole issue. If no problems were encountered, so state, If desired in- 
clude "observations” which do not qualify as problems. *' 

e. Sample format; 


MATERIEL 

A. NARRATIVE SUMMARY 

1. Loading was accomplished without problem despite last minute 

changes , , , .etc, « .etc 

2. The article was launched at 0230L from the pad on the approach 
to runway 2h. 

a. Heavy rain complicated the launch, etc ... .etc. . . 

b. A back-up starting unit was needed and enabled an on time 
launch, etc ... etc .. . 

3. Upon arrival no AGE was available for four hours and etc . . .etc. 
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4. Redeployment loading was complicated by fork lift failure, but 
completed . . . etc . . . etc • , . 


B. PROBLEMS /RECOMMENDATIONS 


25X1 A 


1, PROBLEM ; AGE not available for four hours after arrival, 

RECOMMENDATION ; Permit representative to accompany survey 
team so as to insure unit needs are positively established. 

2, PROBLEM ; No new filters available for JPTS truck. 

RECOMMENDATION ; Authorize inclusion of filter element in Phase I 

POL kit. 


3, OBSERVATION ; The support aircraft crew arrived without art^^ear 
because of last minute assignment to the mission. Gear provided by 

to the extent possible. 

4, etc . . . etc , , . 



25X1 A 
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12 March 197 1 * 


Administrative Practices 
DUTY OFFICER 


This regulation outlines the duties for Officers * NCOs and Civilians who have 
been selected as Duty Officer (DO) over non-duty periods such as weekends and 
holidays . 

STATINTL 1* Policy. The provisions of this regulation are applicable to all group 

personnel who have been selected as DO. Military Officers, NCOs (E-7 and above) 
and Civilian personnel in the pay grade of GS-12 and above are subject to DO. 

2. Responsibility, It will be the responsibility of each individual who has 
been selected as DO to comply with the provisions of this regulation. 


3. Procedures. 


STATINTL 


a. The Command Section will ma^rtain a Duty Roster from which officers 
will be selected in rotation. An ^^^|Notice will be published the third week 
of the month designating DOs for the following month. 


b. The tour of duty will be from the close of duty on Friday (or last duty 
day before a holiday) to the beginning of duty on Monday (or first day following 
a holiday) . 


c. The Command Section will contact the DO on the duty day prior to his 
tour of duty and inform him of any special instructions applicable during his 
duty period. A folder containing a copy of this regulation and other instruc- 
tions for the DO will be maintained at the Guard Captain's office during his 
tour of duty. 

Duties of the Duty Officer, The Duty Officer is designated representative of 
the Group Commander. During the period of duty assigned he will be available as 
an immediate contact in the event of an unscheduled activity generated by Head- 
quarters or group personnel emergencies and will insure necessary action is 
accomplished. The DO will: 

a. Insure he is cognizant of any activity programmed during his tour 
of duty. 


STATINTL 


Supersedes Reg 11-1, 25 May 72. (For summary of revised, deleted, or 
added material, see signature page.) 

OPR: COMMAND 
DISTRIBUTION: X 
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b. Be familiar with the Casualty Reporting Package located in the Guard 
Captain's office* 

c. Be available for telephone contact at all times and will keep the 
main gate informed of his whereabouts if not at his residence. 

STATINTL 

d. Notify immediately the applicable section head(s) and/or personnel 
concerning any required action generated by telephone or message* 


e. Be fami liar with p rocedures for reporting unauthorized aircraft landings 
(SeeHjHReg 60-6 and DO folder). 


f. Notify the Commander or his designated representative as soon as 
possible concerning any activity which occurs during the tour of duty. 



Commander 


STATINTL 


STATINTL 


Summary of revised, deleted, or added material 

Added NCOs to duty officer roster, changed para 3a to read third week in lieu 
of last, added new para 4b, renumbered 4b,c,d,e. 
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Administrative Practices 


CLEANLINESS 



STATINTL 


T^^^reg^lation establishes responsibilities 
HBKlS clean and presentable at all time 
applicable to all squadron personnel. 


and procedures for keeping 
s. This regulation is 


1, Responsibility. The cleanliness of ^^^^^|is the responsibility of 
all squadron personnel. Prevailing strong winds require the combined efforts 
and cooperation of all squadron personnel to keep the area free of trash 
and debris. 


a. Installations. Keep areas clean other than inside buildings, 
immediate vicinity outside of buildings, and outside storage. These areas 

include fence lines, sides of taxi-ways, r unways, ditches, and roads to 
include 


b. Section Supervisors. Keep offices, work areas inside and outside, 
and outside storage areas clean. 

NOTE: Certain offices and work areas are cleaned by custodial services. 
Unsatisfactory custodial work will be reported to the Installation Section. 

2. Procedures. 


a. Installations. Keep areas of responsibility clean by using 
Installation personnel, or by establishing details from the squadron detail 


personnel will comply with the 


4J* c er , u/e/* 77F. 

tFe g - eumm a ry -of revised, delet ed , 


b. Section supervisors/all squadron 
following procedures: 


Supersedes wHHH 

or ad de d material -, 
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DISTRIBUTION: 


Reg 
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(1) AIL smokers discard butts in butt cans/ash trays. Supervisors 
will make certain that butt cans are in place at building entrance/exits 
and other strategic locations. 


(2) Make certain that your POV and assigned military vehicle have 
a litter bag installed and that the litter bag is used to discard trash 
rather than throwing trash out of vehicles. 

(3) After completing a job, especially out of doors on ramps/ 
Taxi-ways, etc., insure that the area is cleaned of such items as rags, 
packing materials, paper cups, safety wire, etc. 

(4) When emptying trash into Dempster Dumpsters, insure spilled 
trash is cleaned up. If dumpster is full, call Installations, ext 73518 
or CES trouble desk/73330. 

(5) Drivers of vehicles will, if at all possible, stay on surfaced 
roadways and taxi-ways, especially during wet weather. Driving on un- 
surfaced areas can result in mud, stones, etc., being tracked onto air- 
craft taxi-ways causing a serious FOD problem for aircraft engines and 
tires . 


STATINTL 

Commander 



Summary of revised, deleted, or added material 

Policy deleted. Entire regulation updated to be more directive in nature 
Organizational designation changed. 
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Administrative Practices 



TRAVEL REQUEST AND AUTHORIZATION 

This regulation establishes a procedure for requesting and authorizing TDY 
travel, and maintaining control of the costs of such travel. 

1. Policy. The provisions of this regulation are applicable to all squadron 
personnel and will be complied with prior to the commencement of any official 
travel. 


2. Responsibilities. 

a. The Commander, Deputy Commander or the Director of Support may 
approve travel. In the absence of the above, the Acting Commander will have 
this authority. 

b. It will be the responsibility of the section supervisors to insure 
that a Travel Request and Authorization Form is submitted to the Director 
of Support for personnel under his supervision. 

3. Procedures. 

a. When it is determined that an individual is required to perform 

TDY travel, the traveler will complete Section I of the Travel 
Request and Authorization Form, and submit the form to his supervisor. 

Forms are available in the Finance Office. An example of a completed form 
is attached. 

b. The supervisor will concur with the request for travel and travel 
provisions by signing the request and forwarding it to the Director of 
Support where travel arrangements will be made and the necessary co- 
ordination accomplished with squadron components. When travel requirements 
are known, requests will be forwarded to the Director of Support five days 
prior to date of travel to insure sufficient time to make travel arrange- 
ments and to complete administrative requirements. 

c. No official funds will be advanced until this form is completed. 

d. The form will be used to cover all TDY travel, domestic and foreign. 


STATINTL /3 0C7— /tf* {J/Oafor&j 

Supersedes Reg 11-3, T.7 Fe-D 69. f g o s - ouramary - o f - r e vi s ed , de le Led , 
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e. The Travel- Request and Authorization Form is self-explanatory with 
the exception of two items: 

(1) Special Provisions: Rental of automobiles, excess baggage 
above 44 pounds, domestic allowance and 66 pounds foreign, and certain 
other unusual requirements. 

(2) Authority: Quote Headquarters message (including IN number 
and date) or local directive from the Commander. 


1 Atch 

Travel Request and Authorization 
Form (example) 



STATINTL 
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SECRET 
(When Filled In) 

TRAVEL REQUEST AMD AUTHORIZATION 


25X1 A 


SECTION I 

REQUEST 



NAMES (For additional space use reverse side) 

John P. Quick 


PURPOSE: Attend conference - Los Angeles 

DATE OF TRAVEL: 

Begin o/a 1 March 69 End o/a 

15 March 69 


i C -MODE OF TRAVEL: 

COMAIR _X. MILAIR POV 

GOV'T 

AUTO 


OTHER (Specify) 



SPECIAL PROVISIONS: Rental Auto - excess baggage (50 

lbs) 


AUTHORITY: 

MSG numbe r , etc. 



REQUESTING OFFICIAL (Supervisor) 

I concur with this travel and 

tne travel 

provisions requested. Signature 


Date 

SECTION II 

AUTHORIZATION 




REMARKS /EXCEPTIONS 


APPROVED/DISAPPROVED 


Signature /Title 


SECTION III 

FINANCE 


Estimate Cost $ 

Travel Order # 

FY 


SECRET 
(When Filled In) 

Attachment 1 


EXAMPLE ONLY 
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POLICY FOR QP VEHICLES 


25X1 A 


This regulation establishes procedures and responsibilities for insuring 
quasi-personal (QP) vehicles and the reporting of accidents,, 

1, Responsibility,, The Director of Support will be responsible for 
accomplishing^insurance coverage and/or registration on all QP vehicles 
assigned to 

2* Procedures,, 


a* The followin^^o^ts of coverage will be carried on all QP 
25X1 A vehicles assigned to 

(1) Bodily Injury Liability? $50,000/100,000 each person/each 
occurrence* 


(2) Property Damage Liability? $25,000 each occurence* 

(3) Uninsured Motorists $15,000, each person; $30,000 each 
accident* 


b* Premium for collision, comprehensive, or marine insurance designed 
to indemnify the government for loss or damage to a QP vehicle will not be 
reimbursed * 

c* Accidents* 

(1) Accidents involving QP vehicles will be reported verbally as 
soon as possible and in writing no later than 48 hours after the accident 
to either the Director of Support or the NC0IC of Vehicle Maintenance 
furnishing all the pertinent facts of the accident* 

(2) Accidents involving rental or leased vehicles for official 
business will be reported to the Director of Support or NC0IC of Vehicle 
Maintenance in the same manner as above* 


OPfes ' D/Supt 
DISTRIBUTIONS X 


SECRET. 
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(3) Vehicle operators involved in accident s sha ll exercise 
the discretion required to protect the security of ^^Hand the 25X1 A 

interests of the government,, 



25X1 A 
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HI Reg 11-5 

19 April 1971 


Administrative Practices 


PER DIEM RATES ON DOMESTIC TRAVEL (TDY ) 

This regulation establishes the per diem rates for those 
employees (military and civilian) traveling within the CONUS. 

ifl 1 -p P =^ Cy \i Thl8 rp5 e8ulation esta blishes the maximum per diem 
rate allowable. The Commander has the responsibility to 
authorize only that per diem allowance which is justified 
by the circumstances and required to meet the authorized 
expenses, i.e. , the "cost of living". 

2. Responsibilities. 


a , 

of Suppo 

b. 

supervis 
Form is 
under hi 
and Auth 
appropri 
Official 


he Commander, Deputy Commander, or the Directo 
rt may approve travel. ji 

! r : | 

It will be the responsibility of the section 
or to insure that a Travel Request and Authoriza 
submitted to the Director of Support for personn, 
supervision. Prior to forwarding a Travel Requ 
orization Form to the Director of Support, the 
ate director will sign the form as the Requesting 
(supervisor) . e 



3. Per Diem Rates. 

\ 

a. Civilian (SGTR) : For all civilians in a travel status 
in excess of 10 hours but less than 24 hours, the applicable 
per diem rate will be $25.00 per day less a 50% deduction 
when a nights lodging is not required. 


STATINTL su persed es 

dedret-e-d-; — a™ 
OPR: SPT 

D I ST RUB UT I ON : 



*9 /ht /e 7/. 
Reg 11-5, lg nnrrrg . 
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b. Military (JTR) : For all military personnel in a travel 
status in excess of 10 hours but less than 24 hours where 

the use of lodging is not required will be entitled to a 
per diem allowance rate of $11.80. 

c. Per diem for all travel in excess of 24 hours (all 
personnel) will be at the rate of $25.00 per day. For milita y 
personnel only, for the day of arrival at or return to his 
permanent station the per diem rate will be $11.80. 

4. Per Diem Rates Authorization in Connection with Deployments 

Per Diem rates will be established and included in the 
Headquarters Administrative Annex to the operational P^n in 
support of each deployment. These rates will be established 

by Headquarters. 


STATINTL 



ommanae 
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Administrative Practices 


UTILIZATION, MAINTENANCE AND ADMINISTRATION OF TRAILERS 


25X1 A 
25X1 A 
25X1 A 


This regulation establishes procedures governing the utilization, maintenance 


and administration of 
locations: one trailer at 


owned personnel trailer quarters at the following 



1, Policy, The provisions of this regulation are applicable to all military, 
staff and contract personnel assigned to the Group. 


2. Responsibilities. The Director of Support is responsible for administering 
the procedures set forth in this regulation. 

3. Procedures. 


a. Reservations : The Personnel Section, Directorate of Support, will in- 
clude instructions for obtaining reservations in incoming military personnel 
welcome letters and incoming civilian personnel will be advised of the avail- 
ability of trailers on a case by case basis. Outgoing personnel will make 
reservations in person at the Personnel Section. 

b. Occupancy : The period of occupancy for all personnel is normally 
unlimited unless all trailers are occupied. In such a case, the Director of 
Support will make a determination as to priorities and periods of occupancy. 

c. Assignment and Termination : 

(l) Personnel, upon contacting the Personnel Section will be assigned 
a trailer and be instructed to go to the appropriate trailer park office and 
ask for keys to the assigned trailer; after registering, they may occupy the 
trailer. 


(2) Personnel will read the provisions of this Regulation upon assign- 
ment of trailer accomodations. 

(3) Personnel will notify the Personnel Section not later than three 
days before the date they plan to vacate the trailer. On day of departure, they 
will checkout of the trailer park and turn in trailer keys to the trailer park 
office. 


25X1 A 

Supers edes^^^^Reg ' 11-6 , 1 November 1972 
OPR: D /Support 
DISTRIBUTION : X 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 

SECRET 




25X1Mpproved For Release 2001/0 

Reg 11-6 


SECRET 


RDP33-0241 5A000600030001 -0 


d. Inspection and Inventory : The Installation Section, Directorate of 
Support, will make an inspection of the trailer being occupied and conduct 
an inventory of trailer furnishings with the occupant at both the commence- 
ment and termination of occupancy. All occupants will be required to cooperate 
fully with the Installation Section during the inspection and inventory. 


e. Housekeeping : During occupancy, the sponsor will be responsible for 
maintaining standards of good housekeeping for the trailer and will keep the 
outside lot area free of trash and litter. 


f. Grounds : Occupants are not responsible for mowing the lawns or watering 
lawns and shrubbery. This service is provided by the trailer park groundskeeper, 

g. Park Regulations : Occupants will be held responsible for complying with 
trailer park regulations, A copy of these regulations will be found posted in- 
side the trailer or one may be obtained from the trailer park office, 

h. Laundry : Occupants will launder towels and bed linens, as facilities 
are readily available at the parks. 

25X1 A 

Dogs t both occupants 
keep dogs on ^^asl^o^^^^^^^^^^^^^r^dog^?^^^io^b^tethered outside 
trailers. At a charge of $1.50 per month per dog 
will be made. 

25X1 A 

J . Departure Procedures : Upon departure , occupants will insure that the 
trailer and furnishings are left in a clean and orderly condition, using the 
following guidelines: 

(1) Remove all personal effects and foodstuffs, and dispose of trash. 

\ 

(2) Clean and store in appropriate cabinets, all kitchen utensils, 
dishes and silverware. 

(3) Clean stove and refrigerator. 

(1+) Remove all bed linens that were in use, collect soiled towels and 
place in clothes hamper. Do not replace bed linens. 


(5) Clean bathroom facilities. 


(6) Compile a list of known deficiencies in utilities (electrical, 
plumbing, etc.) or of hardware or other items requiring repair, and present 
to the Installations Section. 
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k. Payments : 

(l) Incoming personnel will make payment for trailer occupancy in 
cash to the Finance Officer, Directorate of Support, immediately after 
vacating the trailer. 

Outgoing personnel will make payment in cash to the Finance 
Officer not later than the day prior to departure from this station. 

(3) Rates t 


( a ) Military Personnel Arriving or Departi ng PCS: 
deducted 50 percent of their BAQ. “ 


Will be 


day, 


Military Personnel on TDY : Officers will pay $2.00 per 
Enlisted personnel will not be required to pay for quarters utilized. 


(?) Staff a nd Contract Personnel : Personnel arriving from 
another area within the United States or departing from here to another 
.area in the U.S., will forfeit 50 percent of their subsistence allowance 
at the start of trailer occupancy. After the 30-day subsistence allowance 
runs out, such personnel will pay $3.50 per day for the trailer. Personnel 
coming from a foreign station will forfeit the Temporary Lodging Allowance 
at the start of trailer occupancy. After the 30-day Temporary Lodging 
Anoyance runs out, such personnel will pay $3.50 per day. Personnel de- 
parting for a foreign area will pay $3.50 per day, 

(^) A - 1 - 1 Others: All other personnel (including local-hire 
contract employees and dependents) will pay $3,50 per day. 

(**) Liabilit/ : Personnel occupying trailers will be billed for 
damages incurred beyond normal wear and tear, and for cleaning charges where 
occupant s cleaning has failed to meet good housekeeping standards. . 

o 1. Inspection and Maintenance: The Installation Section, Directorate 
of Support , will periodically inspect all trailers and perform necessary 
maintenance and repair as well as correcting all deficiencies cited by 
occupants, J 

m. R ecords ; Financial records will be kept by the Finance Officer and 
a record of reservations will be kept by the Personnel Section. 



Summary of revised, deleted, or added material- 


Changed paras 3J(U)&(5), Departure Procedures. 

Changed para 3k(3)a, added 3k(3)(b), and changed 
J para 3k(3)(b) to (c) and para 3k(3Jic) to Ld) . 
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Administrative Practices 


DEPLOYMENT INFORMATION CARDS / 

This regulation establishes procedures for maintenance and 
utilization of deployment information cards/ 

1. Scope. Applies to all permanently as/igned personnel and 

to any temporary augmentees. / 

2. Responsibility. Directors are responsible for insuring 
compliance with this regulation. / 

3. Blank deployment informatioiV cafrds will be stocked by 

Personnel and initiated , in lonarfftyd by individuals who are 
processing in. . I\/ 

4. Directorates will maint Mw/current files of deployment 
information cards as follow^\p 

a. Individuals will\fi/l out and give their cards to 
their Directorates imn^d^tely when processing in even though 
all data is not availasfc/ 




b. Data will be limped on one white card and one blue card. 


c . Both carJj 
suited to the Dix 


|#1 be filed and retained in a manner best 
xrate (cardex or file box). 


d. As additional information becomes available, cards will 
be updated (i .e .y passport number, etc). 

5. When required for deployment purposes, the following actions 
will be taken/ j 

a. Directors will identify participants for whom they are 
responsibly. 

b. /ppropriate white cards will be sent to Operations. 

Blue cards will be retained on file. 

cA Operations will assemble the white cards by Directorate 
in a/cardex holder which will accompany the deploying contingent 


OPR ; Command i ' 

/DISTRIBUTION : X | 
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d. In addition to extracting orders and manifest infor- 
mation, Operations will prepare and reproduce a roster suit- 
able for general use (roll calls, billeting assignments, etc) 
Roster should list personnel by directorate, contain only 
last na me (and initial if required), and be identified as to 
purpose 

e . Operations will maintain the cardex at the deployment 
command post . Billeting information will be entered on the 
general-purpose roster and be kept available with the cardex. 


f. In the event of a deployment involving personnel 
rotation, cards will be hand-carried by rotating individuals 
or, if necessary, initiated at the deployment site. 

g. Upon arrival at home station, ;Operations will return 
all white cards to the appropriate Directorates . 



• i 

STATINTL 
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2 30-1 

iber 1969 


Personnel 

COMMANDER'S ADVISORY COUNCIL 


STATINTL 


This regulation e.s Labi ishcs a 


.Council within 

to promote effective 

^^^^^^^^Noncomnms^nmec^^^^e^l^jacU^shl^^in matters affecting morale, 
discipline, and esprit de corps; to be available to all Military and 9TATINTI 

civilian personnel; and to place at the disposal of ther Commander an 
organization that will conduct activities of maLari /Value tol^HHHI^BBI 


1. Objectives. The objectives of the Council wij 
limited to, the following: 


include, but not be 


a. Encourage the exchange of ideas and recommend improvements in 

working and living conditions. * / 

b. Promote a high state of morale sprit de corps for all assigned 

personnel. 

c. Bring to the attention ofj 
could affect the morale and we If 4 
solutions to these problems. 



/Commander existing problems which 
ff all personnel, and recommend possible 


d. Conduct projects as ckreRted by the Commander. 

2. Membership will include\feose designated by the Commander and members 
designated by the Council. 

3. Regular meetings(\^ijy^e conducted at 1300 hours the last Friday of each 


month, with special M^t^ngs being conducted at the call of the chairman. 

4. Responsibilities . Vlhe responsibilities of the chairman will include 
the following: 

a. Schedule and conduct all meetings of the Council in accordance with 
the instructions/contained in this regulation. 

b. Publish notification of each scheduled meeting. 


Supersedes WRSP-IV Reg 30-1, 15 Apr 68 . (For summary of revised, deleted, or 
added material, see signature page.) 
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DISTRIBUTION: X 
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^ nUt£S of / ach scheduled meeting,, making appropriate 
distribution to the commander, all directorates, and action offices. 

d. Appoint committees or individuals to assist in carrying out 
prescribed functions of the council. 7 8 


e ° Aaai S n agenda items to appropriate members for necessary action 


5. Staff offices and directorates will 
execution of its duties. 


assist the council in the 


6„ Action offices will insure prompt action or re 
items submitted to their offices for consideration 


commendations 


on all 


7. All records created by the council will be destroyed after one year 



STATINTL 


Summary of revised, deleted, 
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changed. 


or addea material 
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. J e W 12 March 197^ 

Military Personnel 

STATINTL 

LEAVE 

This regulation insures that all military personnel are afforded the oppor- 
tunity to utilize maximum available leave time and to establish procedures 
for processing leave applications. 

1. Policy. Section Chiefs will personally monitor the leave plans of per- 
sonnel under their jurisdiction, endorsing leave requests so as not to con- 
flict with work schedules. All leave requests are subject to final approval 
of the Commander, 

2. Procedures, Section Chiefs will maintain a leave roster of all personnel 
under their supervision. This listing will indicate the leave plans of his 
personnel and will be maintained for the current military leave year. The 
following procedures will be followed when applying for leave authorizations. 

a. AF Form 988 (Leave Request/Authorization) will be used in applying 
for leave and will be initiated by the NCOIC, Military Personnel. Authoriza- 
tion for leave will be requested not later than five days prior to effective date 

of leave, unless of an emergency nature. 

■mr 

b. Forms will be signed by the individual and required section chief and 
returned to the Personnel Office for approval by the Commander and for official 
authentication. 

c. Individuals will sign out by phone from their local residence or in the 
Personnel Office. Actual departure date will agree with those authorized on 
the leave authorization. 

d. The original copy of the AF Form 988 will be returned to the individual 
and will be carried at. all times while on leave, 

e. Individuals will sign in at the Personnel Office upon return from leave. 


STATINTL 

Commander 

STATINTL 

Supersedes ^^^BReg 35-3, lU Jan 72. (Procedure for signing out on leave 
changed (parsec). 

OPR: PERS 
DISTRIBUTION : X 
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Reg 35-*+ 

12 March 197*+ 


Military Personnel 

MILITARY UNIFORMS AND WORKING DRESS 

This regulation prescribes military uniform and working dress for group 
military personnel* 

1, Policy. All personnel will insure that their uniforms are neat, correct in 
design and specification, and in good condition so that their appearance will at 
all times reflect credit upon themselves and the United States Air Force, Airmen 
will maintain a mandatory clothing allowance in good serviceable condition in 
accordance with AFM 35-10. 

c 2, R esponsibility. The following uniforms are authorized for wear within the 

STATINTL ^j||area j_ s the responsibility of all individuals to strictly adhere 

to the prescribed dress as indicated: 

a. The tan service uniform (combination Ha and 5)» lightweight and heavy- 
weight blue service uniform (combination 1, 2, 3 and 4b6) and lightweight jacket 
(figure 3-3) are authorized for year round wear on an optional basis. 


STATINTL 



b. Air crew members, medical personnel and personal equipment personnel 
are authorized to wear the type of clothing appropriate to their function. 

c. The wear of fatigues are authorized on the basis of duty requirements 
(such as maintenance and supply personnel). 


3. Accessories and Uniform Combinations. 

a. Winter and summer uniform combinations and shades (jackets, caps, 
badges, etc.) are prescribed in AFM 35-10. The name tag will be worn on the 
‘flight jacket. 


b. Mixed combinations such as summer trousers with fatigue shirt is not 
authorized. Civilian clothing during work periods is not authorized. 


STATINTL 


c. Personnel working in the area of the^^^J flight line and supply ware- 
house may remove utility shirt during hot weather. When the utility shirt is 
removed, the undershirt will be clean and in good condition. No other areas 
are prescribed for this option. 


TATINTL s U p ers edes’^^^fRe g 35-*+* 1*+ Oct 69. ( For summary of revised, deleted, 

of added material, see signature page.) 

OPR: D/SPT 
DISTRIBUTION : X 
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MM pe- 35-4 

4. Responsibilities in Other Areas, 


STATINTL 


STATINTL 


duty 



ack^js may be worn with uniform combinations to and from 


STATINTL 


b. For areas outside ^Uor on other Air Force Bases, the uniform 
regulations of th^io^^as^sha^ be complied with (see AF.FTC Supplement 1 
to AFM 35-10 policy) . While on bases of allied service 

of allied nations the uniform will be in compliance with Air Force Regulations 
and/or the Theater Commander, 


G * Personnel required to make pickup and/or delivery of materials, cargo, 
etc., to and/or from civilian agencies may be authorized to wear civilian 
clothing as appropriate. 


d. With the exception of paragraph 4c above, when civilian clothing' is 
authorized, for any duties it shall be specifically authorized by the 
commander. 


STATINTL 



— Summary of revised, deleted, or added material 

Changed paragraphs 2a, 3c and 4b. 
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25X1 C SECRET 



25X1 A 

Reg 40-1 

23 September 1969 


Civilian Personnel 


25X1 A 


STAFF EMPLOYEES 1 OVERTIME AND HOLIDAY COMPENSATION 

This regulation establishes the Detachment's policy with regard to the 
claiming of overtime and holiday hours when (1) working at^^H (2) 
performing duties at the deployment installation, and (3) participating 
in ferry operations and/or traveling to and from overseas deployments. 

The policies herein explained are in accordance with existing Proiect 
Headquarters regulations and other Project Headquarters administrative 

fro" W3o't„ Tsois' 381 ' ''° rk U 40 h0UrS " Uh re8Ular dUty h ° U ” 

1. Responsibility. The Detachment Commander hereby delegates to each 
Directorate the responsibility for reviewing each request for authorization 
overtime and holiday work and if justified, to authorize the work 
per °rmed. The Detachment Commander is responsible for authorizing over- 
time and holiday work when traveling to and from a deployment and while 
at the deployment location. Overtime and holiday work will be kept to a 
minimum and shall be authorized only when work requirements cannot be 

1 i s 7 , com P le r ted during the regular work day. Payment for o vertime 
hoiiday work perform ed, or compensatory time off in ~lieu of overtime , 
shajl not be allowed u nless the work has been authorized bef ore it* 

£e rformance and the employee c oncerned has been specifically orde red to 
perform the work . z — 

Ind hol^ ineS ‘ ^ foll ° win S guidelines are used when approving overtime 9 c Y1 a 
and holiday compensation for personnel at 25X1 A 

a. Employees m Grades GS-10 and below may be directed by appropriate 
supervisory authority to work overtime, and will receive overtime compen- 
sation or compensatory time in lieu of compensation. 

b. Employees in Grades GS-11 and above (executive and professional 
positions) will not normally be directed to work overtime or be authorized 

o receive overtime compensation for duty time voluntarily contributed. 

c. Employees designated as couriers and performing courier duties 
may be authorized compensation for actual overtime hours worked not to 
exceed six hours in a 24-hour period, consistent with the provisions stated 

Paragraph 2a and 2b above. Overtime will not be authorized for mere 


!r P !ir^ eS WRSP-IV Reg 40-1, 24 Feb 69. (For summary of revised, deleted, 
or added material, see signature page.) 

OPR: D/SUPP 

DISTRIBUTION: X CITf a DJ”T 
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25X1A SECRET 

I Reg 40-1 


presence at, or itravel enroute to or from the pickup or delivery point. 
Overtime will only be authorized for time in which the employee has 
actual full time responsibility of classified material. 

3. Deployment Areas Outside CONUS. Employees, temporarily assigned at 
deployment sites, GS-10 and below, may be authorized overtime compensation 
or granted compensatory time off in lieu of compensation when directed 
to work overtime. 


a. Employees designated as courier and performing courier duties 
may be authorized overtime compensation for actual overtime hours worked 
not to exceed six hours in a 24-hour period. 

4. Travel to and from Overseas Deployments. Employees traveling to or 
from deployments or on a ferry are not authorized overtime compensation 

while in travel status. Travel per diem is based on a 24-hour day and includes 
periods of extended travel. Exceptions to this policy will be when 
personnel are required to perform additional tasks when on the ground, 
while the majority of the deployment team is on an alert but off-duty 
status. Examples of this situation would be when the communications 
personnel are required for duty on local communication centers or a 
Security Guard is required to safeguard the article or other aircraft 
containing classified material which would otherwise be attended. 

5. Deployment Locations and on Ferries. It is the responsibility of the 
Deployment Commander to approve all overtime and holiday work when at a 
deployment location and on ferries. Section chiefs are required to keep 
the Deployment Commander informed on work schedules and must receive prior 
approval for the performance of overtime and holiday work, in keeping with 
operational requirements. 



Commander 


25X1 A 


- ■ — Summary of revised, deleted, or added material 

Organizational designation changed. 
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Civilian Personnel 


! LEAVE 

i 

This regulation insures that all civilian personnel are 
afforded the opportuntiy to utilize maximum available leave 
time and to establish procedures for processing leave appli- 
cations . 

1. Policy. Supervisors will personally monitor the leave 
plans of personnel under their jurisdiction, endorsing leave 
requests so as not to conflict with work schedules. All 
leave requests are subject to final approval of the super- 
visor or commander. 

2. Procedures. Supervisors should be prepared to discuss 
this schedule with the commander as required. Leave will not 
be granted in excess of the number days accrued or which will 
be accrued during the current leave year. The following pro- 
cedures will be followed when requesting leave: 

a. A request for annual leave will be submitted to the 
applicable directorate through his section chief on a Standard 
Form 71 (see atch 1). These forms may be obtained in the 
Administrative Office. 


b. Requests will be forwarded to reach the applicable 
directorate not later than three days prior to the effective 
date of leave, with the exception of emergency cases. 


1 atch 

SF 71 (example) 


STATINTL 

iJornanaer 


Summary of revised, deleted, or added material 

Requirement to use Standard Form 71 added (Para 2a) 


OPR: D/SPT 

DISTRIBUTION: X 
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STATINTL 

jf||i|j Rep, 40-2 
23 September 1969 


STATINTL 

LEAVE 

This regulation insures that all civilian personnel are afforded the 
opportunity to utilize maximum available leave time and to establish 
procedures for processing leave applications. 

1. Policy. Supervisors will personally monitor the leave plans of 
personnel under their jurisdiction, endorsing leave requests so as 
not to conflict with work schedules. All leave requests are subject 
to final approval of the supervisor or commander. 

2. Procedures. Supervisors should be prepared to discuss this schedule 
with the commander as required. Leave will not be granted in excess of 
the number days accrued or which will be accrued during the current leave 
year. The following procedures will be followed when requesting leave: 

a. A request for annual leave will be submitted to the applicable 
directorate through his section chief on the appropriate leave request 
form. These forms may be obtained in the Administrative Office. 

b. Requests will be forwarded to reach the applicable directorate 
not later than three days prior to the effective date of leave, with 
the exception of emergency cases. 



FOR OFFICIAL USE ONLY 



Civilian Personnel 


STATINTL 


OPR: I)/SPT 
DISTRIBUTION: X 
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STATINTL for official use only STATINTL 

19 April 1971 

Civilian Personnel 
LEAVE 

This regulation insures that all civilian personnel are 
afforded the opportuntiy to utilize maximum available leave 
time and to establish procedures for processing leave appli- 
cations. 



1. Policy. Supervisors will personally monitor the leave 
plans of personnel under their jurisdiction, endorsing leave 
requests so as not to conflict with work schedules. All 
leave requests are subject to final approval of the super- 
visor or commander. 

2. Procedures. Supervisors should be prepared to discuss 
this schedule with the commander as required. Leave will not 
be granted in excess of the number days accrued or which will 
be accrued during the current leave year. The following pro- 
cedures will be followed when requesting leave: 


a. A request for annual leave will be submitted to the 

applicable directorate through his section chief on a Standard 
Form 71 (see atch 1) . These forms may be obtained in the 
Administrative Office. . j !, 

i j 

b. Requests will be forwarded to reach the applicable 
directorate not later than three days prior to the effective 
date of leave, with the exception of emergency casies. 



Commander 


1 atch 

SF 71 (example) 


STATINTL 


Summary of revised, deleted, or added material 


Requirement to use Standard Form 71 added (Para 2a) 



OPR: D/SPT 

DISTRIBUTION: X 
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NAME (Print or lype-Lml, fir, I, Middle fnitlnl) 


STATINTL 


ORGANIZATIONAL I 


SECURITY 


T OF E S T U r;' Undmtand oxers, of the amount a^allab .0 to 

OF me dining the leave year will be charged to LWoP M I — I cirie n « . 

LEAVE n without piv n r „ u ' rl LJ SICK-Complctc other side of this form. 

LI WITH OUT PA Y Q COMPENSATORY Q OTHER (Specify) 


REMARKS 


IDENTIFICATION NO. 


N/A 

FROM (Mo., Day, Hr.) 

NO. OF 

MAY 25 0730 a.m. 

HOURS 



TO (A/o„ Day, Hr.) 


MAY 26 Hem 

16 

1600 p.m 



INSTRUCTIONS: Complete shove part of form. If applying r 
jjhoulil complete -CERTIFICATE OF PHYSICIAN OR I- R 



| APPROVED □'DISAPPROVED (//disapproved, (tier reaeoa) 


also on hark, 

OFFICIAL ACTION ON A PPLIf ATfr^I 



STAN0AA0 FOAM 71 
Revised November 1968 


71-108 


APPLICATION FOR LEAVE. 


U.». CIVIL SERVICE CON HIS MOM 

fw um. m-i 


STATINTL 


STATINTL 



1 
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STATINTL 



STATINTL 
jj^^^^Reg 50-1 

April 12, 1972 


Training 

UTILIZATION OF FIRING RANGE 


STATINTL This regulatior^e^ab^^hes procedures to be followed while 
utilizing the rifle/pistol and trap ranges. 

1. Policy. All assigned personnel will report to the 
Security Office for instructions prior to going to either 
range. 

2. Responsibility. The Director of Security is responsible 
for the implementation of these procedures. 

3 . Procedures . 

a. All personnel using the range will obtain prior ap- 
proval from the Office of Security. A range officer will be 

^ provided by Security when using the rifle/pistol range. 

b. Personnel will familiarize themselves with range 
safety principles and sign the appropriate instruction book 
one time only . 

c. The range officer is responsible for notifying the 
Base Security Police (Ex. 73340/73341/73343) and Base Opera- 
tions (Ex. 72222/73571) prior to firing on the rifle/pistol 
range . 

d. Personnel using the range are responsible for dis- 
playing the range flag when firing and policing the range 
area upon completion. 



Summary of revised, deleted, or added material 

Title changed. Entire contents updated. 


STATINT^ 


Supersedes^^ Reg 50-1, 15 Oct 69 
OPR : SEC 
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STATINTL 

ISSIIm supplement 1 

m ATCM 51-37 
9 April' 1973 


STATINTL 

l-la. Due to the lack of Air Force guidance, the^^^^^^^^|will use 
ATCM 51-37 as a guide to aircrew flying training in the T-37. The fol- 
lowing training areas outlined in ATCM 51-37 are considered non-essential 
to the conduct of an effective training program in this unit. 

Ground Training: 

Synthetic Trainer 
Aviation Physiology- 
Flight Planning 

.Flying Training: 

Formation Flying 

1- lc. Annual evaluation flight checks will he administered in accordance 
with transition missions guides #8 (Contact Proficiency) and #9 (Instru- 
ment Proficiency), 

2— 2a, A grade folder will he maintained on each aircrew undergoing ini- 

tial qualification training. The grade folder will include appropriate 
written examinations and mission grade cards. Written examinations will 
he maintained permanently while transition mission cards will he dis- 
carded after one year.. • • . 

2-2h. Initial qualification and annual flight checks will he administered 
and recorded in accordance with AFM 60-1, • • • 

2-3h(l) Approximately 20 hours will he devoted to ground training and 
the accomplishment of (questionnaires. 

(see Atch ffl - Mission Cards), 

1.3 hours 

1.3 hours 


51-37, 20 M ar 72. (For summary of re- 
see signature page.) 

DISTRIBUTION : X 


2-5. Flying training requirements 

Mission ^1 - Day Orientation 
1 ! 2 - Day navigation 


STATINTL 


Supers extes^m SIPPLE’ T’NT 1, ATCM 
vised, deleted, or added material, 


STATINTL 


FOR OFFICIAL USE ONLY 



Flying Training 
T-37 AIRCREW TRAINING MANUAL 


ATCM 51-37, 19 Mar 73, is supplemented as follows: 


FOR OFFICIAL USE ONLY 
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STATINTL 


ATCM 51-3 



SUPPLEMENT 


1 


#3 - 
ffh - 
#5 - 
#6 - 

n - 
m - 

#9 - 


Day Navigation 
Day Contact 
Night Contact 
Instrument Proficiency 
Instrument Proficiency 
Day Proficiency Check 
Instrument Proficiency Check 


1.3 hours 
1.3 hours 
1.3 hours 

1.3 hours 

1.3 hours 
0.8 hours 
0.8 hours 


a. The pilot transition syllabus will normally consist of eight 
missions. Mission //7 above will be conducted only if the instructor 
pilot deems it necessary, based on student proficiency. 


b. Instructor pilot transition and upgrading consist of the 
nine missions listed above. Mission // 7 will be devoted to instrument 
and landing practice from the right seat (five landings minimum) . Mis- 
sions #0 and # 9 will also be accomplished from the right seat. 


c. A T-37 qualified pilot may be upgraded to instructor pilot 
status, if required, by accomplishing missions //7 , ^8, and #9 as in 
para 2-5b above. 



Attachments : 

1-9. Mission Cards 


STATINTL ' 

Summary of revised, deleted, or added material 

Reference ATCM 51-37 dated 10 Feb 71 to 19 Mar 73. 
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DATE 


MISSION ONE: Day Orientation and 
Familiarization 


HOURS 

1.3 


PILOT 


FLIGHT TIME 


1 — 

1. BRIEFING : instructor will brief and demonstrate as required, 


2 . mission : 

a. Preflight inspection. 

b. Prestarting and starting procedures. 

c. Taxi and pre-takeoff checks. 

d. Takeoff, climb, level-off 

e. Climb and descent checks. 

f. Medium and steep turns. 

g. Lazy eights (optional) 

h. Throttle manipulation. 

i. Power letdown. 

j. Traffic patterns and landings (normal , . simulated 
single engine, no-flaps, and straight in). 

c. Go-arounds and closed traffic. 

L. Limitations m. Emergency Procedures 

1 . 1 * 

2 . 2 . 

3 . 3 . 


3. REMARKS : 


IP SIGNATURE 


App 


)P33-0241 5A000600030001 -0 
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MISSION TWO: Day Navigation (X-C) 


HOURS 

1.3 



PILOT 


AIRCRAFT NO . I MSN SYMBOL! FLIGHT TIME 


1. BRIEFING : Instructor will brief and demonstrate as 
required . 


2 . MISSION : 

a. Preflight inspection. 

b. Prestart and starting procedures. 

c. Taxi and pre-takeoff checks. 

d. Takeoff, climb, leveloff. 

e. Cruise control. 

f. All aircraft and systems limitations will be 
discussed in flight. 

g. All emergency procedures will be discussed in 
•flight. 

h. Aircraft turnaround and servicing procedures 




IP SIGNATURE 


PILOT SIGNATURE 


awn EET=E»wni himmu 


! rl *1 G fcCTlTlTlTClTlTlkTlTlTll Fil 
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MISSION THREE: Day Navigation (X-C) 


HOURS 


DATE 


PILOT 


I AIRCRAFT NO . I MSN SYMBOL” FLIGHT TIME 



1. BRIEFING : Instructor will brief and demonstrate as 
required . 


2 . mission : 

a. Preflight inspection. 

b. Prestart and starting procedures. 

c. Taxi and pre-takeoff checks. 

d. Takeoff, climb, leveloff. 

e. Cruise control. 

f. All aircraft and systems limitations will be 
discussed in flight.' 

g. All emergency procedures will be discussed in 
flight. 

h. Aircraft turnaround and servicing procedures. 


3 . REMARKS : 


IP SIGNATURE 


PILOT SIGNATURE 


Approved For Release 2001/03/30 : CIA-RDF?33-( 
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MISSION FOUR: Day Contact 


HOURSl 


DATE 


PILOT 


AIRCRAFT NO . MSN SYMBOL) FLIGHT TIME 


1. BRIEFING : Instructor pilot will brief and demonstrate 
as required. 


2 . MISSION : 

a. All maneuvers listed in mission #1. 

b. Stalls (power - on and traffic pattern). 

c. Spins (spin prevention and normal spin recovery) 

d. Aerobatics (optional). 

e. Vertical recovery. 

f. High speed dive recovery. 

g. Slow flight. 

h. Single engine demonstration at altitude. 

i. Limitations 


Emergency procedures 


3. REMARKS: 


IP SIGNATURE 


PILOT SIGNATURE 


App 
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MISSION FIVE: Night Contact 


HOURS 


DATE 


PILOT 


AIRCRAFT NO. MSN SYMBOL 


FLIGHT TIME 


1. BRIEFING : Instructor pilot will brief and demonstrate 
as required . 


2 . 


a. 

b. 

c . 

d. 


MISSION : 

Cockpit familiarity check. 

Night inspections and procedures. 

Taxi, takeoff, climb and level off. 

Recovery from unusual attitudes. 

e. Three satisfactory traffic patterns and landings 

f. Limitations. 

1 . 

2 . 

3 . 

g. Emergency Procedures. 

1 . 

2 . - ' 

3 . 


3 . REMARKS : 


App 


ro^IdWi^ftilease 2001/03/30 : C I A - R D R 3 3 -^24 1 Va 0 0 0 MOO 30001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


MISSION SIX: Instrument Proficiency 


[aircraft no, 


1. 

MSN SYMBOL 


m. 


n . 


MISSION : 

ATC clearance. 

Instrument cockpit check. 

Departure procedures. 

Climb after takeoff. 

Pitch, bank and power control. 

Changes of airspeed. 

Turns (normal and steep). 

Climbs and descents (constant airspeed and rate) 
Unusual attitude recoveries. 

VOR procedures. 

1. Orientation 

2. Course interception 

3. Holding 

4. Penetration and approach (normal and SSE) 
Radar approach. 

Missed approach. 

Voice procedures. 

Limitations 

1 . 


o. Emergency procedures. 

1 . 


REMARKS : 


Appnpvj^J- 




: CIA-RDP 


)30001-0 
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MISSION SEVEN: Instrument Prociciency HOURS DATE 

_____ _ __ 1.3 

PILOT AIRCRAFT NO. MSN SYMBOL 

FLIGHT TIME 

1. BRIEFING: Instructor pilot will brief and demonstrate 
as required 

2. MISSION: 

a. ATC clearance. 

b. Instrument cockpit check. 




c. Departure procedures. 

d. Climb after takeoff. 

e. Pitch, bank and pwer control. 

f. Changes of airspeed. 

g. Turns (normal and steep). 

h. Climbs and descents (constant airspeed and rate). 

i. Unusual attitude recoveries. 

j. VOR procedures. 

1. Orientation 

2. Course interception 

3. Holding 

4. Penetration and approach (normal and SSE) 

k. Radar approach. 

l. Missed approach. 

m. Voice procedures. 

n. Limitations 

1 . 

2 . 

3. 

o. Emergency Procedures 

1 . 

2 . 

3. 

3 . REMARKS : 
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MISSION EIGHT: Day Proficiency Check 


HOURS 



PILOT 


AIRCRAFT NO. IMSN SYMBOL! FLIGHT TIME 


1. BRIEFING : Instructor pilot will brief as required. 


2. MISSION: 


a. Traffic pattern stalls at altitude. 

b . Slow flight . 

c. Vertical recovery. 

d. High speed dive. 

e. Traffic patterns. 

1. Normal 

2. Closed 

3. No flap 

4. SSE 

f. Limitations 


g. Emergency procedures 



IP SIGNATURE 


PILOT SIGNATURE 


i tf‘TiTiTlTMiTlTlV(lTllll I 
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MISSION NINE: Instrument Proficiency 

Check 


PILOT 


nt Proficiency HOURS DATE 

0.8 

AIRCRAFT NO . I MSN SYMBOL | FLIGHT TIME 


1 * BRIEFING: Instructor pilot will brief as required. 

2 . MISSION : ~ 

a. ATC Clearance. 

b. Instrument cockpit check. 

c. Departure procedures. 

d. Climb after takeoff. 

e. Pitch, bank and power control. 

f. Changes of airspeed. 

g. Turns (normal and steep). 

h. Climbs and descents (constant airspeed and rate). 

i. Unusual attitude recoveries. 

j. VOR procedures. 

1. ORIENTATION 

2. COURSE INTERCEPTION ~ 

3. HOLDING 

PENETRATION AND APPROACH (NORMAL AND SSE) 

k. Radar approach. 

l. Missed approach. 

m. Voice procedures. 

n. Limitations o. Emergency procedures 


3. REMARKS: 


IP SIGNATURE 


PILOT SIGNATURE 


100600030001-0 
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Operations 


lllllJ Reg 60-1 

17 Aug 1972 


PRE-MISSION SECURITY CHECK OF PILOTS AND AIRCRAFT 


This regulation establishes 
compromising documents are c 
person of any pilot Involved 


procedures for insuring that no 
arried in U-2 aircraft or on the 
in an operational mission. 


1. Policy. The provisions of this 
to all pilots performing operational 
tional personnel or other personnel 
quired to implement these provisions 


regulation are applicable 
missions; to all opera- 
who are, or may be, re- 


2. Responsibilities. 

a The Group Operations Officer is responsible for in- 
suring overall adherence to the provisions of this regulation. 

b. Each supervisor and/or individual concerned with the 
prepar at ion of operational missions, mission aircraft, pilot 
and P mission equipment is responsible for insuring complian 
JSSh the spirit as well as the letter of this regulation. 

c. Individual section responsibilities are as outlined 
in paragraph 3. 

d. The Senior Security Officer is designated as the Group 
Certifying Officer. The Group Operations Officer is designated 
as alternlte in the absence of the security officer. Delega- 
tion of certifying responsibilities is prohibited without the 
express approval of the Group Commander. 

3 . Procedures. 

a. Each section will prepare an individual checklist en- 
compassing the items to be checked in compliance with t 1 
regulat ion . This checklist will be retained by the individual 
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Operations 


PRE-MISSION SECURITY CHECK OF PILOTS AND AIRCRAFT 

This regulation establishes procedures for insuring that no 
compromising documents are carried in U-2 aircraft or on, the 
person of any pilot involved in an operational mission. 

1. Policy. The provisions of this regulation are applicable 
to all pilots performing operational missions; to all operational 
personnel or other personnel who are, or may be, required to 
implement these provisions . 


2. Responsibilities. 

a. The Group Operations Officer is responsible for in- 
suring overall adherence to the provisions of this regulation. 

b. Each supervisor and/or individual concerned with the 
preparation of operational missions, mission aircraft, pilot 
and mission equipment is responsible for insuring compliance 
with the spirit as well as the letter of this regulation. 

c. Individual section responsibilities are as outlined 
in paragraph 3. 

d. The Senior Security Officer is designated as the Group 
Certifying Officer. The Group Operations Officer is designated 
as alternate in the absence of the security officer. Delegation 
of certifying responsibility is prohibited without the express 
approval of the Group Commander. 

3 . Procedures . 

repare an individual check list en - 
checked in compliance with this 
will be retained by the individual 


3 Sept 69. (For summary of revised, 
see signature page.) 


a. Each section will p 
compassing the items to be 
regulation. This check list 
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sections and will be used as the basis for preparing a 
certification attesting to the fact that the requirements 
subsequently listed in this regulation have been accomplished. 

b. The section attendant for each flight will be the 
certifying officer for his section and will submit his certificate 
to the certifying officer 30 minutes prior to take-off time. 

c. Mission Pilot: 

(1) Fifteen minutes prior to departing the pre-breathing 
room for the mission aircraft, the mission pilot will complete 
a certificate as outlined in Attachment 1, this regulation, 
and will present it to the PE representative. 

d. Personal Equipment Section. 

(1) Before each operational mission the personal 
equipment represent ative in the presence and with the assist ance 
of the security officer will ensure that the pilot is not in 
possession of any compromising documents as defined in this 
regulation. Compliance with this directive will include but 
will not be limited to a physical search of the pilot's cloth- 
ing and equipment. This search will be accomplished as close 

to take-off time as practical. Particular attention will be 
paid to any papers, identification cards, pictures, etc. which 
would in any way identify any person or location, however re- 
motely connected with this project. 

(2) The PE representative will insure that the mission . 
pilot does not carry his wallet on operational flights. In 
addition, the PE representative will accept custody of all the 
pilot's personal effects such as wallet, engraved rings or 
other effects and will safeguard these items until returning 
them to the pilot upon completion of the mission. 

(3) The PE representative will accomplish a certi- 
ficate, as indicated in Attachment 2 when satisfied that the 
requirements of this regulation have been met. He will pre- 
sent the completed certificate to the mission certifying 
officer at least thirty minutes prior to take-off. 
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(4) 

certificate 
with the sec 


■The PE representative will collect the pilot's 
t longer t if i cate ^ ^ ^ along 


Navigation and Flight Planning Section: 


etc „ 1 -, < : ) h/ rePara “° n o£ "ission documents, navigation hits 
intent if pre P a£ed . as " aa rly as possible to comply with the 

will be prepareHs a^roiriltl U " F Ch “" ellzatl “ Cards 

win only aad 

omitting any identification of personnel^repaling car^: 
entifymg the unit or geographic location of thf unit. 

corrections 6 UHF Channelization, compass and altimeter ' 

for n n h S bG glVen to the Maintenance Section, 

f oV f : installation, at least one (1) hour prior to scheduled take- 


P.rt.i„ „ 

hn; 1 ;it‘i, c " t ;e , ;. B ;;i.5 o tS:-. B H! lf,i “* officer at ieaat °- a <» 

f. Maintenance Section. 


(1) Upon receiving notificati* 


ai?f0ate iS i ment f for operationa l flights? S the JrimaJOanO' 
ternate aircraft and aircraft components, will be searched 
for any documents placecards, or tags which are t ry 
for the conduct of the flight and which may, in any way com- 

the mi ®sion. For example, inspection tags which have 
signatures or depot names will be removed. 


„ ' The maintenance section representative will 

sa ;?“?i d that% r h“ flCat ?-. aS iadi<:a “ d Attachment d^hen 
hi Ml!' provisions of this regulation, as pertains 

certificate^. n been ” et - He »1H present the completed 

and Jhi«v I I • cartlf 3' £ "S officer at least one (1) hour 
and thirty (30) minutes prior to scheduled take-off. 


to 
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g 


Special Equipment Section 


(1) Upon receipt of notification of an operational 
flight, and after selection of configuration to be used, the 
special equipment representative will insure that all in- 
spection tags containing signatures or depot names, or other 
data in conflict with the intent of this regulation are removed 
from the configuration and its components. 

(2) A certificate, as indicated in Attachment 5, will be 
accomplished and presented to the certifying officer at least 
one hour prior to scheduled takeoff. 

h Avionics: The same instructions apply as contained in 

paragraph 3g ab.ove . Appropriate certificate is shown in 
Attachment 6. 

i. Tracker: The same instructions apply as contained in 

paragraph 3g above. Appropriate certificate is shown in Attachment 

7. 

j. Security Section. 


(1) The Se 
guard on both the p 
requested to do so 
guard has been plac 
the installation of 
approval of the cer 
the installation of 
security guard will 
the section's certi 
the installation of 
security guard will 
to the aircraft, on 


curity Section will be prepared to place a 
rimary and alternate mission aircraft when 
by the certifying officer. Once the security 
ed on the aircraft, the guard will not allow 
any equipment or documents without the express 
tifying officer of the section responsible for 
the equipment or documents. In addition, the 
remind the section representative that 
ficate, if already completed, must reflect 
the additional equipment. Further, the 
maintain a log of all personnel having access 
ce that aircraft has been plajced under guard. 


k. Certifying Officer. 

(1) As indicated in paragraph 2d, the senior security 
officer is the certifying officer. The senior security officer 
will, in addition to his other duties, be responsible for 
the E&E Kit which contains maps for E&E purposes ; $100 . 00 

in American currency; and a gold link bracelet, the latter 
for bartering purposes. This kit will be handed to the 
personal equipment representative who will place it in the 
pilot's flight suit pocket. 
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(2) The certifying officer will insure that 
all sections complete their respective certificates in 
accordance with the provisions of this regulation. 

(3) Upon receipt of notification of the maintenance 
section's completed certification, the certifying officer 

|will notify the security section to place a guard on the pri- 
mary and alternate aircraft. 


(4) Twenty-five minutes prior to scheduled takeoff 
the certifying officer will personally inspect the mission 
aircraft to insure compliance with this regulation. 

(5) Upon completion of the certifying officer's 
inspection and after having received all individual section's 
certificates the certifying officer will prepare a certi- 
ficate, as indicated in Attachment 8, and will notify the 
Group Commander, that the premission check and certification 
Is complete. 



STATINTL 


Attachments : 

1. Pilot Certificate 

2. Personal Equipment 
Certificate 

3. Navigation and Flight 
Planning Certificate 

4. Maintenance Certificate 

5. Special Equipment 
Certificate 

6. Avionics Equipment 
Certificate 

-7. Tracker and Related 

Equipment Certificate 

8. Certifying Officers 
Certificate 


Summary of revised, deleted, or added 

material 

Removed superflous wording concerning alternate air- 
craft where . appropriate 3e(l) & 3e(2). Deleted term 
"Sextant" no longer valid (Para 3:) 
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PILOT CERTIFICATE 

In keeping with the requirements set forth in Group 

Regulation No. 60-1 I, PILOT 

of Mission Number , have conducted a thorough 

search of my person, and flying equipment for p er s onal 
j-- tems which might be compromising to the approved Mission 
Cover Story, the operation, the project or any of its 
personnel. I am clean of these items and so certify to 
this by completion of the checklist enumerated below: 

a. WALLET_ Where located:__ 

b . PERSONAL PAPERS_ 

c. ANY PERSONAL EQUIPMENT other than official approved 
and certified to by the PE OFFICER 


(Signature) 


li 


(Date) 
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I, 


PERSONAL EQUIPMENT CERTIFICATE 

-> certify that I have 



complied with the provisions of Group Regulation No. 60-l> 

I have inspected all personal equipment for pilot of air- 

craft number . 

> mission number 

and certify that this equipment is free of all identifying 

data, labels, tags, etc, which are of compromising nature 

to the project, the unit, its personnel, and its supply 

mechanisms . 

I further certify that aircraft pilot number 


is not carrying compromising identifying data on his person 
this mission. 


(Signature) 


(Date ) 
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NAVIGATION AND FLIGHT PLANNING CERTIFICATE 

i 

X } , certify that I have com- 

plied with the provisions of Group Regulation No. 60-1. I 
certify that the flight plan and navigational aids for air- 
craft number . Mission number 

carry the minimum amount of identifying information essential 
to the pilot. The flight plan and navigational aids do not 
carry any information which in itself will directly tie in 
this paritcular mission with the home or advance base, the 
project, the unit, or any of its personnel. 


(Signature) 


(Date) 

Attachment 3 


8 1 
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MAINTENANCE CERTIFICATE 


I » , certify that I have com- 

plied with the provisions of Group Regulation No. 60-1. I 

have inspected aircraft number , mission 

number and certify that this aircraft is 

free of all identifying data, labels, tags, etc., which 
are of compromising nature to the project, the unit, its 
personnel, and its supply mechanisms. 


i 


(Signature) (Date) 
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9 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 

STATINTL 

HH1 Re S 60-1 

SPECIAL EQUIPMENT CERTIFICATE 

I >. » certify that I have com- 

plied with the provisions of Group Regulation No. 60-1. I 
have inspected all special equipment in aircraft number 

» mission number __ and certify that 

this equipment is free of all identifying data, labels, 
tags, etc., which are of compromising nature to the project, 
the unit, its personnel, and its supply mechanisms. 


(Signature) 


(Date ) 

Attachment 5 
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AVIONICS EQUIPMENT CERTIFICATE 


I, 


certify that I have com- 


plied with the provisions of Group Regulation No. 60-1. I 
have inspected all Avionics equipment in aircraft number 


» mission number 


and certify that 


this equipment is free from all identifying data, tags, 
labels, etc, which are of a compromising nature to the 
project, the unit, its personnel, and its supply mechani 


sms 


(Signature) 
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TRACKER AND RELATED EQUIPMENT CERTIFICATE 

1 > , certify that I have com- 

plied with the provisions of Group Regulation No. 60-1. 

I have checked the tracker and related equipment on air- 
craft number , mission number and 

certify that this euqipment is free from any identifying 
data, tags, tickets, labels, etc. , which are of a com- 
promising nature to the project, the unit, its personnel, 
and its supply mechanisms. 
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CERTIFYING OFFICERS CERTIFICATE 


I, ___, certify that I have com- 

plied with the provisions of Group Regulation No. 60-1. 
Attached are individual section certificates, signed by 
the authorized representatives, itemizing all documents, 
or other items carried by the pilot or carried in the 
aircraft as part of necessary mission equipment. I further 
certify that to the best of my knowledge the pilot, 


, and aircraft number_ 


, for mission 


number 


, have been inspected and the pro- 


visions of Project Headquarters Directive 50-10-14 dated. 
7 February 1966, have been met. 


(Signature) 


(Date) 


Attachment 8 
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12 April 1971 

Flying STATINTL 

EVALUATION OF STUDENTS AND STUDENT TRAINING AT £[£^1 

This directive establishes procedures for evaluating the 
proficiency of students and standardizing U-2 training. 

1. Responsibility. The Group Commander is responsible for 
implementing the provisions of this directive and for assign ng 
an Operational Ready U-2 pilot to administer the evaluation 

check . 

2. Procedures. 

a. An initial evaluation of the student will be accomplished 
before the students first flight in the U-2. 

(1) The initial evaluation will be administered and 
graded by an operationally ready U-2 pilot and will consist o : 

(a) U-2 Proficiency Questionnaire. 

(b) U-2 Emergency Examination. 

(c) Pre-take off procedures. 

(d) Emergency Procedures (critical responses in 

cockpit) 

(2) Upon completion of this initial evaluation, the 
Operations Officer will review all the students training records 
and overall performance. If he determines the student is pro- 
gressing satisfactorily the student will be cleared by the Group 
Commander for U-2 transition. 

b. A final evaluation will be accomplished before the 
student is upgraded to Operational Ready Status. 

! STATINTL Super ' s ldes ^■neg 60-2, 22 Oct 69. (For summary of revised, 

! deleted, or added material, see signature page.) 

■ opr: ops 

! DISTRIBUTION: x 
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(1) The final evaluation will be administered and 
graded by an operational ready U-2 pilot and will consist of: 

(a) U-2 Proficiency Questionnare . 

(b) U-2 Emergency Examination. 

(c) Flight Check. 

(d) Flight Lines. 

(2) Upon completion of this final evaluation the 

Director of Operations will review all the students training 
records and overall performance followed by an interview with 
the student; the D. 0. will determine the operational status 
or designate further training based on the results of the 
final evaluation. 

c. Judging from the results of the Initial and Final 
evaluation, the Group Commander will determine if the training 
program is meeting the requirements of Headquarters Directives 


STATINTL 


Summary of revised, deleted, or added material __ — _ 

Deletes evaluation panel; added responsibility to Director 
of Operations. (Para 2a(2) 
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STATINTL 

Reg 6 0-3 

31 May 1972 

Plying 

STRANGE FIELD LANDING AND PROCEDURES 

This regulation establishes procedures to be followed in the 
event of an emergency landing by U-2 aircraft at other than 

baSe WhllS ° n Head S uarte rs directed and local train- 
-Lrig missions • 

_?°° T p T e i provisions of this regulation are applicable 

to all U-2 pilots under the operational control of this group. 

2. Responsibility. The Director of Operations is responsible 
taLeS herein! ^ Pll0t 13 famlllar wlth specifics con- 

3. Procedures. 

. a - Notify command post by HP or UHP radio of intentions 
to land at a field other than the home base. If unable to 

to^peLwons?™^ P ° St haV ® PAA - ° r GCI paSS P erti nent details 

Hn V ^ 0Ua ? handling procedures for an emergency landing 
will be identical for all missions. The Intelligence Section 
will cover emergency landing areas in friendly territory for 

tions U i£!t™ ddrected ; missions and specific ground communica- 
tions Instructions. Emergency airfields will be briefed by 
the Navigation Officer at the general briefing. 

tt o ? nC ® emergency landing has been accomplished the 
U-2 pilot will insure ground handling of the aircraft in ac- 
cordance with the checklist below which is located in the 
security survival packet. ' 

(P) Install MLG and TLG downlock safety devices. The 
whee^well 6 l0Cated ln a rack on the right side of the MLG 

sn n . ^ Disconnect the TLG scissors by removing the scis- 
sors pin at the upper scissors fulcrum. 


|Reg 60-3, 16 Oct 69. (For summary of revised 

- G. m3.t GT 1 ! 1 - 9PP i9 1 rrn \ 
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(3) Attach T-33 tow b 
be attached with tow bar shaft 
craft should then be moved on 
strut rotated 180 degrees for 
not available, the TLG strut s 
and towing may be accomplished 
In either of the above cases, 
insure no jerking and that the 


ar to TLG. T-33 tow bar must 
pointing forward. The air- 
to a grease plate and the TLG 
towing. If a T-33 tow bar is 
hould be rotated l80 degrees 
by a rope attached to the TLG, 
extreme care must be used to 
aircraft is moved very slowly 


(4) During aircraft movement the wings should be 
held level by wing walkers. In case of a heavy wing, a well 
padded cart or dolly may be placed under the wing skid. 

STATINTL (5) Contact the command post by the most ex- 

peditious means. 

d Pilots will carry an emergency packet containing a 
letter of introduction to Base Commanders and $100.00 United 
States currency on Zone of Interior Flights. 


STATINTL 


Summary of revised, deleted, or added material — 

Checklist changed. (Para 3c ( 1 ) through ( 6 ) . Location of 
security packet changed (para 3c). 



2 

Approved For Rele^^l^/^ ^^^^33-0241 5A000600030001-0 





STATINTL 

Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


Next 1 Page(s) In Document Exempt 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


STATINTL 


FOR OFFICIAL USE ONLY 



STATINTL 

60-5 

13 October 1969 


Flying 

PRE-TAKEOFF PROCEDURES 

U'^aircraft^ 0 " eStabll “ hes and standardizes the pre-takeoff procedures for 

aid sections^concerned^ 0 ” 8 thl8 r ‘ SUUtl ° n “ *• H Pilots 

2 " , Tha hitector of Operations and the Director of Materiel 

are responsible for insuring adherence to the provisions of this 

3 0 Procedures, 

,, r Jtl ., re_ “* ls . After the aircraft engine is started, the pilot will 
"“'f “ s attention to the crew chief for taxi clearance. The crew chief 

flashlight^? n^ e a1uLherfUt h s^rhrda y y „ bl &ii r h1 IZTl d d 
signal S^day! 7 tUrnlng ^ landing lightS ° n and ° ff at ni ^t and a^Luaf 

the all iTJ'l u meU the airCraf£ is clear to taxi » crew chief will indicate 
the all clear by a steady rotated red light at night and by facinc down rh* 

taxiway with arms extended by day 0 The pilot will L Iu g dW ? the 

by turning the landing lights on'at nigh? a„°d f 

crew^"?'^ a ^?L^ 

in paragraphs 3a and b above „ set forth 


STATINTL 
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OPRs OPS 
DISTRIBUTION! X 

Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 

FOR OFFICIAL USE ONLY 


STATINTL 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 

STATINTL for official use only STAT|NTL 

jm^Reg 60-' 6 
16 June 1970 

Flying STATINTL 
UNAUTHORIZED AIRCRAFT LANDINGS | 

This regulation establishes procedures to be used in the event of an tin- 
authorized aircraft landing P 



STATINTL 

1. Policy. This regulation is applicable to the following ^^Hactivi- 
tiess Operations, Security, Plant Protection, and Group Duty Officers 0 

2. Responsibilities. Chiefs of the indicated sections are responsible 
for insuring that personnel adhere to the procedures contained herein. 

3. Procedures During Normal Duty Hours. 

a. The Plant Protection staff wills 

(1) Park the aircraft in a secure area (normally in the T-33 
parking area) and advise the pi lot that he has landed in a restricted 
STATINTL area at 


(2) Escort all personnel on the aircraft to the Plant Protec- 
tion Office. 

(3) Notify the Director of Operations or the Duty Officer. 

(L) Notify the Chief of Security or one of his staff who will: 

(a) Check pilot and passengers identification and determine 
reason for unauthorized landing. 

(b) Instruct the pilot and passengers to complete security 
questionnaire and AF Form 180. 


(c) Determine if the pilot or passengers have cameras in 
their possession. In the event cameras are in evidence. Staff Security 
Officer in charge will direct the individual! s ) involved to remove the 
STATINTL film from the camera for processing by the A receipt 

(AF Form 52) will be prepared and furnished for any film confiscated. 


Reg 6(j-6» 23 Sep 69 . (For summary of revised, deleted, 

or added material, see signature page.,) 

OPRs SEC 
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An explanation will also be furnished indicating that the film will be 

1 t ? na a11 '“ ClM8lfled promptly forva^ef at no J. 

pense to the owner, 

„„ ~ + + v Il } s ' truc ' t ‘ t ' he Pilot that any firearms on board the air. 

craft must be unloaded while the aircraft is on the ground, 

inatine ® P llot » “ d pa3sengers if no incrim- 

Cb^f^ f* evidence is found. In the event of questionable circumstances* 

b^tLen, SCUr 7 Wl11 C ° nSUlt the Group Commander regarding action to 
b. The Director of Operations or the Duty Officer wills 


(1) Notifyl 


Operations dispatcher and request that the 


aircraft s flight plan be closed out with FAA 

that ill „ Advise Pi ^ that FAA will be notified of the incident and 
that he may receive a violation. Do not request nor initiate any puni- 

ve 6Ct,10n through military channels* unless something of an unusual 
nature has occured. In this case, the Director of Operations £u 
determine action to be taken. 



takeoff 


Notify the 


Fire Department to stand by for the 


In the eVent inclement weather or maintenance precludes air- 

As?iBt d n?w UrS ^ arrange with Su PP° rt Maintenance to hangar aircraft, 
ssist pilot and passengers in obtaining transportation and lodging. 

_ i6 l completed forms in folder which will be retained in 

the Security Office at the Plant Protection Building. 

4, Notification and Supervisory Procedures During Non-Duty Hours s 

4 ?? ring n °n« d uty hours , the senior member of the Plant Protection 

D^tv OfS i it6mS llsted in Para 3a above. The Group 

Duty Officer will be called and will report soor 

practical. In the event that the Duty Officer dS^SH^side 

^ he Gr T’ S ° perations staff or another unit oSS? 
will be notified for assistance. The Director of Operations and the 
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Chief of Security or their representatives, will be notified only when 
extenuating circumstances require their presence as determined by the 
Duty Officer « The Commander will be notified by the Duty Officer of 
all unauthorized landings as soon as practicable during normal duty 

llOUPS o 


STATINTL 


NOTg^!Il^^te!eurity Staff is responsible for maintaining current rosier 
P er 3 °™el with phone number in the unauthorized landing 

folder 7 


STATINTL 


In the event the transient crew Is reluctant to cooperate or a need 
for detention appears evident, the Base Security Police will be contacted 
for assistances 



summary of revised, deleted, or added,^material * 
Entire regulation updated to be more specific in procedures, 
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Hifpfj Reg 60-7 
12 April 1971 


MISSION LAUNCH SCHEDULE 

This regulation is to establish and standardize the procedures 
and timing schedule to be followed in lauching training and/or 
operational missions of this squadron. 


1. Policy. The provisions of this regulation are applicable 
to those sections designated in paragraph 3. 

2. Responsibilities. Individual section heads are responsible 

for insuring compliance with the contents of thib reg llation 
by individuals under their supervision using applicab 
checklists . I ■ 

i 

3. Procedures. 

a. Operational Mission Launch Schedule for U-2R: 

H-2 4 : 00 
to 

H-8 : 00 Personal Equipment-pre-flight pilot's equipment 
H-8:00 Maintenance - Service aircraft with LOX ^ 



H- 7 : 00 Avionics - Install and pre-flight systems, 
Com Nav Aids 


\ 


H-4 : 00 Special Equipment - Install configuration 

H-4 : 00 Tracker - Install tracker and pre-flight 
driftsight. 

H“ 3 : 30 Avionics - Completes Com Nav pre-flight checks 
and purge system 20 


STATINTL 


Supersedes | 
deleted, or 
OPR: OPS 

DISTRIBUTION: 


HHl Reg 60-7 , 23 Sept 69. (For summary 
added material, see signature page) 
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H-2 : 00 Operations - General and specialized 

briefings. H-l:45 for training flights. 

H-2 : 00 Maintenance - Position aircraft, refuel 
and preflight. 

H-l : 30 Personal Equipment - Final pre-breathing 
equipment and pilot’s flight gear check 
completed . 


H-l : 30 
H-l :15 
H-0 : 50 

H-0 : 40 

H-0 : 30 
H-0 : 30 

H-0 :15 

H-0 : 10 
H-0 : 10 
H-0 : 06 

H-0 :05 

H-0 : 03 
H-0 : 02 
H-0 : 01 


Medical - Perform pilot's preflight physical. 

Personal Equipment -, Pilot pre-breathing. 

Avionics - Time code generator installed. 

Com Nav standby. 

Operations - Mobile officer cockpit check 
complete. H-0:45 for night flight. 

Tracker - Install purging hose to aircraft. 

Personal Equipment - Deliver pilot to air- 
craft. H-0 : 35 for night flight. 

Operations - Mobile and pilot complete 
checklist . 

Special Equipment - Remove window covers. 
Tracker — Remove window cover. 

Pilot - Start engine. May be ad-justed accord- 
ing to taxi distance. 

Maintenance - Clear equipment from aiipund 
aircraft, gear pins removed. 

Tracker — Purging hose removed. 

Operations - Pilot taxis into takeoff ^ositioi 

Maintenance — Pogo pins removed. 


FOR OFFICIAL USE ONLY 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


STATINTL 


H-0 :01 


FOR OFFICIAL USE ONLY 


STATINTL 



60-7 


Maintenance - Crew Chief gives signal when 
aircraft clear for takeoff. 


H-0 : 00 Takeoff. 



Summary of revised, deleted, or added 

material : 

Deletes launch schedule for U-2C. Minor time changes 
to launch schedule for U2R (Para 3) 
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MISSION BRIEFING, DE-BRIEFING AND CRITIQUE PROCEDURES 

This regulation outlines the procedures to be followed at 
all briefings and debriefings of training and/or operational 
missions and to designate personnel to be in attendance. 

1* Policy. The provisions of this regulation are applicable 
to all group personnel designated in paragraph 3. 

2. Responsibility. The Operations Officer of the group is 
responsible for insuring adherence to the provisions of the 
regulation. 


3. Procedures. Personnel required at briefings and de- 
briefings are as follows: 

a. General Briefings: 

(1) Commander/Operations Officer 

(2) Flight Planner 

(3) Intelligence Officer (Operational Missions Only) 

(4) Weather Officer 

(5) Mission Pilot 


(6) Security Officer (Operational Missions Only) 
b. Specialized Briefings: 

(1) Operations Officer 

(2) Flight Planner 

(3) Intelligence Officer (Operation 1 * 

(4) Mission Pilot 


<il Missions Only) 


STATINTL 


Supersedes Reg 60-8, 22 Oct 69. (For Summary of revised, 
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(5) Special Equipment Technician (when required) 

(6) Avionic Technician 

(7) Maintenance Crew Chief 
c. Debriefing. 

(1) Commander/ Operations Officer 

(2) Flight Planner 

(3) Weather Officer 

(-4) Intelligence Officer (Operational Missions Only) 

(5) Maintenance Representative 

(6) Autopilot Representative 

(7) Special Equipemnt Representative (when required) 

(8) Tracker Representative 

(9) Avionic Representative 

(10) Personal Equipment Representative 

(11) Mission Pilot 

(12) Engine Representative 

4. Briefing Outlines. The Operations Officer will conduct 
all briefings and debriefings. The general and specialized 
briefing and debriefings for operational missions will be 
recorded and forwarded to Headquarters as outlined in the appli- 
cable operations order. All other briefings will be recorded 
and held until the aircraft lands. Participating specialists 
will be introduced in an organized order for their portion 
of the presentations or interrogations to insure complete 
continuity and effectiveness. In general, the following out- 
lines will be used as a guide in conducting the various meetings. 
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a. General briefing: 

(1) Roll call and classification (Operations Officer), 

(2) Mission and purpose of mission (Operations Officer). 

.(3) 'Mission timing (Operations Officer) : 

(a) Aircraft assignment. 

(b) 'Takeoff time. 

(c) Mission duration. 

(d) Other pertinent information. 

(4) Intelligence (Intelligence Officer), 

(5) 'Weather (Weather Of ficer) . 

(6) Emergency procedures (Operations Officer). 

(7) .Announcements (Operations Officer). 

(a) Special route briefings. 

(b) Debriefing. 

b. Specialized briefing: Special equipment and systems operation 
vill be covered by pertinent specialists. 

c. Debriefing: Specialists designated in paragraph 4b will obtain 
information from the pilot as pertains to their particular equipment or 
speciality. Each specialist will prepare an individual check list of 
questions for the interrogation and this check list should be as 
concise as possible commensurate with the necessary information required. 

5. Schedule. The schedules for the briefings and debriefings of 
missions .are as -follows: 
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a. General Briefing: Takeoff minus 2: 

Miss ions ) 

b. Specialized Briefings: Immediately 

briefing . 

c. Debriefing: Actual landing plus 30 



STATINTL 


00 (Operational 


follow in 

i : 

minutes . 



Summary of revised, deleted, or added 

Material 

Requirement for engine representative to attend 
debriefings added (Para 3c). Time for general 
briefing changed (Para 5a) 
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Plying 

PCP QUALIFICATIONS FOR SUPPORT PLYING 

* 

This regulation outlines the qualifications required prior to 
.a pilot flying a support mission Involving the carrying of 
passengers. 

1. Policy. The provisions of this regulation are applicable 
to all pilots on orders In a support flying capacity. 

2. Responsibility. The Director of Operations Is responsible 
for Insuring adherence to the provisions of this regulation. 

3. Procedures: 

*• 

a. A pilot flying the 0-2 will be currently qualified 
and have a minimum of 50 hours of flight time In the aircraft. 

b. A pilot flying the C-210 will be currently qualified 
and have a minimum of 20 hours of flight time In the aircraft. 




STATINTL 


Summary of revised, deleted, or added material 

Reference to U-3 changed to 0-2 (para 3a). 
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Depot Field and Organizational Maintenance 
MANUAL PUBLICATION DEFICIENCY REPORTING PROCEDURE 

This regulation establishes procedures to be followed when a technical 

publication deficiency is noted and action to be taken to change the content 
of the publication. 

1. Policy. These instructions pertain to all sections receiving 
distribution of the Maintenance and Flight Manual Group of publications. 

2. Responsibilities. The Chief of Maintenance will be responsible for the 
implementation of these procedures. 

3. Procedures. 



a. ADP Form 1477-2, Manual Publication Deficiency Report, will be 
employed to accomplish the required changes. Each section will be provided 
with blank copies of this form. Additional copies may be obtained from the 
Inspection Section, Director of Materiel Office. 

b. The technician will fill out the form in draft handwritten or typed 
on the spot as deficiencies are discovered. The form will be screened by 
the section supervisor who will initial it prior to submittal. NOTE: 
Deficiencies discovered in the technical manuals which could result and/or 
are a safety of flight hazard will be immediately reported to his supervisor. 
The supervisor will immediately contact the Inspection Section and/or the 
Director of Materiel. 

c. The supervisor will then forward the draft completed ADP Form 1477-2 
to the Inspection Section, Director of Materiel Office. 

d. The Inspection Section, will review the draft copy of the ADP Form 
1477-2 for validity, readability, format, and assign a control number. The 
control number will be a numerical number, a dash and the last two digits of 
the year. (Example: 1-58, 2-68, 3-68, etc.), 

e. The reviewed draft copy of the ADP Form 1477-2 will be typed in final 
form in four (4) copies. Distribution will be two (2) copies to Project 
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Headquarters, one copy to Inspection Section o£ the Director of Materiel, and 
one advance information copy to applicable contractor,. Project Headquarters 
will evaluate and make further disposition,, 


1 Atch 

ADP Form 1477-2 
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manual, .publication deficiency report - 
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Supply 


PERSONAL CLOTHING AND EQUIPMENT 

This regulation outlines procedures to be used in the storage issue 
accounting and turn-in of personal c lothing an d equipment.* It applies to 
STATINTL aU Personnel assigned o* attached to ■ applies to 

eouin™^! f er !°^ nel W \ U be auJ:horized items of personal clothing and 
q p as listed in USAF Tables of Allowances. Unit Supply will stock 

nersonaf 11 ? 1 ^ 65 ° f , theSe UemS f ° r laitial aad til 

personal clothing and equipment except high altitude flying clothing will 

Hish aituude fiyi - s ^ - - 
tplSaUoa 1 ^ y ihe« e pr"c^re^ y " iU res >>° nsible £ ° r 

3. Procedures. ... 

W of' N f Wly assi § ned or attached personnel will clear in through Unit 

accountable record, of issues and turn-ins made while the 

r6 !f ain f W f th thiS Qr S an ization will be maintained on AF Form 
1297. The individuals permanent AF Form 538 will not reflect any trans- 
actions with this unit, but will be. filed with the temporary record. 

b. Personnel reassigned from this unit will clear out through Unit 

unit ini L not authorized the individual in a regular Air Force 

unit will be turned m. Retention type items may be shipped to the 

f 3 ' ^ entere<3 ° n the P er ^ anent record. After all items have been 
accounted for the temporary record will be destroyed. 

c. All transactions will be made between Unit Supply and the individual 

on n hand e nf e fh 6Pt thosa Evolving high altitude flying clothing. Stock 
„ . e ® e ltems W3 -H be issued to and. maintained by the Personal 

AF U Form n ?297 Ctl ° n '^ AC , COU ff ab L lity wil1 be maintained by that section on 
AF Form 1297 m individually identified jacket files. 

tl , rn d : f e « oimel «q“lring replacement for individual equipment, must 
replacement iSms! V P £i °* £ ° being issued serviceable 


Supersedes WRSP-IV Reg 67-1, 14 Feb 69. 
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e. Dry cleaning of clothing will be accomplished by turn in of 
garment to Unit Supply. Return of clothing normally takes one week. 

f. Flight clothing (with black shoes or boots) will be worn as 
follows: during flights, on flight line, and to or from work. Mixture 
of flight jackets with civilian attire is not authorized and will not 
by worn in public places. 

g. Unit Supply will accomplish an annual inventory of all personal 
clothing and equipment by contacting each individual assigned and 
verifying all balances recorded on AF Forms 1297. 


STATINTL 




Summary of revised, deleted, or added material 

Organizational designation changed. 
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13 March 1972 


LOCAL PURCHASE FUND - SUPPLIES AND SERVICES 

This regulation outlines responsibilities and procedures necessary to ' 
insure proper processing of Purchase Requests (PR) and Service Requests. 

1. Responsibility. The Chief of Supply, Director of Support, and the 
individual who initiates local purchase requests are primarily respon- 
sible for the control, processing and accounting of monies expended as 
set forth in this procedure. 

2. Objective. To maintain strict accounting and control of Purchase 
Requests and Service Requests for audit purposes and to insure that 
materials and services are procured locally only when normal supply 
channels and maintenance activities are unable to support the requestors 
needs. 

3. Definition of Terms. 

a. Purchase Request - Commonly referred to as a "PR" and identified 
as a request for material goods only. (Ref Atch One) 

b. Service Request - Identified as a request for maintenance action 
to an activity external to this organization; usually involves repair 

of an end item(s) or c omponent ( s ) . (Ref Atch Two) 

4. Procedures. 

a. Purchase Requests 

(1) Individuals may procure materials by local purchase means 
only when their requirements cannot be satified through normal supply 
channels or when a valid emergency exists and the item(s) cannot be 
obtained by the required delivery date. 

(2) Requests will be submitted by use of a local purchase form 
as shown in Attachment One. 


STATINTL 
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(3) The purchase request will be submitted in three copies to 
the Purchasing Agent in Unit Supply for research and approval. Once 
proper review has been accomplished, the Purchasing Agent will acquire 
approval/disapproval from the Chief of Supply. Approved requests will 
be assigned a purchase request number from a control register maintained 
by the Purchasing Agent. Copy number three of the PR will be retained 
by Unit Supply in a suspense file. Copies one and two will be returned 
to the requestor for forwarding to the Director of Support for final 
approval/di sappro val . 


(4) Should the requestor desire to personally acquire the items, 
he will sign necessary finance forms, withdraw cash and then make the 
purchase. Sales tax will not be paid, since the sale is to a U.S. Govern- 
ment function. 


(5) After receipt of the items, the requestor must return to 

Finance with a receipt for the purchase. He will then sign the PR form 

indicating receipt of the requested items and hand carry copy number 
two to the Purchasing Agent in Supply for completion of the control 
register and close out of the suspense file. 

(6) If the requestor desires that Unit Supply acquire the item(s), 

he will immediately return the approved PR (copies one and two) to the 

Purchasing Agent who will initiate required action to comply with the 
purchase request. 

(a) Upon receipt, the item(s) will be issued to the 
requestor who will sign both copies one and two of the purchase request. 

(b) Copy one of the purchase request and the sale receipt 
will be forwarded to the Finance Officer for file. Copy two will be 
filed in the Unit Supply completed file by the Purchasing Agent. 

b. Service Requests 

(1) Individuals may submit requests for services when the 
capability to accomplish the work does not exist in this activity or 
when an emergency exists and internal maintenance functions cannot 
accomplish the service by the time it is required. 

(2) Requests will be submitted by use of a service request form 
as shown in Attachment Two. 
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(3) The service request will be prepared in three copies for 
review by the director responsible for the requestor activity. If 
approved, it will be forwarded to the Director of Support who will 
execute final approval/disapproval. 


(*0 The requestor will obtain the desired services and return 
to the Director of Support with a receipt for the services performed 
s^th^j^fina^clos^ou^action can be accomplished. 


2 Atch 

1. Purchase Request 

2. Service Request 



STATINTL 


" Summary of revised, deleted or added material — — 

Procedures for submitting purchase requests defined in greater 
detail. Method for submitting service requests added (para Lb). 
Attachment One updated. Attachment Two added. 
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’"SUBJECT: Purchase Request 
TO : Unit Supply 


DATE: 


Request the following item(s) he purchased locally for the use of this section 

UTZ , itei “ (s) “ either n0t Stook listed liable depot or 

IS a valid emergency which will not allow for normal supply action. 


COMPLETE DESCRIPTION (include Part Number) 


QUANTITY 


COST 


REASON REQUIRED: 


Equipment with unit cost of $50.00 or more, check one: TOTAL COST 
( ) End Item ( ) Installed ( ) Component Part of PN/FSN 

RECOMMENDED SOURCE: ' - 


(Name of Company, Address, Phone Number) 


(Signature of Requestor) 
APPROVALS : 


(Duty Section) 


lUnlt Supply Officer) ubprovlng Official) 


PROPERTY RECEIVED BY; 

(Signature) ~ (Duty Section) 



TTOH SUPPLi USE ONLY ) " — 

TTOir FINANCE USE ONLY) 


ORDER PLACED: Time Date 

RECEIVED CASH $ 


SALEMANS NAME § PHONE 

SIGNATURE 


PROMISED DELIVERY DATE 

DATE 


METHOD OF DELIVERY 


mr . 

COD BILL PAID 

PR NUMBER 
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SUBJECT: Service Request DATE: 


TO: Director of Support 

Request the following services be procured locally. I certify that either (the 
maintenance capability does not exist at this installation to perform the work 
required) or (the request is a valid emergency which will not allow for normal 
maintenance action.) STRIKE OUT INAPPLICABLE TERM. 

WORK TO BE ACCOMPLISHED ITEMIZED COST 



REASON REQUIRED: 


Total Cost 


RECOMMENDED SOURCE: (Name of Company , Address ,'Phone' Number ) 


SIGNATURE OF REQUESTOR 


DUTY SECTION 


REVIEWING OFFICIAL DIRECTOR OF SUPPORT 

SERVICE RECEIVED BY: 

SIGNATURE DUTY SECTION 

FOR CUSTOMER USE ONLY 

Company Name and Phone Number ' 

Date Service 

Service Request Placed: Date Time _______ Performed _____ 

Method Payment to be Effected (C.O.D. ) (Bill ) (Paid ) 

FOR FINANCE USE ONLY 

Received Cash $ 


Signature 


Date 

Appro ved P ar Re l ease 200 1/03/30 : 




Atch 2 
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Supply 


REQUEST FOR ISSUE 


This regulation outlines the procedures to he followed when requesting 
issue of property from Unit Supply. 


1. Policy. All group personnel will comply with the procedures outlined 
to request items from Unit Supply. 


2. Responsibility. The Chief of Supply will be responsible for the 
implementation of these procedures. 


3. Procedures. For control purposes, property is catagorized in two 
types - supplies and equipment. 


a. Requests for supplies type items will be submitted to Unit Supply 
on DD Form 1150, Request for Issue or Turn-In. This form will be submitted 
in two copies with the following entries (ref Atch 1 format): 


Block (l) - Section Title of Requestor 

(2) - Annotate "Unit Supply" 

(3) - Leave Blank 

, (4a) - Nomenclature of item and Manufacturer , if available. 

(4b) - Stock number or part number; if unknown, include 
specifications of item. NOTE: When submitting 
priority requirement (material required within 15 days) 
specific justification will be included in this block. 

- Leave Blank 

- Enter unit of issue (EA, PR, etc.). 

- Quantity Required 
(4f, g, h) - Leave Blank 

(5) - Leave Blank 

(6) - Enter specific date material will be needed. 

(7, 8, 9) - Leave Blank 

(10) - Requestor will date and sign request. 


(4c) 
( 4d) 
(4e ) 


STATINTL 
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b. Requests for equipment type items will be submitted to Unit Supply 
on SLOE Request form (see Atch 2 for format). This form will be submitted 
in two copies with the following entries: 


Block (l) - Section Title of Requestor 

(2) - Check Depot for Part I t SLOE and Headquarters for Part 
II, SLOE. 

i (3) - Indicate action requested; Issue, Add Authorization, 
etc . 

(4) - Urgency of request, priority ( 15 days, less) or routine. 

(5) - Include stock or part number. . 

(6) - Nomenclature of item and manufacturer, if available. 

(7-) - Quantity required or affected. 

(8) - Include code "R"; leave blank if unknown. 

(9) - Include actual/estimated cost; leave blank if unknown. 

(10) - Annotate unit of issue as applicable. 

(11) - Enter section code from SLOE Listing; leave blank if 

unknown. 

(12) - Enter specifics as to why item is required (to support 

end item so and so, etc.), 

(13) - The custodian will sign and enter current date. 


c. Unit Supply will review the DD Form 1150 issue request or SLOE 
request as applicable, assign a control number and return one copy to the 
requestor for suspense purposes. The material will be issued upon receipt. 


it d. FAK spares will be issued from stock on an issue recapitulation 

form located at the Customer Service Counter. In addition, the customer 
will sign an AF Form 1297, Temporary Issue Receipt, for R coded items 
(excepting initial issues). 


e. Requirements for office and janitorial type supplies will be sub- 
mitted to the Customer Service Counter on a locally devised form (see Atch 
3 format ) . 

f. Requests for non-powered hand tools will be submitted to Unit 
Supply on a locally devised form (see Atch 4 format). 

g. Requests for vehicles will be submitted on "SLOE Request Form" and 
will be approved by the Director of Support prior to submission to Unit 
Supply. 

' * 
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(1) Requirements for "OFFICIAL" vehicles will be submitted by 
the Director of Support to Project Headquarters via message. Once final 
approval has been obt ained, he will advise the requestor to process a 
Purchase Request (seeHH|Reg 67-2 for guidance). This request along 
with the SLOE Request will be utilized by Unit Supply to establish 
accountability on Part II, SLOE. 


STATINTL 



(2) Requirements for military vehicles will be approved by the 
Director of Support before the requestor submits the SLOE Request to Unit 
Supply for processing to Project Depot in accordance with standard pro- 
cedures. 


h. Refill of oxygen and other gas cylinders will be accomplished by 
Unit Supply. The requestor will insure containers are labled in accor - 
ance with AFM 71-4. The POL Section will be responsible for refill of 
liquid oxygen carts. 



4 Atch 

1. DD Form 1150 „ 

2. SLOE Request 

3. Base Serv Store Req 

4. Tool Issue Req 


Summary of revised, deleted or added material 

Requirement for using DD Form 1150 to request equipment issue/turn-in 
deleted, para 3a. Procedures for requesting equipment added, para 
3b. Procedures for requesting gases updated, para 3h. Attachments 
1, 2 and 4 added. 
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REQUEST FOR ISSUE OR TURN-IN 


1 . FROMi 

( 1 ) 


*. TOl 

( 2 ) 


3. ACCOUNT! WO AND PUNDIH* DATA 


FOR OFFICIAL USE ONLY 

issue ■» 

— HI 

TURK- IN 


SHEET NO. or «. REQUEST HU USUI 
NO. SHEET* 

1 


9 . DATE MATERIEL MqUIRKO 7. 

(6) 


a. NAME AND MANUFACTURER 


| 9, VOUC HKft NUMBER 


lb. HOQIU ic. ilMAL NUMB** 


DATE 

BY 

DATS 

BT 


. PUBLICATION 


•T0C* NUMIIN, fillCRIPTieM, AND CODIM* Of MATffNIIIi ANd/m MRVICM 


(Itb) 


D 313 

g 5 «| «U*HTtTT 
C J* « 

(lid! (Ite) 


TOTAL COST 

h 


•ISSUE — /t'iIop/ac*in*&( 


DD ro " ,,< 1150 

| OCT »T * 

ATCH 1 


loptoc.m.al TVflN-lN — (MFnwrlcwbta; SS.rrlrabl. 

OATS BV - II. RECCIVCO ' DATE 

hrtV /ia\ quantities in 

IXUJ li.U/ “SUPPLY ACTION'* 

rrtl iiuu 


REPLACES EDITION OP I JUL WHICH WAV SE USED t* * 


SHEET TOTAL 
BRAND TOTAL 


it. seccivEo date »t 

QUANTITIES IN 
‘SUPPLY ACTION'* 

COLUMN 


l5r U* B« SOVERNWENY PRJHTINB OPPlCEi IM« 139-MI 
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Supply 


TURN-IN PROCEDURES 


This regulation outlines procedures to be followed when turning in 
supplies and equipment to Unit Supply. It identifies specific type 
items that must be turned in and prescribes documents that will 
accompany the property. 

1. Objectives. To maintain maximum control over reparable/recoverable 
type items and to provide depot and contractor personnel with inform- 
ation regarding item failure so as to minimize turn around time of 
reparable items. 


2. Responsibilities. All group personnel responsible for control and 
maintenance of the type materials identified in this regulation will 
comply with the procedures set forth herein. The Chief of Supply will 
insure compliance of these procedures. 

3. Procedures. 


a. The following actions will be taken by the customer on all turn- 
ins to Unit Supply: 

(1) Materials will be properly identified and tagged according 
to serviceability (Reparable, Serviceable, Condemned). 


(a) Tag will be attached to the outside of container for 
each, line item involved. 

(b) Information on tag will include: 

1_. Stock/Part Number 

2 . Serial Number (if item under serialized control) 

3. Quantity being turned in. 

4.. Failure Report Number (if applicable) 


STATINTL 


Supers edes^^pReg“67"-4, 4 Aug 72. (For summary of revised, deleted 
or added material, see signature page.) 
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(2) Materials v/i 1 1 be properly packed for shipment prior to 
turn-in to Supply. 

(a) Items for which containers have been specially designed 
by the contractor will be returned in those type containers only. 

(b) All other items will be returned in their original con- 
tainer or one that will provide adequate protection during shipment. 

b. Reparable/time change items will be tagged with an AFTO Form 
350, Reparable Item Processing Tag (ref OSA Dir. 45-10-2). 

(1) Tag will be attached to item. 

(2) Information on tag will include: 

(a) Block 2 - Serial number of article from which item’ was 
removed (if not applicable, leave blank). 

(b) Block 8 - Total hours operated from time of install- 
ation for all time change items. 

(c) Block 9 - Quantity of one (note: AFTO 350 required 
for each individual item). 

(d) Block 10 - Federal supply class on stock listed items 
and alpha prefix on peculiar (contract) items. 

(e) Block 11 - Stock number on stock listed items and 
part number on peculiar items. 

(f) Block 12 - Serial number if item under serialized con* 

trol . 

(g) Block 14 - Complete description of malfunctions and 
why item is being returned for rework. 

c. FAK Turn-In. Only FAK (Fly-Away-Ki t) items of a recoverable/ 
reparable nature will be turned in to Unit Supply. These items are 
coded "R" in the FAK Authorization Listings. 

(1) Items will be turned into Supply within 72 hours after 
receipt of a serviceable replacement. 

V 
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, , Temporary Custody Receipt that was signed at the time 

the serviceable replacement was issued will be returned to the customer 
upon turn-in of the reparable item. 

(3) Critical items will be turned in as soon as possible 
regardless of whether a replacement has been issued. 

d. SLOE Turn-In 

(!) For the purpose of this regulation, SLOE (Special Listinq 
of Equipment) items are those authorized on custody receipt listinqs 
These assets will be turned in only by custodians. 

.. u wl ? en a cus todian desires to turn in SLOE equipment 

which will result in a deletion or reduction in authorization, he must 
submit a SLOE Change Request (Standard Form 3504) to Unit Supply and 
receive approval from depot/project headquarters, as applicable, prior 

emr" ln ° f the equipment. DD Form 1150-1 Turn-In Request, 
citing the SLOE cnange number of the approved SLOE Change Request, will 
accompany the equipment to Unit Supply. H 

. . * (b) If a replacement item of the same stock number is re- 

quired for the item(s) to be turned in, a SLOE Change Request is not 
req ui red . Turn in the equipment to Unit Supply accompanied by a DD 
Form 1150-1 Turn-In Request. 

.. . (?) Item(s) will be properly cleared and purged IAW app- 
licable technical orders prior to turn in to Unit Supply. 

‘ • • S) 1 * Supply will acknowledge receipt of SLOE equipment by 

signing the DD Form 1150-1 and returning one copy to the custodian. 

e. Items turned in to Unit Supply for "REPAIR AND RETURN" will be 

accompanied by DD Form 1150-1 (2 copies). 

RETURN" ^ The DD FOrm 1150-1 Wl11 be clearl y niarked "REPAIR AND 

. . ( 2 ) Unit Supply will acknowledge receipt of the item(s) by 

signing the DD 1150-1 and returning one copy to the customer. 

STATINTL „ f * Classified configuration material will be turned into Unit 
Supply IAW Regulation 205-14. 

g. Classified film will be turned into Unit Supply IAW^^H STATINTL 
Regulation 205-6. ih'jt 
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h. Explosives and gas cylinders will be prepared for turn-in to 
Unit Supply IAW AFM 71-4. 

i. If, because of peculiarity or size of property, it is deemed 
not feasible to physically deliver such items to the Unit Supply 
warehouse, the necessary turn-in documents will be handcarried to 
Unit Supply so that stock record annotations can be accomplished. 

At no time will an account custodian release or request disposition 
of SLOE property without prior approval of Unit Supply. 



STATINTL • ■ 

«* 

Simnary of revised, deleted, or added material 

Paragraph 3(d) revised to confornuwith OSA directive 45-10-3. 
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Supply 


67-5 

1972 


FAK CHANGE REQUEST 


This regulation outlines procedures for submission of change requests to 
the FAK (FLY-AWAY-KIT) Authorization Listing and provides general guide- 
lines to be followed by maintenance and supply activities in the 
management of stock/kit levels. 

1. Objectives. To provide a uniform method for handling FAK authorization 
changes and to insure that BASE/KIT stock levels are indicative of mission 
requirements, 

2. Responsibilities, Section Chiefs will review all FAK Change Requests 
submitted from their sections. The Chief of Supply will maintain a 
comphensive program to insure that FAK changes are properly processed and 
that maintenance activities are advised of stock usage trends. 


3. Procedures. There are two methods by which changes can be effected to 
the FAK Authorization Listing, (l) Project Headquarters or Depot can direct 
changes, in which case a FAK change request is not required from Detachment 
"G" , or (2) Detachment "G" can initiate a change. This regulation is 
concerned only with the second method. 

a. To request a FAK change, the section chief will: 

(1) Prepare two copies of each change request; submit the original 
to Unit Supply and retain the duplicate in suspense. Each form may contain 
multiple items, provided all of them are authorized in the same section of 
the FAK Authorization Listing. 


(2) Insure completeness of request forms prior to submission to 
Unit Supply (ref Atch 1 format). The following entries are mandatory: 


STATINTL 


Block 1 - Section Title of Requestor 

2 - Date of Request 

3 - Section Affected on FAK Authorization Listing 

L - Action requested: add, increase, reduce or delete. 

* 
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' 5 - Stock number of item. 

6 - Nomenclature and part number. 

T - Unit of Issue (EA, PR, etc.) 

8 - Repaitability/Recoverability Code "R" or "N" 

9 - Cost of item if available; otherwise leave blank. 

10 - Quantity required or to be changed to in BASE stock. 

11 - Quantity required or to be changed to in deployment 

kits . 

12 - Alpha identity of special package affected; "B" for 

Baker Package , etc . 

13 - Phase I Kit Change 

14 - Phase II Kit Change 

15 - Phase III Kit Change 

16 - Check priority if item required within 15 days, 

immediate if item required as soon as possible (must 
fully justify in Block IT); otherwise process as routine 

17 - Specific justification required for request to "add" 

or "increase" authorization. 

18 - Must be signed by section chief or supervisor. 


b. Unit Supply will forward a. completed action copy of the FAK Change 
Request to the customer once depot haB approved/disapproved it. 

c. Maintenance supervisors will perform continuous surveillance over FAK 
authorizations to insure that authorized line items and quantities are based 
upon current/projected mission requirements. Items identified as obsolete 

. or no longer required will be deleted from authorization. Items that are 
interchangeable with other authorized items will be identified to Unit Supply 
so that maximum utilization of assets can be attained. 


d. Unit Supply will maintain an active stock control program to insure 
that excessive/inadequate asset levels are identified to maintenance super- 
visors. Consumption criteria will be a primary governing factor in making 
these determinations. However, many items are and will continue to be low 
usage items and the consumption factor cannot be applied. When it is 
determined that we must maintain a stockage position on these items » they 
willbecate&orizedas"insurance" or "standby" items. 


FAK Change Request Format 


STATINTL 


' * 

- —— — Summary of revised, deleted or added material 

General guideline for management of stock levels added, para 3c and d. 
Supply and Depot internal procedures for processing change requests 
deleted, para 3, 4, and 5. Attachments 1, 2 and 4 deleted. Attach- 
ment 1 added. 
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'THRU: Unit Supply TO: Depot ' • ' ’ DATE:- 


(1). _ THRU; Unit Supply TO: Depot ' . ... DATE:- 

Request appropriate action be taken as indicated to Sectio n (3) o n authorization list number 


( 2 )’. • 


ACTION' FSN or P/N 

DESCRIPTION. 

U/I 

ERC 

COST 

BASE 

K-l 

K-2 

W (5) 

(6) 

(7) 

(8L 

(9) 

(10) 

(11) 

(12) 



S) URGENCY OF NEED: Routine_ 
7) JUS TIFT C ATI OH : 


Priority 


Immediate 



tl&) - - - 

(Requesting Official) 


DO NOT WRITE BELOW THIS LINE 





APPROVED: 

: DISAPPROVED 

REMARKS: 

f ■» — 

, - , yy-j 


FOR UNIT SUPPLY /HQ /DEPOT - 


APPROVING OFFICIAL: 


or Releas.e-26<I’r/q3/3!a|: aAT(?DP35-0241 5AOOO( 


DEPOT FILE HUMBER 


CHANGE REQUEST NUMBER 


ATCII 1- 
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Supply 

PROCEDURES FOR LOADING AND OFF-LOADING 
CARGO FOR DEPLOYMENTS AND FERRIES 

This regulation establishes procedures to insure proper staging of cargo 
required to deploy or ferry aircraft and to provide sufficient personnel 
for loading and off-loading the cargo aircraft. 

1. Policy. This group is required to maintain a posture of constant 
readiness to deploy selected portions of our assets on short notice and 
in good order in response to higher level directives. Successful accom- 
plishment of this portion of our mission requires concise pre-deployment 
planning followed by precise implementation of the plan when executed. 
Coordination during the planning phase and full cooperation of all assigned 
individuals during the execution phase are absolutely necessary to success. 
This directive outlines procedures to be followed during cargo/personnel 
loading and off-loading operations. 

2, Responsibility and Procedures. 

a. The Director of Materiel will advise all sections concerned with 
the information as to phase and special support packages which will be 
required on a deployment, carrier operation or ferry. 

b. Upon notification of a pending deployment, carrier operations and/ 
or ferry movement, all sections will be responsible for packing and deliv- 
ering to an area designated by Unit Supply, all equipment and supplies 
required for the operation. These items will be packed and marked IAW 67-9. 
Sections will deliver to the Unit Supply a' listing of all cargo, using the 
manifest blanks available in Unit Supply. FOR FERRY MOVEMENTS, section 
chiefs are responsible for identifying, on the manifest form, (1) cargo re- 
quired to come off at enroute stops to support article, (2) cargo that is 

to return on same aircraft, (3) and cargo that is to remain at destination. 

c. The Unit Supply Section will prepare the final manifest in suffi- 
cient copies to satisfy the needs of the airlift crew commanders, plus 
copies for each of the following: 

(1) Group Commander 

(2) Deployment Commander 

(3) Director of Materiel 
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(4) Operations Officer 

(5) Each section chief 

d. The Unit Supply Section will have overall responsibility for 
supervising the entire loading operation, providing the forklift oper- 
ator, and requesting additional loading personnel if required. On air- 
craft carrier operations, Supply Section will supervise movement of 
cargo to dockside and coordinate with longshoremen and ship's personnel 
for on and off-loading of cargo on carrier. 

e. Group Operations will obtain the names of at least two contacts 
on board the aircraft carrier who can coordinate with Unit Supply person- 
nel in obtaining necessary assistance for the movement, storage, tiedown, 
and protection of cargo on the Navy installation and aboard ship. In 

the absence of the Navy Liaison Officer, the Director of Materiel will 
perform this function. 

f. All sections with cargo to be loaded will enter the name of the 
individual on the manifest listing who xjill be the section loading rep- 
resentative. An individual who may or may not be the section loading 
representative and who is deploying with the Detachment, will be respon- 
sible for prechecking his section's manifest and assisting with the 
loading. Unit Supply will advise the individuals named of the time and 
place to report for the loading detail. 


g. Classified items will be retained in the operating sections un- 
til time for loading or delivered to an area designated by Unit Supply. 

The designated section loading representative will bring all classified 
cargo with him when reporting for the loading detail. 

h. The Security Section will provide the necessary security for 
classified equipment from the time the cargo is delivered to the loading 
area until arrival at destination of the deployment and/or ferry air- 
craft. A courier will be provided when required. 

i. The individuals selected in paragraph "£" above will remain with 
the off-loading party until all of his section’s cargo is off-loaded and 
longer if requested. He will then insure that his section's cargo is 
stored in the proper location at the deployment site (or aircraft carrier). 

j. The deployment Commander will designate an individual to be respon- 
sible for supervising the loading prior to departure from deployment and/or 
ferry location. The designated individual will make arrangements for a 
forklift, a forklift operator, and loading personnel. Through the deploy- 
ment Commander, he will designate individuals from each section who will 
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accomplish proper loading of all equipment to be returned from deploy- 
ment site. 



Summary of revised, deleted, or added material 


Entire regulation updated. Format updated to conform with AFM 5-1. 
Organizational designation changed. 
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Supply 

airlift procedures and cargo movement 

ziMorfn^mnr furalshas instructions to all sections of this organi- 
Alrlift Procedures ° MreCtive A5 ' 3 ’ Headquarters 

izaJnn^’p T ? provide c *P e ditious movement of cargo from this organ- 
ization on Project controlled aircraft. By ne cessity a ll cargo will 
be calssif ied as either Mission Product - Take MateSl) or 

general cargo. Training or stateside product SSffs considered 
general cargo unless specifically directed otherwise. 25X1A 


2. Responsibilities. 


mentation h of D this C directive? r±el * derail imple- 

tion b end°co^rir% Se 5 : i t |™™ reSp0n8;Lble f ° r the overa11 administra- 

control of all^^^material originating in this organization. 

ln .J' Unit Supply section is respon sible fo r accumulating, storing and 

25X'\A 

.. indicated b^?" ^ roai>0n8lble f ° r th * ^Pigmentation of procedure. 

3. Procedures. 

67-q a ‘ Tn aC aa^? ti0n Wl ; L1 packa8e and mark items of cargo IAW ATTG Reg 
. * n Edition, each section will insure secure and sterile packag- 

L W C H er S , classified items. Explosiv e materials will also be 
predict 1 wm a the e n\ 'V** .excluding »nd training or states^ 

iS shinmeii it in C ° Unit Supp1 ^ f ° r stora S e while await- 

U LJ ITfTr* ^ imal J aneoual y» section concerned will furnish to the 
Supply Office the information as indicated in Attachment 1. Training 

excei? se^l Pr ° dUCt (take> Car8 ° WiU be proces8ed as indicated above 
except sections concerned will retain this cargo for controlled 
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temperature storage pending arrival of aircraft. This careo will u* 

aircra4 nt °T SUP Siy f° r loading aix hours in advance of arrival of b 
Zt 'ii'ii S r- 8e f tl0ns " hlpp1 ” 8 craipln 8 stateaidepro- 

atlona i H J n£ormati ™ indicated in Attachment 2 to the Oper- 

ations Section. The Tracker Section will deliver tracker material 
e perations Section who will comply with above instructions. 

on ill ? perat±ons Sectlon w111 take required administrative action 

cental f g ° r stateside P rod ^t as required to insure compLJe 
control of movement to and from this organization. 25X1 A 

\ o 1 hlf*f^^® m ? te r ial re( I ulrin e special handling. Security is resnon- 
sibie for accumulating, marking, manifesting, and couriering all ■B& 

With Operation, prior to tranLiss^^KSal Cen^r? 1 "" 1 " 8 “ 

d. Unit Supply will receive and store all careo excent an 

sXu’JfTl ar r val ° f Pr ° JeCt aircraft - “pon arrival Unu' 
carco^ S"f "° tlfy cho appropriate sections to pick up 

indicated on^a^t/'K Su^Tl aLl^Uver^hr^ 0 1 f 

manifeat^are ’ “» '° Pl *° Pf “ “ e 

e. Support Maintenance Section will meet and service all arriving 

advisinr^Pro 1 act 2 t PP ! ! ’ 0f£lpe ” iU als ° ae nd a departure message 
on-ioaded, ajg.lt jjfcjg g .XSgg; ° ff - lMd ' d - 


25X1 A 


2 Atchs 

1. - 

2 . 


25X1 A 


jment Form 
Shipment Form 


Summary of revised, deleted, or added materia l 

Cargo to be packaged and marked IAW^HReg 67-9 (para 3a } 
izational designation changed. S ^ para 3a) • 0r 8 an " 
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1. Cargo breakdown - 

ITEM NUMBER DESCRIPTION 


25X1 A 
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WEIGHT CUBE 


2. Dimensions of largest item: Length: 

3. Actual contents of package: 


Width; 


Jfleight : 



4. Security Classification: 


5. Date and time of pick up required: 
6« Consignee: 


InStrU f tlOM CIndt “ ta “y special handling required on 
for p-«- ? u* < : 0uriGr ref I uir ^ents and any pertinent information required 

3 ct Headquarters, Consignee and/or this organization); 



SECRET (When Filled In) 

Attachment 1 
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SECRET (Whan Filled In) 


i 0 Mission Numbers^ 

2c Footage (Each Can) s 




2r.-ar*?». "> 


3o Weight and cube each cans 



4o Security Classifications 
5 0 Description (Delta 0 B s Tracker^ etc) s 


SECRET (When Filled In) 


Attachment 2 
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29 April 1970 

Supply 
BENCH STOCK 

This regulation outlines procedures to be used in the binning, utilization, 
and replenishment of miscellaneous spare parts classified as bench stock, 
under the Supply Section control It applies to all personnel assigned or 
attached to this organization . 

1« Responsibility . The Unit Supply Officer will be responsible for imple- 
menting these procedures. 

2. Procedures. 

a. Tac Maintenance t 

(1) Unit Supply will requisition sufficient quantities of bench 
stock spares using the levels established by Tac Maintenance as a guideline. 

(2) One-third of the requisitioned quantity (upon receipt) will be 
placed in a plastic envelope along with a "bench stock reorder card". 

(3) The packaged and loose items (two-thirds) will then be binned. 

(4) When the loose items have been used, the packaged items will 
be emptied into the bin and the bench stock reorder card placed in the re- 
order box by the customer. The envelope will remain in the bin. 

(5) A supply representative will periodically check the reorder 
box, remove reorder cards and hand carry to the supply records section for 
reordering. 

(6) A document control number assigned from the bench stock con- 
trol register will be assigned and annotated on each reorder card (one for 
one). 

(7) The reorder cards, with control number, will then generate re- 
quisitioning action to the project depot. 

(8) A copy of the requisition document will be placed in the bench 
stock folder as a final action document. 

(9) The reorder cards with control number assigned will be forwarded 
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to the warehouse and placed in a suspense file sequenced by location, pend- 
ing receipt of property,, 

(10) Upon receipt of sufficient quantities of each item ordered 

from project depots the reorder eard(s) will be pulled and forwarded to 

the bench stock storage area with the property for binning* 

(11) Binning will be accomplished by warehouse personnel* 

(12) When a bin location is empty, the customer will prepare a 

"bench stock zero balance card" and hand carry the card to the customer 

service counter of Unit Supply 0 

(13) Customer service will screen the bench stock suspense file to 
confirm whether a requisition exists* 

(14) Should a requisition exist and the customer has a priority re- 
quirement for a specified amount to accomplish this task, he will be asked 
to prepare a DD Form 1150 with required date and article/unit work is to be 
accomplished on* 

(15) The DD 1150 will be processed as a priority request with a "T" 
document number assigned* 

(16) If a requisition does not exist, the zero balance card will be 
forwarded to the records section for review against the established bench 
stock list* 

(17) If the item does not appear on the bench stock list, Tac 
Maintenance will be requested to establish a 30-day level and requisition 
action will be initiated* 

b, Avionics/Commoi 

(1) Avionics /Commo bench stock will be monitored by their supply 
representative* 

(2) Requirements will be submitted to Unit Supply on a DD Form 
1150 listing five line items par document, 

(3) A control number will be assigned to each line item from the 
bench stock register* 

(4) After requisitioning to the project depot has been initiated, 
the DD Form 1150 will be returned to the requestor* 


STATINTL 
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COLOR CODING OF MOBILITY CONTAINERS 


This regulation standardizes the painting of all mobility containers and 
facilitates the identification of each container by the use of color and 
alpha/numeric codes. This standard system will enable personnel to sort 
property, check manifests, and onload and off load aircraft expeditiously. 

1, Responsibility. 

a. The Director of Materiel is responsible for the overall implemen- 
tation of this regulation. 

b. Each section supervisor is responsible for compliance with this 
regulation. 

2. Procedures. 

a. All containers will be painted Dorsey Blue. 

b. The correct gross weight, net weight, dimensions, cube, and sec- 
tion manifest number will be marked on the top and ends of each container 
as shown in Attachment 1. 

c. All containers will be identified and color coded on two opposing 
corners as indicated in Attachment 1. 

d. Those sections assigned a two-color identification code will in- 
dicate both colors, using a one inch inner line as shown in Attachment 1. 

e. Color codes will not be used on containers which will remain at 
destination. These containers will be handled as a special group and 
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controlled bv properly marking the manifest. Each container must be 
marked with descriptive data and a manifest number in accordance with 
paragraph 2b above. 


1 Atch 

Color Code Assignments 

STATINTL 

t Summary of revised, deleted, or added materia l 

pross weight, net weight, and dimensions added paragraph 2b. Organiza- 
tional designation changed. 
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2h March 1972 


Supply 

PROPERTY RESPONSIBILITY - SLOE EQUIPMENT 

This regulation outlines procedures for maintenance and control of equipment 
authorized on the SLOE (Special List of Equipment) Authorization Listing. 

It further supplements the provisions of Project Directive 1+5-13, Public Law 
10, USC 9832 and AFP 67-10 regarding responsibilities for protection of 
government property. 

1. Responsibilities. These instructions apply to all supervisors and their 
designated custodians. The Chief of Supply will insure compliance in order 
to account for equipment issued to or returned from custodians. 

2. Procedures. 

a. The section supervisor wills 

(1) Request establishment of equipment accounts through Unit Supply 
as necessary to insure that equipment in his function is properly controlled. 

(2) Appoint a primary custodian and two alternates who are author- 
ized to receipt for equipment and submit their names by letter to Unit Supply. 

' Equipment will be issued only to those named individuals. 

(3) Review SLOE Change Requests for validity. 

(L) Perform surveillance over equipment to insure that it receives 
proper maintenance and is utilized for its intended purpose, 

( 5 ) Appoint a replacement custodian to relieve the primary custodian 
of responsibility for his account. Unit Supply will be provided as much t 

advanced notification as possible but not later than U 5 days prior to date 
of departure of custodians who are being transferred from this organization. 
Alternate custodians will be replaced as necessary. 
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STATINTL 


b. The primary custodian vill: 


(l) Maintain the equipment custody receipt listing provided by Unit 
Supply in a current status at all times. * 


(2) Keep alternate custodians abreast of transactions affecting his 
account and insure that they are aware of Unit Supply procedures for con- 
trolling equipment. w 


(3) Receive and verify the accuracy of all transactions affecting 
his account. Immediately notify Unit Supply of any discrepancies noted. 


• ^ Insure by spot check and periodic inventory that all property 

in his possession or under his jurisdiction is properly charged to his 

item^* appropriate action to effect settlement for missing or damaged 


ing AF Form Quaatity item discrepancies will be adjusted by submitt- 

ing AF Form 85, Inventory Adjustment Voucher (IAV), to Unit Supply. 


,, . DD Form 200 * Report of Survey, will be processed when 

or wSrAFlorf 85 S haf bSTSSp^^f " thrW * ^ ne6lieence 


+ rt 5 4 -v^ Process a SLOE Change Request to Unit Supply to transfer equip- 
nt to another custodian and to drop accountability of it. The gaining 
.custodian will also process a SLOE Change Request to establish accountability 

°£ °v hlS account * These actions will always be taken in lieu 

of loaning items when the loan period is expected to exceed 90 days. 


(6) Follow the procedures of 
of equipment. 



Regulation 67-3 to request issue 


, . . ^ nsure that a SLOE Change Request accompanies all equipment 

iT"nn r Supply for "replacement” purposes or when the item 

is no longer required" and reduction or deletion of authorization is desired, 


(8) Insure that an DD Form 1149, Shipping Document, is prepared on 
ali equipment shipped through Unit Supply for "repair and return" or when 
the items are to be loaned to an activity external to this organization. A 

ulaced drf Form11 ^ will be signed by a Unit Supply representative and 
placed in siApense by. the custodian pending return of the equipment. 
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(9) Prepare and maintain a listing of equipment shipped to deploy- 
ment sites, A copy of the manifest or shipping document will he filed in 
suspense pending return of the items. 

(10) Assist Unit Supply in conducting the annual inventory. Immediate 
action will be taken to correct discrepancies, A SLOE Change Request will 

be prepared to authorize or turn in excess equipment. A \ thorough search will 
be performed by the custodian to locate missing property. If the equipment ' 
is not located the procedures of para 2b(h) will apply. 

(11) Conduct a joint inventory with the gaining primary custodian 
when it is desired to be relieved of custodial responsibility due to transfer, 
separation from the organization, etc. For complex accounts, the assistance 
of Unit Supply may be obtained in the inventory, but it should be remembered 
that the property count of the gaining custodian will take precedence over the 
losing custodian. It is also of utmost importance to notify Unit Supply with 
advanced notification when a replacement custodian is required (ref para 

STATINTL 2a (5) above). 

(12) Primary custodians will retain responsibility for equipment on 
their account until relieved by Unit Supply. 


:ommanaer 
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Supply 


RECEIVING AND SHIPPING 


STATINTL 


The purpose o f this procedure is to control all incoming and outgoing 
property from^^Hwith proper documentation. This will expedite payments, 
credits, and control of critical and classified assets, and insure proper 
accountability. STATINTL 


STATINTL 


1. Policy. It is the policy of this organization that all deliveries to 
^2|will be made to the rear door of supply warehouse. Building 
It is also policy that all shipments from this organization will originate 
in the supply section warehouse, with certain exceptions as described 
below. 


2. Responsibility. All directors will be responsible that their staff 
and subordinates comply with instructions outlined herein. 


3. Procedures. 

a. Receiving. 

(1) Trucks from Base Transportation will be directed or escorted 
to the rear door of the supply warehouse. 

(2) Trucks from Chief of Supply (Base Supply) with delivery 
destination G-36 will be escorted or directed to Supply warehouse. All 
property with delivery destination G-37 will be directed to hangar 2 
(Support Maintenance) . Delivery personnel from Base Supply have knowledge 
of each delivery code and delivery destination. 

STATINTL 

(3) Deliveries from contractors, vendors or jobbers will be 
detained at Post #2 for subsequent direction or escort to Building 
Exceptions follow: Deliveries of purchase requests via UPS (United 
Parcel Service) and janitorial supplies will continue to be delivered to 
Post #2 for applicable person or section. Deliveries after normal duty 
hours, weekends, or holidays will continue to be left at Post #2 for unit 
supply pick-up ONLY . Release of this property may be authorized only by 
Chief of Supply or his designated representatives. Current list of 
representatives will be maintained at Post 1 and 2. 
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(4) Receipts for shipments via air freight: Receipts for shipments 
via air freight will be picked up by supply at destination airport. Supply 
will dispatch a truck when notified by carrier that a parcel for this 
activity is on hand or a message is received giving firm itinerary. These 
pickups will be scheduled based on the urgency of the requirement and will 
be consolidated whenever possible. 



b. Shipping. 

(1) Sections having property for shipment to any other location ' 
will turn the property into supply on DD Form 1150-1 (3 copies) citing 
stock number, description, authorization for shipment, security classifi- 
cation, and date required at destination. It is the sections responsibility 
to package and crate property for shipment. 


STATINTL 


STATINTL 


(2) From the information on the Form 1150-1, supply wi ll det ermine 
the mode of shipment, and initiate property pass procedures IAW^^H 205-11, 
Message traffic will be originated by supply on all movements of property 
excep^routine reparable shipments to project depot and routine shipments 



STATINTL 
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■ineg 77-1 
12 April 1972 


Motor Vehicles 

UTILIZATION AND CARE OP OFFICIAL VEHICLES 


25X1 C 


25X1 A 


This regulation establishes procedures and resDonsihl hh «« 
in the utilization and care of all nffi i onsib Ilities 
assigned to this Group. 1 1 motor vehicles 



Vehicle Maintenance Responsibilit 
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periodic Th safe?J C ° f Vehi ^ e Maintenance will schedule all 
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after return to the group area so necessary information may 
be recorded for operating costs data. 


3. Vehicle User/Operator Responsibilities 


a. The supervisor of the using section assumes property 
responsibility for the vehicles assigned for his section's 
utilization. This will include safeguarding the vehicle and 
reporting of vehicle deficiencies. It is mandatory that the 
user/operator advise Vehicle Maintenance of any suspected or 
known defects so that repairs may be accomplished. 

b. Even though this regulation establishes maintenance 
requirements, it is still the driver's or operator's respon- 
sibility to insure that everything is satisfactory and the 
vehicle appears to be in a safe operating condition. Accep- 
tance of a vehicle without recording and reporting deficien- 
cies constitutes acceptance of responsibility for any existing 
deficiencies or damage. 


c. Often it is necessary to switch around the use of ve- 
hicles between Directorates to meet required official trans- 
portation demands. Likewise, it is often necessary that 
vehicles be used for long-distance and overnight trips. In 


VL 86 -, ln S t ? n SS B fpS’SSKSJR- 

Vehicle Maintenance,^!!! designate one vehicles to' 


gnat< 


)IC of 
be used 


It will be necessary, therefore, for each Director to advise 
the Director of Support, m* the NCOIC of Vehicle Maintenance. if 




of each long-distance or overnight transportation require 
ment. This point cannot be over-emphasized for failure to 
do so can result in transportation shortages and other diffi- 
culties. 


4. Operation (Maintenance) 

a. Vehicle Maintenance will review vehicle mileage/hour 
record monthly and furnish the base Vehicle Maintenance Data 
Collection Unit sufficient information so a machine run list- 
ing may be made. As vehicles are scheduled for maintenance 
each user will be notified and arrangements made to have the 
necessary inspection/repairs accomplished. 

b. Vehicle Maintenance will provide minor maintenance 
or parts replacement at time of discovery for such items as: 
lights, mirrors, gas caps, windshield wipers, etc., and make 
on the spot repairs to prevent additional damage to the ve- 
hicle . 

c. Upon receipt of a vehicle due for maintenance the 
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APTO Form 374 will be reviewed by maintenance for deficiencies 
and the driver debriefed for malfunctions. A general visual 
Inspection will be accomplished and any additional items will 
be added to the APTO Form 374 by Vehicle Maintenance personnel. 

5. Operation (User/Driver) 

a. The entire concept of this regulation begins with the 
vehicle operator. He must be on the alert to detect malfunc- 
tions during operations and report discrepancies to the Vehicle 
Maintenance personnel at time of discovery or when the urgency 
demands. He must inspect and/or insure operation of following: 

(1) Fuel/oil/coolant level 

(2) Battery fluid level 

(3) Tire pressure 

(4) Horn 

(5) Mirrors 

(6) Service and Emergency brakes 

(7) Steering (looseness, bind, travel, pull, etc.) 

(8) Windshield wipers 

(9) All other safety devices 

(10) Gages (gas, oil, temperature, amp, speed, etc.) 

b. Any deficiency must be recorded on AFTO Form 374 and 
the "Remarks" column should reflect specific deficiencies, 
e.g., generator not charging, right headlight out, brakes 
pull, horn inoperative, etc. 

c. In addition the vehicle user/operator will be respon- 
sible for: 

(1) Removal and replacement of wheel assemblies (flat 
tires) as necessary and the delivery of flats to the Vehicle 
Maintenance shop for repairs. 

(2) Vehicle cleaning will be the responsibility of 
the user/operator . Material and equipment are located behind 
the Vehicle Maintenance shop. Vehicle washing will be accom- 
plished by temporary hire employees when available and will be 
scheduled by Vehicle Maintenance . 
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6. Transportation to and from 

25X1A a# Headquarters approved the utilization of the Group's 

official vehicles to transport those civilian employees who 
reside in to and from work. This mode of travel 

will he nc^ortt^o^ref erred to as car pools. 


b. Four official vehicles (station wagons) will be used 
for this service. During the day these same vehicles will be 
used by various group components to meet the official trans- 
portation requirements of the group. 

c. Those employees working an after-duty shift such as 
the Signal Center Communicators as well as Security and 
Avionics personnel must arrange late transportation through 
the NeOTC of VohlGl - o Main tenant immediately after notifica- 
tion of such work. A Oa£ Fe«i Oo»*J, *jato£. 


d. Reimbursement for the use of official vehicles as 
car pool transportation will be at the rate of $0.30 each 
one-way trip between work and residence, not to exceed $3*00 
per week. 

e. By the tenth (10th) working day of each month, those 
employees who participate in the car pool program will make 
the appropriate reimbursement to the Finance Officer (see 
attachment 1) for the number of rides utilized for the pre- 
ceding month. 


7. Designation of Riders and Car Pool Captains 

C (?••**>***• 

a. The Director of Support or the MCOIC 
25X1 A Phi 1 nf Tnnn n ? , will, in coordination with individuals con- 
cerned, assign the riders for the various car pools and 
designate car pool captain for each pool vehicle. 


25X1 A 



Car pool captains will ensure that pool vehicles de- 
in sufficient time to arrive at work prom ptly 

for 


Pool vehicles will not leave 
prior to l600 hours on regular work days 



25X1 A 


c. Car pool captains will be responsible for arranging 
with other car pool captains for double-up rides whenever an 
official vehicle is not available for car pool use. Should^ ^ ^ 
further arrangements be necessary, the Hgfi-PD gfcgsfeaaste CAfi root C 
must be contacted for assistance. 



8. Vehicle Abuse. 

a. Vehicles will be maintained in top operating 
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condition at all times. This begins with care, cleanliness, 
and judgment the individual uses in his daily operations. 

If the operator does not perform his required duties and a 
malfunction occurs, abuse may be assumed as the cause of the 
malfunction . 

b. Vehicle Priority. The following vehicles are iden- 
tified for priority purposes and will be maintained in the 
best condition possible at all times. All other vehicles will 
be maintained according to established standards with a mini- 
mum of expense and labor expended. There are designated 
general purpose cargo vehicles available to preclude the use 
of passenger type vehicles for heavy cargo hauling. 

(1) Commander 

(2) Life Support 

(3) Operations 

(4) Medical Staff 

(5) Tactical Maintenance 

(6) Materiel 

(7) Communications 

(8) Security 

(9) Support 25X1 C 

9. Insurance Coverage. As Government-owned property ,BEp lllP%l 
vehicles do not carry commercial insurance coverage. 

Government is its own insurer of such property and damage and 
accident claims will be handled and processed pursuant to es- 
tablished Federal regulations. 

10. Personal Usage. Personal usage of official vehicles will 
not be permitted. 
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Car Pool Collective Form 
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Individuals whose signatures appear above thereby certify that 
they have paritcipated in Car Pools and made appropriate re- 
imbursement to Station Finance as indicated. 

Station Finance Officer hereby acknowledges receipt of funds 
as stated above: 


Finance Officer 


Date 
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^^1 Reg 77-2 
22 April 1971 


STATINTL 


This regulation establishes^^^procedures and responsi- 
bilities governing the personal use of vehicles. 


STATINTL 


1. Scope. These instructions apply to all vehicles used 
by this activity either Air Force identif^^o^tl^se 
o f f i name of th bear- ^ 1 A 1 1 L 

ing cense 


2. Responsibilities. The Director of Support in co- 
ordination with the Directorates to which vehicles are 
assigned, will administer the control of the intended 
personal use in an effective and equitable manner. 

3 . Procedures . 


STATINTL 


STATINTL 


a. Personal use of Air Force identified vehicles is 
governed and controlled by procedures outlined in AFM 77-1. 
Vehicles assigned to this activity on a permanen^ecurring 
basis may be used under certain circumstances byfM^£0|[ 
military personnel for personal reasons. The cond^^ns 
and limitations established in AFFTCR 77-1 permits use of 
cargo type vehicles for house or grounds beautification 
and movement of furniture from government storage to 
quarters and quarters reassignment moves only. Movement 
of items procured from vendors or sold by the military 
member and delivered to the buyer is prohibited. The 
following restrictions are further placed on these vehicles. 

(1) May not be kept in housing area overnight. 

(2) Dependents or non-^^^J pers onnel may not STATINTL 
ride in these vehicles. 


b . 


Personal use 


of 



registered 


vehicles 


is 


STATINTL Sup ersedes Reg 77-2,23 Oct 1969 . (For summary of re- 

vised, del^e^T or added material, see signature page.) t 
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permitted by all personnel oti a reimburseable basis as 

outlined in Organization regulations. Personal use of these 
vehicles will not interfere with nor disrupt the mission 
of this activity. Any Group function automatically cancels 
proposed personal use of the vehicle without recourse. Re- 
imburseable rates for personal use of the vehicle will be 
10c per mile for military personnel and 12C per mile for civili 
Reimbursement will be made to the member for those expenses 
incurred while using the vehicle, except those expenses 
involving accidents or vehicle abuse /misuse . 


c. Those sections to which both Air Force identified 
and official vehicles are assigned will administer the 
control of intended personal usage in an effective, equit- 
able manner, remembering they are not operating a vehicle 
rent or loan business but administering a privileged 
condition, not a right. 


d. Vehicles will be cleaned by the person using the 
vehicle prior to its return to the section. 

e. Disposition of the Vehicle Control Records will be 
made to the Vehicle Maintenance Section after they are com- 
pleted and maintained in suspense file in that office for a 
one year period. 


STATINTL 



Summary of revised, deleted, or added material 

Term quasi-personal (QP) deleted (para 1, 3b and 3c). 
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28 January 1972 

STATINTL 

STATINTL PERSONAL USE OF VEHICLES 

mim|Reg 77-2, 22 April 1971 , Is rescinded. This 
notice of rescission Is automatically rescinded upon receipt 
of the next edition of 0-2. 


ommander 



STATINTL 


STATINTL 
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Vehicles 


STATINTL 

^^^Reg 

23 October 1969 


STATINTL 


PERSONAL USE OF 



VEHICLES 


STATINTL 


This regulation establishes | 
the personal use of vehicles. 


procedures and responsibilities governing 


1. Scope. These instructions apply to all vehicles used by this activity 
either Air Force identified or quasi-personal (QP) assigned. 


2. Responsibilities. Directorates to which the quasi-personal vehicles 
and Air Force identified vehicles are assigned will administer the control 
of the intended personal use in an effective and equitable manner. 


3. Procedures. 

a. Personal use of Air Force identified vehicles is governed and con- 
trolled by procedures outlined in AFM 77-1. Vehicles assigned to this 

Q activity on a perma nent recurring dispatch may be used under certain cir- 

^TATINTL cum stances by Military personnel for personal reasons. The conditions 
and limitations established in AFFTCR 77-1 permits use of cargo type 
vehicles for house or grounds beautification and movement of furniture 
from government storage to quarters and quarters reassignment moves only. 
Movement of items procured from vendors or sold by the Military member and 
delivered to the buyer is prohibited. The following restrictions are 
further placed on these vehicles! 

(1) May not be kept in housing area ove.might. 

STATINTL (2) Dependents or non-^^Jpersonnel may not ride in these vehicles 

b. Personal use of quasi-personal (QP) vehicles is permitted by all 
ATTG personnel on a reimburseable basis as outlined in HR 22-14, Personal 
use of these vehicles will not interfere with nor disrupt the mission of 
this activity. Any Group function automatically cancels proposed personal 
use of the vehicle without recourse, Reimburseable rates for personal use 
of the vehicle will be 10q per mile for military personnel and 12q per mile 
for civilian. Reimbursement will be made to the member for those expenses 
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incurred while using the vehicle, except those expenses involving acci- 
dents or vehicle abuse/misuse „ 


Co Those sections to which both the Air Force identified and quasi- 
personal tOP) vehicles are assigned will administer the control of intended 
personal usage in an effective, equitable manner, remembering they are not 
operating & vehicle rent or loan business but administering a privileged 
condition, not a righto 

d„ Vehicles will be cleaned by the person using the vehicle prior to 

its return to the section,, 


Disposition of the Vehicle Control Records will be made to the 
Vehicle Maintenance Section after they are completed and maintained in 

suspense r.:ie in trat office for a one year period. 



STATINTL 


! lint i ; e 

Orgcci 


£'tz a 
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Motor Vehicles 


REPAIR OF PRIVATELY OWNED VEHICLES 

T | 11S ,r r i ei ? U ?' ati0n establishes Procedures and responsibilities for using 
the Vehicle Maintenance Shop for working on privately owned vehicles. 

STATINTL 1 * Poli ^Y. Due to the lack of an auto hobby shop capability, the 
personnel of^^^are authorized to use the Group's Vehicle Mainte- 
nance Shop for work on privately owned vehicles (POV's). Its use is 
considered to be a privilege which can be withdrawn if misuse occurs. 
All personnel are advised that work on POV's has last priority and 

will m no way be allowed to interfere with the primary purpose of 
the shop, 

2, Responsibilities and Procedures! 


a. The Vehicle Maintenance Shop will be available to Group per- 
sonnel for work on POV's from 1600 hours Friday until 0700 hours the 
'ollowing Monday, and also from 1600 hours the day before a holiday 
until 0700 hours the day after a holiday. 


b. Work will be permitted by appointment only. Reservations 
will be made between 1200 and 1500 hours the day preceding the week- 
end or holiday on a first come first serve basis. Under no circum- 
stances will anyone work on POV's in the Shop without a reservation. 
Also, the person making a reservation will be required to contact 
tne Vehicle Maintenance supervisor for a briefing prior to using 
that facility. & 


c * The sho P is to ke us ed only by personnel assigned to STATINTL 

to work on cars owned and/or registered in their name. No other 
personnel are authorized use of this facility. 

d. The supervisor of the Vehicle Maintenance Shop will inform 
the security guards prior to weekends or holidays of all reservations 
for use of this facility. The information will include the names of 

all personnel with reservations and the time of intended use of the 

shop . 


Supersedes WRSP-IV Reg 77-3, 1 Nov 67. (For summary of revised 
deleted, or added material, see signature page.) 
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e. The person who has made a reservation will check in with the 
security guards on the day of his reservation to pick up the keys for 
the shop. That person will subsequently make certain that the facil- 
ity is secured and keys returned to the security guards after use, 

f. Repair of POVi s is limited to those functions that can be 
accomplished using only the stall adjacent to the office. Use of the 
lift rack is prohibited except when the Vehicle Maintenance supervisor 
is present. 

g. Use of Government tools and equipment is restricted to jacks, 
jack stands, workbenches, and the like. Hand tools and other special 
shop equipment will not be available for use. 

h. All safety precautions such as proper ventilation during en- 
gine operation and use of safety stands for vehicles on jacks will be 
observed at all times. 

i. A limited assortment of nuts, bolts, and washers are available, 
plus cleaning solvent; however, all spare and replacement parts must 
be furnished by the owner. 


j. Good housekeeping practices will be observed at all times. 
Personnel using the facility will make certain the shop and latrine 
areas are cleaned up after use. Cleaning materials, brooms, etc., 
are available for this purpose. 

3 . Compliance with all foregoing procedures is necessary to assure 
continued use of this facility for work on P0V*s. 


STATINTL 
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Reg 77-4 


29 June 1973 

Motor Vehicles 
AUTOMOTIVE GREASE PIT 

This regulation establishes the procedure and responsibilities 
regarding the use of the automotive grease pit. 

1. Policy. The provisions of this regulation are applicable to 
all squadron personnel, and will be complied with by individuals 
using the facility. 

2. Responsibilities and Procedures. 

a. A ground-level concrete automotive grease pit is avail- 
able for use by all squadron personnel. 



. c * There is equipment in place at the pit such as: a con- 
tainer to catch oil in, a barrel to place used oil 
trash container for used filters, oil cans and 


in, and a 
trash in general. 

d. Individuals will thoroughly clean up the area after using 
pit. Used oil will be disposed of by pouring in the barrels 

to drain 
or on 


the 

provided. Under no circustances will used oil be allowed 
out into the pit area, be poured on the concrete slab. 


ground in the surrou ndin 
oil barrels, contact 



en trash barrels are 
Extensions 24, 25 or 

e " This is the only place within the squadron area 
be used for changing oil in motor vehicles. 


STATINTL 


full 
28 . 


the 

or 


that will 
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STATINTL 
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STATINTL 

92-1 

5 November 1969 

Fire Protection 

FIRE SAFETY - SMOKING AND PARKING 

p“ctice^ ati ° n establlshea procdures for Implementing fire prevention 
lo Policy „ All personnel assigned to ^^Hwill insure 

Snting and / a f lnS Due to ’S SSLrSJST 

an times? 1 *' 

conducted and all discrepancies notld^ rotection Division will be 

to i*“?r?hnt 1 L t l leB * 8ha11 be the tasponsibility of each seetion chief 

wr-SS?? ssir'Es. 

nr? Lpect??r “tpaating all difieiencies noted in the month?, 

3o Procedures „ 

hangars ' ba 

Base regulations , and itl-r^SSS^^SS * 

Instancerwhen 8 vehUli^Le\ec^ia^^o n iauich de re Snate approved areas ‘ 

not f absolufr ble Saf * ty regulations will^rfolWd^ Vehicles 

“Llr^efL ™r“?cr??t? he laUnCh aircra,t “ iU be closer 8 

Co Electrical Equipments Electrical equipment will meet m /ttsav 

:?n t L?r?„ r ??;i 1 L le o“t:L 8qul ' ,m8 ' ,t not -“** *■« 
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d„ Housekeepings Each section chief will insure that personnel within 
a SniZ!"" 800<1 h ° U9ekeepi ^ order reduce potential hl^ds 
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GROUND-BASED RADIO COMMUNICATIONS SERVICES 


This regulation defines responsibilities, authorities, and pro- 
cedures governing the development and employment of ground-based 
radio communications services. 

1* Policy. Judicious management of radio— communications 
facilities. is needed to obtain the effective discharge of group 
commitments. The peculiar nature of group activities suggests 
the necessity for exceptionally careful evaluation of radio- 
communications requirements and the establishment of restrictive 
measures governing the use of approved systems. Ground-based 
radio communications systems are particularly susceptible to 
misuse in the absence of stringent controls, and special care 
must accordingly be taken to obtain the necessary management and 
continuing control. 

2 . Responsibility. 

a. The Commander is responsible for the establishment and 
performance of radio communications services' needed to meet 
group requirements. 

b. The Communications Officer is responsible for the develop- 
ment and submission of programs, technical standards, and operational 
criteria covering all aspects of group radio communications as they 
concern ground-based activities. Where both ground-based and 
airborne requirements are involved with a particular radio-communi- 
cations service , this responsibility will be shared with the office 
having cognizance over the airborne elements of the complete system, 
lhe Communications Officer is further responsible for effective radio 
communications services. 


3. Authority. The Communications Officer is authorized to act 
for the Commander in the establishment of any and all standards 
necessary to the effective development, implementation ,. arid use of 
ground-based radio communications services, subject to supervision 
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Communications appropriate by the Commander. The 
of these standard be governed In the establishment 

criteria SS ’ f 1} by P ubllshed legal and operational 
command guidance 6 ^ Partlcular se ^lces and, ( 2 ) by 

4 . Procedures . 

radio ' ■ r a f °h S h° und - based 

their proposals to the ?I*nloat“L Slice? 

p c ?ss n J a s; J igSt 1 irs?-th These 

detailed outli“ t^eSlciSISeSSf ™ ably 

Staff as practlca l> the Communications Officer and his 

SSSar^wsft 

Communications Officer of the fi=n a i , sri1 ication by 'the 

involved. 01 the flsca l and/or operational aspects 

cations Officer an^his staff^ll^ the Commander , the Communi- 
efferHw = !■ 1 staff will provide for the timely and 

necessary tSa continuing operating instructions, 

as necessary to ensure satis fact or5 n^f S modlflcatlon s or revisioj 
ization of assets? satisfactory performance and proper util- 
s' The Communications Officer and hi<? a 

?o„ v « e i:d ac ?/ r t ogram with a s, e s°?£ ally 

*s- 
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f. Group notices and/or other appropriate media will be 
used to disseminate information pertaining to the -availability 
of ground-based radio communications services and procedures 
governing their use. These disseminations will ordinarily be 
released only after coordination with the Communications Officer 
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Safety 


STATINTL 



Reg 127- 


1 


1 June 1970 


ACCIDENT /INCIDENT REPORTING 

This regulation establishes the general policies and procedures which 
will be followed by all personnel involved in the reporting of acci- 
dent s / incident s , 


1, References? 

a« Headquarters Directive 50-10-20, 25 August 1969« 
b, AFR 127-4, 18 July 1969. as amended, 
c a Message, IN 41170, 17 March 1970, 


2, Accidents /incidents will be brought to the attention of the Commander, 
Deputy Commander, or acting commander as soon as possible following occur- 
rence, Determination of what constitutes a reportable incident must initially 
be made by the first supervisor becoming aware of the circumstance, and 
subsequently by the appropriate director. If any doubt exists, notification 
of the Commander will be made day or night without regard for the hour. 


3, Rapid notification of the Commander is desirable, but will not jeopar- 
dize timely forwarding of information to higher headquarters via phone or 
message when deemed appropriate. Directors, their alternates, and duty 
officers, are authorized to release information should notification prob- 
lems be encountered, 

4, Telephonic reports will be made with due regard for security and need 

only be factual and concise. Phone calls will be followed by a preliminary 
message report and as many supplemental message reports as needed to provide 
complete data. Messages will follow the AFR 127-4 format l Only 

applicable line items need be included and the preliminary message , 

using "Flash" procedence, should follow initial telephonic calls with minimum 
delay. Headquarters will be the only addressee The communications stand- 
by will be utilized as required to complete these actions during non-duty 
hours , 

5, Copies of Attachment 1 will be maintained in the Command Post and readily 
available in the Directorates- Initial duty hour telephonic notification will 
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be made to the Headquarters Control Center, After duty hours calls will 
use a current listing based upon Reference c. The listimTis \ 

,11 potential Duty Officers through the OrdeLy loom. ^ailatle to 



1 Attachment 
AFR 127-1+ Format 
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Message Title: 



Precedence : FLASH 



Reg 127-1 


ACCIDENT/INCIDENT REPORTING (APR 127-1* FORMAT) 

Subject? 

(type equipment) ' ( accidentVincident) (prelim/or supp no.) 

1. (Date and local time of occurrence) 

2. (Location of occurrence) 

3. (Equipment model and serial number) 

1*« (Home station of equipment) 

5 . (Damage classification - major/minor/accident/incident - man hours for 
repair) 

6. Identification of pi lot /operator and degree of injury - safety and 
survival equipment used) 

7. (Identification of other crew members - degree of injury - safety and 
survival equipment used) 

8. (Identification of PAX - degree of injury « safety and survival equipment 
used) 

9. (Aircraft mission, type clearance, T.O. time, destination, duration tff 
flight) 

10., (Phase of operation - preflight, T.O., periodic inspection, etc) 

11. (Narrative of facts and circumstances leading up to occurrence) 

12. (Weather at time and place of occurrence) 

13. (Known or suspected cause factors) 

14. (Known or suspected materiel deficiency) 

15. (Other property damage or personnel injury) 
l6» (Additional info) 

A. (Preventive action taken or contemplated) 

B. (Disposition of equipment/wreckage) 

C. (Date FAA notified) 

Approved For Releasee (MKXfctQ&JME 04A^RDP33-02415A000600030001-0 
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D« (Violation) 

E. (Classified material on board) 

F. (News release status) 

G. (Other pertinent info) 

17. (Cognizant official and phone number) 


FOR OFFICIAL USE ONLY 
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Safety 


SAFETY COUNCIL/ACCIDENT PRETENTION PROGRAM 

This regulation authorizes the formation of an^^^Jsafety STATINTL 
Council, establishes the composition of the council, and 
defines the duties, responsibilities and authority of the 
council . 

1. Policy. The Commander has at his disposal all the 
necessary resources for conducting an effective accident 
prevention program. Success depends upon how well these 
resources are utilized. One successful method of implement- 
ing an effective accident prevention program is the establish- 
ment of a Safety Council at the local unit level . The council 
is not to be relegated to the status of an administrative 

or reviewing agency but will have authority to develop and 
recommend positive courses of action. As accident poten- 
tials are disclosed, a coordinated effort will be made by 
all agencies concerned to resolve the problem, and im- 
W mediate corrective action initiated by the Commander. 

2. Responsibilities. 

a. Accident prevention is a personal responsibility 
of the Commander. He must be certain that his. staff is 
making every effort to conduct an accident-free operation. 

b. Staff officers and supervisory personnel are 
responsible for exposing potentially hazardous areas and 
through the actions of the Safety Council, initiate corrective 
action before accidents result. 

c. The Flying and Ground Safety Officers are responsible 
to assist and advise the Commander in developing the accident 
prevention program and for the details of its administration . 

The Flying Safety Officer will also function as the overall 
Unit Safety Officer for purposes of coordination and to pro- 
vide a focal point for safety-related activities. In addition, 
he will insure that appropriate records of Safety Council Meet- 
ings and actions are maintained. 


STATINTL 


Supersedes Reg 127-2, 28 May 71 (For summary of revised, 

deleted, or elided material, see signature page). 
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Reg 127-2 

d. It is the responsibility of all assigned personnel 

t f + . br i L ^ S obvious or potentially hazardous conditions to the 
attention of supervisors . 

3. Procedures. 

a. The Safety Council will be composed of the Commander 
Director of Operations, Director of Materiel, Director of Life 

0f S upport ' F1 y in S Safety Officer, Ground 
Safety Officer, Unit Fire Marshall and one Proiect Pilot 
designated by the Director of Operations. 

• ? aCh Dlrec torate will maintain a current Safety Survey 
Checklist as appropriate to it's activities. Monthly self Y 
surveys will be conducted using all or a portion of the check- 
list depending upon the complexity of the basic function. 

b ? recorded and kept on file. Deficiencies and 

Council' L Meeting? nS Wl11 b ® dls0us5ed at the monthly Safety 

Tbe Counc il will meet the first Monday of each month 
immediately following the Commander's staff meeting. Special 
^^h^S^o^th^counc^^j^^^be convened as necessary. 



STATINTL 
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P1 ying Safety Officer as overall unit Safety 
f ficer (para 2c ) . Adds Unit Fire Marshall as Safety Council 
ember (para 2d). Establishes requirement for Directorates 
o maintain checklists, conduct and document monthly surveys 
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PERSONNEL NOTIFICATION OF AN AIRCRAFT 
ACCIDENT/INCIDENT/AIRBORNE EMERGENCY DURING DUTY HOURS 


STATINTL 


This regulation establi s h 1 policies and procedures 
which will be followed by p er sonnel . 


1. Personnel witnessing an aircraft accident/incident will 
notify the Command Post immediately giving pertinent details. 


2. The Duty Officer will make a preliminary notification 
of the ac cident /incident over the P. A. System stating 
appropriate information and general area of the accident/ 
incident. Personnel not involved in rescue, recovery, photo, 
etc., type operations remain clear of the area. The Duty 
Officer will then notify by telephone those directorates 
listed on the aircraft emergency checklist located in the 
Command Post. 


3. A known airborne emergency will also be announced, if 
appropriate, and the general guide lines as specified in 
number two (2) above will be followed depending on the cir- 
cumstances of the emergency. 
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CONTROL OF TRAFFIC IN THE RUNWAY AREA . 

This regulation establishes the general policies and pr ocedures 
t^be followed by all personnel requiring access to the HHHHj 
im|r unw ay area and those involved in controlling acces^T^ne 
runway area. 

1. Policy. The inherent dangers of personnel and vehicular 
traffic operating on or near an aircraft landing area are obvious 
The nature of the local mission requires occasional changes and 
additions to the published flying schedules. In ad<^^^o^^a^^- 
craft from other organizations occasiona^^^ise e BHMMHMHEf 
runway; this traffic is not included in HHflying schedules. 
Because of these factors, only the Operations Section is aware 

of the nature and extent of local air traffic, and only the 
Operations Section has facilities for controlling this traffic. 

It is therefore necessary that personnel and vehicular traffic 
on and near the runway be controlled by the operations section. 

2. Responsibilities. 

a. Section chiefs are responsible for insuring that all 
personnel in their sections comply with the provisions of this 
regulation. 

b. All assigned/attached personnel are responsible for 
compliance with the provisions of this regulation. 

3. Procedures . 

a. Normal duty hours 

(1) All personnel requiring access to the runway, run- 
way overruns, or any area near the runway will first obtain per- 
mission from the Operations Duty Officer. The Duty- Officer must 
be advised of the type of work to be accomplished and the approx- 
imate length of time required. 

(2) The Duty Officer will advise the Main Base control 
tower, close the runway or provide a UHF-equipped escort vehicle, 
as appropriate . 


Supersedes Reg 127-4, 29 Sep 71- (For summary of revised, 
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(3) When an escort is not provided, personnel will 
notify the Duty Officer immediately when entering and after 
departing the runway area. 


(4) Normally, only the mobile control and LAC maint- 
enance vehicles will be driven on the hard surface area bounded 
by the runway lights . - 


b. Other than normal duty hours 


STATINTL 


(1) During other than normal duty hours when an Operations 
Duty Officer is not available and access to the runway is required, 
the guard at post §1 will be notified as in para 3a(l) 
guard will then advise the Main Base control tower that 
runway is closed, time period, etc., as appropriate. A 
activity (towing, etc.) is completed, and the runway is again 
available for use, the guard will so advise the Main Base control 
tower. 



c. All personnel should be aware of the possibility of un- 
announced landings by civilian aircraft. Therefore, even after 
proper clearance onto the runway, personnel must remain alert and 
be prepared to take any action necessary to prevent an accident. 



STATINTL 
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Procedures for access to runway during other than normal, duty 
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Life Support 


RETENTION OF SAMPLE MEALS BEFORE 
OPERATIONAL MISSIONS OR OTHER FLIGHTS 

y 

This regulation outlines the reasons and procedures for the. re-' 
tention of samples of meals consumed by pilots before operational 
missions or other flights. Collection of samples will be at the 
discretion of the Flight Surgeon. 

1. Scope. The provisions of this regulation are applicable to 
any flight in assigned aircraft. 

2. Responsibility. The Flight Surgeon is responsible for insur- 
ing adherence to the provisions of this regulation. He or his 
representative will collect and store food samples . 

3. Procedures. 


a. When, in the judgement of the Flight Surgeon, food prep- 
aration facilities or personnel may be suspect, samples of all 
meals and liquids consumed by pilots within 24 hours prior to 
an operational mission or any other flight are to be collected 
and stored until the flight is completed. The object Is to 
allow analysis of the samples in the event of pilot illness, 
loss of, or accident to the aircraft, in which pilot indis- 
position might be a possible factor. 


b. Appropriate samples of food and liquids will be collected 
by the medical representative. Proper technique for collection 
and individually marked and sealed containers will be used to 
preclude contamination of the samples. Samples will be stored 
STATINTL under refrigeration, if appropriate, in a secure area. Follow- 
ing safe return of the pilot, the samples may be destroyed. 



Summary of revised, deleted, or added material 

Deletes requirement for collection of samples before all 
operational missions. Permits Flight Surgeon to determine 
when collection of samples indicated, to include non-oper- 
atlonal flights. 


Super sedes^^^H Reg 161-1, 7 Oct 69 
OPR: LS 

DISTRIBUTION: X 
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Reg 161-2 


11 January 1972 


Life Support 


MEpiCAL COVERAGE OF 
DURIN 



|AIRCRAFT OPERATIONS 

JON -DUTY HOURS 


This regulation outline^th^recm^ements of Life Support (Med- 
ical) coverage for all flights during 

other than normal duty hours. 


j 1. Scope. The provisions of this regulation apply to the 

Medical Section of the Life Support Directorate. Coordination 
between the Operations Directorate and the Medical Section for 
flights of an "add-on" nature (not published on the weekly/ 
daily flying. schedule ) and cancellation of scheduled/non- 
scheduled flights, will be an Operations responsibility. 

i • 

| ^ • Responsibility. The Director of Life Support and Director 

of Operations are responsible for insuring adherence to the 
S+ATINTL provisions of this regulation, as appropriate to their Directorat 


3^Procedures Upon notification of flying activities by 
WWHBHWpair craft ■ during other than normal duty hoqrs, the 
Director' of Life Support will detail a doctor or medic to be 
available at his place of duty should an emergency occur requir- 
ing his. assistance . 


4. The ^intent of this requirement is to provide adequate 
STATINTL medical qoverag^Uiring all local flying activity and for time 
of arrival of aircraft returning from cross-country 

flights. 


STATINTL 



OPR: Life Support 
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STATINTL 
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STATINTL 




STATINTL 


Reg 161-3 


2 March 1972 

Life Support 

HAZARDOUS NOISE EXPOSURE 

This regulation outlines the hazardous noise porgram and esfah 
^^Hcomplex! r desl e naW "S hazardous n^isf arealn toe 

1. Scope. The provisions of this regulation are anr,n M hi B 
to all assigned or attached personnel applicable 


2. Responsibility. The Flight Surgeon 
implementing and conducting the 
program. 

3. Procedures. 


Responsible for 
lhazardous noise 


a. Designate areas where personnel are likelv tn ho 

STATINT 

b. Conduct periodic noise level survevs to Pra i„ a f 0 
orchanged exposure conditions in the work areas of the ■■H 

expos e 5re"arSas USh ” aPS ° r ° hartS that lndloate haBBi 

: 'Ea a r ll r fer T 0 ?r° S? ^“-TssSe^? ItT"* 

within » ?nn h 111 ^ worn by P ers °nnel when required to work 

^fto pL^^rSrs^and 3 IT/l 

announcment made when a run-up is scheduled. 

»™ S.ISSKJSHBytSSS^L'SJiS 
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to hazardous noise. AF Form 1*190 (Hearing Conservation Data) 
will be accomplished on each subject. These personnel will be 
given a follow-up audiogram three months after the baseline 
audiogram, and again when they terminate their duties in the 
hazardous noise areas. Follow-up audiograms will not be per- 
formed until one hour after last exposure to hazardous noise. 


e. Personnel noted to have any hearing loss, determined 
by the Flight Surgeon to be significant will be further 
evaluated under the guidelines of AFR 160-3 and AFM 161-1. 



1 Atch 

Map of Designated Hazardous 
Noise Areas 


STATINTL 
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STATINTL 

Reg 177-2 
7 October 1969 


Accounting and Finance 
ACCOMMODATIONS ON COMMERCIAL AIR TRAVEL 

This regulation sets forth the group policy in regard to the maximum use of 

r SS r^ a ? 5 lrst_class air accommodations whenever practical in the performance 
of official travel. This regulation is applicable to all group personnel. 

1. Policy, It will be the policy of this organization to restrict travel 
authorization to air accommodations less costly than first-class. First-class 
accommodations may be authorized or approved as follows: 

a. There is no space available in less than first-class accommodations in 
time to carry out the purpose of the travel, in which case the authorizing 
official shall specifically authorize the use of first-class accommodations in 
the travel request. 

b. There is no scheduled, less than first-class, service available 
between points of authorized travel. A statement by the traveler to this 
effect shall suffice. 

c. If first-class service must be used because of schedule changes, 

grounding of planes, or other circumstances beyond the control of the traveler 
a statement concerning the circumstances shall be sufficient. * 



2. Responsibilities, Section chiefs are responsible for insuring that 
personnel adhere to the policy stated herein. 



STATINTL 


- — * Summary of revised, deleted, or added material 

Squadron changed to group. Organizational designation changed. 
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25X1 A 


25 xi c SECRET 

Reg 205-1 


5 November 1969 

Security 

DETACHMENT SECURITY AND COVER SUPPORT 

This regulation establishes standards for maximum security and protection 
of the cover support for this group 0 

lo Policy,, Headquarter^regulations are specific on security standards 
and cover support Personnel assigned to this group must func- 

tion within the framework of applicable headquarters regulations 0 

2 0 Responsibility o Security is the responsibility of everyone,. Therefore,, 
it will be incumbent upon all supervisors to instruct subordinates in good 
security practices and alert them to the inherent dangers of poor security 
practices,, 

3o Procedures o Personnel who become involved in outside activities that 
may have security implications must inform the security staff before involve- 
mento In event of unforeseen circumstances 9 any involvement will be 
immediately reported to security,, Some of the outside activities for which 
guidance should be received from security ares 

»o Court proceedings; including arrests s appearances as witnesses, 
traffic violations-, etc,, 

bo Ail foreign travel,, 

e„ Publications of written data or public appearances; including books* 
speeches,-, thesis,, letters to the editor* etc 0 

do Acceptance of outside or part time employment,, 

e„ Joining organizations* clubs and societies „ 

fo Marriages and divorces „ 

go Listings of the unit as employer on resumes; naming group personnel 
as references* etc,, 



Supersedes WRSP-IV Reg 205-1* 2 Apr 69 „ (For summary of revised* deleted* 
or added material, see signature page,,) 
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205-1 

4. Above list is by no means complete. If in doubt , contact the security 
staff. 

25X1 A 

Commander 

Summary of revised, deleted, or added materia l 
Entire regulation updated. Organizational designation changed. 
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Security 

CUSTOMS REGULATION 


STATINTL 

Reg 205-3 

31 May 1972 


This regulation defines individual responsibility 
ing with U.S. Customs regulations. 


for comply- 


1. Policy. 


STATINTL 


a. Due to the national importance attributed to acti- 

v ity compromising or endangering the priorities and special 
privileges granted in order to expeditiously move material 
personal effects and personnel through customs will not be’tol- 

^ 1* u L S Q ■ 


b. Visits to overseas areas where items are available at 
substantial savings act as an inducement to bargain hunters. 
Purchases may exceed the one hundred dollar personal exemption 
allowed by customs regulations. All personnel should bear in 
mind that where purchases do exceed the established exemption, 
the individual concerned must pay the duty which is determined 
y customs officials . Under no circumstances should we 
become involved in any situation whereby customs regulations are 
evaded by storage of purchases in deployment equipment, packing 
cases, vehicles, or in any other manner of misrepresentation on 
the customs forms. A violation of customs or U.S. Air Force 
regulations can cause extreme embarrassment to the project and 
legal actions against the individual concerned. It is manda- 
tory that all unit personnel adhere to all customs regulations. 

n P ° r genera! information, U.S. Customs regulations stip- 

ulate that each traveler is allowed a $100.00 personal exemption 
(retaii value), which may be utilized once within a thirty-day 
period. The traveler is restricted to one quart of alcoholic 
beverages, provided that the traveler is 21 years or older. 
Customs regulations provide more lenient rules in regard to 
items purchased in the Virgin Islands, American Samoa, and 
Guam. On return from these areas, a $200.00 retail value ex- 
emption is ^allowed, provided that no more than $100.00 of the 
exemption is applied to goods obtained elsewhere. Under exist- 
ng . . regulations both military and civilian personnel may 


S-upersedes'^^^Reg 205-3, 
deleted , or added material 
OPR: SEC 

DISTRIBUTION: X 


20 Oct 69 . (For summary of revised, 
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Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 

^ FOR OFFICIAL USE ONLY 





Approved For Re]$^%)#00(3/iQ3/30s^bftpRDP33-O2415AOOO6OOO3OOO1-O 


STATINTL 
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bring in any quantity of liquor but duty must be paid on all 
ove/one quart. An exception in both cases is that one gal 
Ion may be returned duty free from Guam. Under exis ing 
California regulations military personnel may bring in any 
amount, but duty must be paid on all over one quart . ^° va _ 

all over one quart must be for own use on a milita y 
tion. Civilians entering California directly from overseas 
may enter with one quart only, regardless where purchased. 

d. The Department of Air Force has restricted the amount 
of liquor that may be transported aboard USAF aircraft to o e 
(1) U.S. Gallon per person. STATINTL 


2. Responsibilities. 

a. All personnel attached to or associated with^^|are 
responsible for adherence to all customs regulations. 

b. Section chiefs are responsible for ensuring that unit 
personnel are privy to the policies stated herein. 


3. Consequences. 

a. Any contraband discovered in the cargo aircraft would 
cause considerable embarrassment to the courier, possible com- 
promise of the classified items on board, and delay in the 
movement of unit cargo. In any incident of this nature, the 
contraband will be turned over to customs officials and an 
investigation initiated to determine the responsible individ 
ual or individuals . 


b. Any individual of this organization who is apprehended 
violating these customs regulations will receive no assis ance 
Soi the organization as it is long established headquarters 
policy not to interfere with due process of law. 





Summary of revised, deleted, or added material 
Para Id added. 
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Security 


UNSECURED SAFES (ACCOUNTABILITY FOR CLASSIFIED DOCUMENTS) 

This regulation establishes procedures for an accurate and speedy account- 
ability of classified documents when safe has been found open at a time 
other than normal duty hours, 

io Policy o A daily after-hours inspection will be performed bv plant 
protection personnel of all classified material storage safes. Custodians 
of these safes will be held accountable for all stored material in event 
a safe is found unsecured, 

2 0 Responsibility, All section chiefs will appoint a primary and alter- 
nate safe custodian for all safes within their area. These names will be 
written on a 3 x 5 card attached to the top drawer, right side of each 
safe. The absence of a card will indicate the section chief has assumed 
full responsibility, 

3, Procedures, 

a. In the event. plant protection personnel find an unsecured safe at 

a time other than working hours , he will take the following course of actions 

Cl) Advise the person who signed the final security check sheet 
that the safe had been found open and to report without delay to his office, 

(2) Stand by the safe until above person arrives to inventory the 

safe, 

b, if the person called is unable to inventory the contents of the 
safe P he will call the person noted on the 3x5 card or the section chief 
as appropriate. 


Supersedes WRSP-IV Reg 205-4, 7 Apr 69 0 (For summary of revised, deleted, 
or added material B see signature page,) 
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Co Under no circumstances will plant protection personnel be allowed 
to lock the safe 0 inventory contents, or to assume any responsibility other 
than guarding the safe. 


STATINTL 
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• Security 

DISPOSAL OF CLASSIFIED FILM 


STATINTL 

im Reg 205-6 
22 October 1969 


This regulation defines responsibility and establishes procedures for 
disposal of classified film. 

1. Policy. It is a headquarters policy that all film used by this unit 
is to be considered classifed. It is therefore required that all excess 
film from the Tracker , Delta, and Baker sections be destroyed in accord- 
ance with project security standards by Eastman Kodak. 

2. Responsibilities. The Tracker, Delta, and Baker sections will turn 
into the Supply section on DD From 1150-1 film to be shipped for de- 
struction. 

3. Procedures. 

a. Upon notification of film to be destroyed, the Supply section will 
prepare a cable to headquarters. The cable provides details with a re- 
quest to have the next project aircraft, with courier, forward the material 
to Eastman Kodak for destruction. 


b. Appropriate documentation will be prepared for this shipment by the 
Supply Section. The Security office will insure the film to be disposed of 
will be aboard the project aircraft with a courier. 


STATINTL 
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Organizational designation changed. 
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Reg 205-7 

29 March 197^ 



Security 


STORAGE AND DESTRUCTION OF CLASSIFIED WASTE 

This regulation establishes procedures for storage and destruction 
of classified waste. 


STATINTL 

STATINTL 

STATINTL 

STATINTL 


1. Policy. All classified material will be destroyed when it is 

of no further value. All classified waste wi^^b^de^royed in the 
disintegrator located in the Security Office This in- 

cludes material classified up to and includin^^fi^Wf^^^^he Security 
Office will be furn^hed with a "Certificate of Destruction" for 
TOP SECRET and JH^^Bdocuments bearing control numbers turned in 
for destruct ionper^^^^Jeg 205-15. 

2. Responsibility. Section chiefs will insure that' all classified 
waste of no further value is turned in to the Security Officer (Bldg 

for destruction. The Director of Security will designate a 
member' of the security staff to supervise the disintegration of all 
classified waste. 


3 . Procedures . 

a. Waste bags will be issued by the security staff and will be 
used by each section for the storage of classified waste. 

b. The waste bags may be attached to desk drawers or placed in 
any conspicuous place during working hours. If waste bags are not 
turned in for destruction they will be secured in a locked safe. 
Failure to secure these bags during non-working hours will be con- 
sidered a security violation. 


c. Waste bags may be turned in at the Security Office from 0730 
to 1500 hours each working day to allow sufficient time for disin- 
tegration on the same day. Plant protection staff will not store 
classified' waste over night prior to destruction. 


ommanaer 

STATINTL 


Supersedes Reg 205-7 , 25 May 
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DISTRIBUTION: X 
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Reg 205-8 


14 November 1969 

Security 

SECURITY CHECK SHEETS AND SAFES 

This regulation specifies the policy governing daily security checks 
of work areas, security check sheets, and securing of safes. 

1. Policy. A security check sheet (Form 108) will be affixed to each 
safe storage cabinet housing classified documents. At the close of 
business or prior to departing the area, all personnel will complete 

fp5 h j r ° Ugh security check of their work area to insure that all class- 
ified material and documents have been properly stored and that all 
safes are secured. 

2. Responsibility. Responsibility for enforcing this directive rests 
with each section chief. In the event of a security violation, respon- 

shall be adjudged based upon a thorough investigation by the 
security staff. A security violation based upon findings of the invest- 
igation will be issued, 

3. Procedures, 



a. A security check sheet (Form 108) will be affixed to each safe 
keeping cabinet housing classified material. Each time a safe is opened 
or closed, the individual opening or closing the safe will initial and 
insert the time in the appropriate column. When the safe is secured for 
the last time each day, an individual designated as duty checker by the 
section chief shall spin and dial three complete revolutions in each 
direction, trying to open each drawer and in the case of bar locked cab- 
inets, pull the lock to assure its being locked. After the duty checker 
is satisfied that the safe keeping cabinet is properly secured, he shall 
place his initial and insert the time in the "checked by" column. 


b. When securing a safe, the dial must be rotated at least three 
compete revolutions in each direction. Each drawer shall then be tried 
individually to insure its proper locking. The security officer will be 
advised of any mechanical difficulties or malfunctions. 


Supersedes WRSP-IV Reg 205-8, 25 Apr 69. (For summary of revised, deleted, 
or added material.) * 
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After* ^ ate ^ ia , 1 ™ uat be 8ecured in approved containers. 
After all classified material is properly stored, a complete aecuritv 

check of the work area must be made before vacating the^rea It 
the responsibility of the person conducting the security check to 
insure that no classified material remains in the area. 
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25 May 1972 


Security 

■'UTILIZATION OF RED ROTATING BEACON IN HANGAR AREA 



This regulation establishes procedures to he followed in using the rotating 
beacon (red light warning system) in the hangar area. 


- 1 * ^° licy * A11 detachment and contractor personnel are reminded that the 
red light warning system is to prevent unauthorized disclosure of classi- 
fied, sensitive equipment exposed within the hangar. 


2. Responsibilities. All personnel who expose classified equipment within 

the hangar area are responsible for implementing the procedures explained 
nerein • 


3. Procedures: 


requi f ed to expose sensitive equipment in the hangar areas 
l t security staff. (In the event no security personnel are 
available, the duty captain of the Lockheed plant protection staff may auth- 
orize activation of the red rotating beacon.) 

c If T° reasons exist that preclude use of the red light system. 

Security will request that the Office of the Director of Materiel announce 
the security condition over the hangar public address system. A member of 
protection force or the security staff will check the hangar to 
insure that no unauthorized persons are present and the hangar doors are 
requesting section(s) will activate the red beacon and place 
an identifying tab on the control switch. Security will continue to moni- 
tor the hangar while the red beacon is on to exclude non-cleared nersons: 
however, due to the vastness of the hangar area and the lack of locks on 
hangar doors, all hangar occupants must assist in stopping non-cleared per- 
sons from entering the hangar via a door in their general area. 


STATINTL 



i S ummary of revised, deleted, or added material 

Telephone numbers deleted (para 3a). 
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PROPERTY PASS PROCEDURES 


STATINTL 



Reg 205-11 


14 November 1969 


STATINTL 


This regulation details property pass procedures for control of classified 
property to be moved from the compound. This does not apply to movements 
of classified material during deployments, 

1. Policy, All personnel departing the^^^^tompound with classified 
material will present a signed property pass form to the Lockheed Plant 
Protection Guard at Post #1. 


2. Responsibilities, Each section chief is responsible for the proper 
adherence to this requirement by all members of his staff. Classified 
material will not be released from the unit area until the procedures out- 
lined in paragraph 3 of this regulation are completed. 


3. Procedures. 

a. All personnel departing the compound with government classified 
property will present a property pass, Temporary Issue Receipt, AF Form 
1297, to the guard at Post //l and/or Post // 2. 


b. These forms will be completed as follows: 

(1) The "TO" column will reflect the name of the person transport- 
ing the property, and the destination of the property. 

(2) The "issued by" column will reflect the section controlling 
Che property. 

(3) The form will also indicate serial number, if applicable, 
stock number, description, and final disposition if known. 


(4) The date, section, telephone number, and signature of the re- 
leasing authority listed on the bottom line of the form is mandatory. 


c. The Supply Section will prepare all AF Forms 1297. Personnel 
authorized to sign the forms are the Director of Materiel, the Assistant 
Director of Materiel, Supply Officer, and the NCOIC of Supply. 


Supersedes WRSP-IV Reg 205-11, 17 Jun 69, (For summary of revised, deleted, 
or added material, see signature page,) 
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d. A member of the security staff will inspect all material prior 
to its removal from the area and also sign the AF Form 1297. 


e. The releasing officer cannot serve as the courier or transport 
the material approved for removal or transfer. An authorized releasing 
authority, other than the originator, must sign for the release of the 
property STATINTL 


STATINTL 


f. All vehicles brought within or departing from the^^^l compound 
are subject to search at any time and all unaccountable government prop- 
erty confiscated. 
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25X1 A 


This regulatio^establishes procedures to be followed in the systematic 
briefing of dependent wives 0 


lo Policy o Project Headquarters require that the wives of all personnel 
25X1 A assigned to receive a security briefing as soon as possible after 

arrival,, A member of the security staff will personally brief dependent 
wives and will insure that a briefing statement is signed and witnessed,, 


2 S Responsibility's The Chief of the Security Staff will maintain ade* 
quate records relating to dependent briefings 0 


o Procedures,, 


a 0 Dependent wives will be briefed in accordance with the Dependent 
Briefing Guide,, The true sponsor of the project will be included in this 

briefing,, 


25X1 A 


Jo A memorandum of understanding certificate will be signed by the 
receiving the security briefing^ witnessed by the briefing 
i3«. i, iftf retained on file in the security office o 



Summary of revised,, deleted a or added material 
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vo.Ci.cy r hanged so that all dependent wives will receive a security 

1 briefing 1) „ 


25X1 A 

Supersedes Reg 205= 12 t 3 Dec 69 

OPR * SEC 
Distributions X 


SECRET 

Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 






Approved For Release 2001/0 S£CR£IrDP33-02415A000600030001-0 

25X1 C 25X1 A 

Reg 205-13 
24 January 1972 
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25X1 A 



Security 

VEHICLE REGISTRATION 


25X1 A 


■Tiils_r.e_gulation establishes procedures to b^jollowe^^n 

***--' . . , j HATT . .4 4- U 


er sonnet when 'registering their POV with 



1. Responsibility. It is the responsibility of all assigned 
and attached personnel to comply with this regulation. 


2. Procedures. 

a. All personnel driving POV's on bas^^^e^u^e^^ 
register same with the Security Office, 


25X1 A 



b. POV's will be registered within five days after arrival 
on base. 


'•r 

25X1 A 


c . 

safety 

Police 


Temporary registration is not available and vehicles 
inspections are no longer required by the Security 



d. AF Form 533, Certificate of Compliance - Private 
Vehicle Registration, will be executed by all personnel for 
POV's being driven on base as a condition of registration. 

AF Form 533 is a certification by the owner that he possesses 
the minimum required liability insurance for the POV. This 
form is retained on file by the issuing unit. 


e. Upon registration, owners of POV's will be 'issued. an 
Air Force decal (AF Form 66) which will be placed on the right 
front bumper not more than 12 inches from the outer tip of the 
bumper. 

25X1 A 3. For security reasons , and Itek employees will not 
display. base decals on their POVs . In the event any of these 
personnel are apprehended by the Security Police or issued a 
citation for not having a base decal, they will accept the 


25X1 A 


Supersedes Reg 205-13, 19 Aug 70 (For summary of revised, 

deleted, oi^aaaed material, see signature page). 

OPR: Sec 

DISTRIBUTION: X . 
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Reg 205-13 


citation without discussion or argument. However, the incident 
will be reported immediately toM^J Security staff, who wiir~~~ 
arrange to have the no base deca^ portion of the violation 
rescinded. 


25X1 A 



25X1 A 


Summary of revised, deleted, or added material 


Updated to comply with provisions of APR 125-14. Vehicle 
inspection no longer required (para 2c). Vehicle registration 
now acc omplished by the unit (para 2d). Hycon changed to 
|(para 3). 


Approved For Release 2001/03/530 


33.0241 5A000600030001 -0 




25X1 A 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


Next 3 Page(s) In Document Exempt 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 

FOR OFFICIAL USE ONLY 

''-'STATINTL statintl 

^^Reg 

1 February 1974 

Disaster Preparedness 
BASIC PLAN 



' This regulation establishes procedures in preparation for effective 
response to potential or actual disaster situations. 

1. Responsibility. 

STATINTL 

a. The Commander, will control the execution of this 

plan. 


b. The Disaster Control Officer will insure that the plan 
is current and is coordinated with the Base Disaster Preparedness 
Office . 


2 . 

STATINTL 


Procedures . 
a. The Commander,! 


will : 


(1) Appoint by letter a Unit Disaster Preparedness 
Officer/NCO. 


(2) , Designate Emergency Essential Civilian positions 
I AW AFM 355 - 1 . 


(3) Establish and maintain a unit control center for 
operation during disaster situations. 

(4) Appoint a unit damage assessment team when required. 

(5) Disperse personnel to the unit fallout shelter in 
time of actual emergency. 

b. The Unit Disaster Preparedness Officer will: 

(1) Attend Disaster Preparedness training as required 
for currency. 


statiKTtl 


(2) Advise Commander on Disaster Preparedness planning, 
preparation, training, and support requirements. 

Supersedes - i^^B~Reg 355 - 1 , 8 November 1972 
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Reg 355-1 

(3) Assist squadron agencies in preparation for implement 
ing instructions to the Base Disaster Preparedness Program, 
directives, and training. 

(4) Conduct unit Disaster Preparedness Training. 

(5) Coordinate the unit Disaster Preparedness Program, 
directives and training with the Base Disaster Control Officer. 

(6) Insure Emergency Essential Civilians have SF 138' s 
in their possession and that proper control is exercised over 
that form. 


STATINTL 




Summary of revised, deleted, or added material: 
Para 2b (6) deleted. 



Chief, Base Plans Branch and 
Disaster Preparedness Office 


STATINTL 
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STATINTL STATINTL 

335-2 

1 February 1974 

Disaster Preparedness 
DISASTER RESPONSE FORCE 



STATINTL 


This regulation describes those teams necessary 
recovery operations durin^d^a^e^situat ions . 
establishes the input thej^J^H^^^H will have 
items . 


to control 
It further 
to these 


STATINTL 


1. Policy. The will provide inputs to Base Dis- 

aster Preparedness Teams only with the Commander's approval. 
Available manpower resources will be a primary consideration. 


2. Responsibility. 

a. The Commander shall appoint members to base 

teams and direct the formation of unit teams as necessary. 

b. The Disaster Preparedness Officer will advise and 
assist the Commander. 


STATINTL 


c. The Base Disaster Control Office is responsible for 
organiz^i^the Base Disaster Response Force which will also 
STATINTL service during actual Nuclear, Biological, or Chemical 

emergencies. 


3. Procedures. The Disaster Preparedness Teams described 
below will be furnished from th^Base • Disaster Response Force 
or appointed by the Commander , as appropriate. 


STATINTL 


a. The Fallout Shelter Management Team is provided by 
the unit exercising shelter authority. 

will be sheltered in 

Logistics has administrative responsibility for 
this shelter. 


STATINTL 

STATINTL 



b. An Equipment Decontamination Team will be drawn as 
needed from the Base Disaster Response Force with the appro- 
priate equipment as indicated in AFM 355-1. 

STATINTL 

Supers e~des^^^M”Reg 355-2, 8 November 1972 
'*- r OPR: Ops 
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(1) The purpose of this team is to decontaminate 
unit equipment after such action has been 
coordinated through the Base Disaster Control 
Center. 


c. The Damage Assessment Team wi^^consist of two unit 
personnel appointed by the C ommande r , 


STATINTL 


(1) The purpose of this team is to assess damage to 
unit resources and to report damage to the Unit 
Control Center. 

(a) No special training is required for this team. 

STATINTL 



Summary of revised, added, or deleted material: 
Para 3a(l) changed. 



Chief, Base Plans Branch and STATINTL 

Disaster Preparedness Office 
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Disaster Preparedness 

COMMAND, CONTROL, AND ALERT PROCEDURES DURING DISASTER SITUATIONS 


This regulation describes basic unit procedures 
command and control during d isaster situati ons . 
STATI.NTL the alert procedures used on B9B9BSEBBB 


for maintaining 
It also describes 


1. Responsibility. 

a. The Commander will oversee all operations described in 
this regulation and implement changes as necessary. 

b. The Disaster Preparedness Officer will update this reg- 
ulation as necessary, assist the Commander, and man the Unit 
Control Center during disaster situations. 

gTATiNTL c. Each section will establish procedures to conform 

with this plan as well as AFM 355-1. 

2. Procedures. 


a. Administration and Logistics will be accomplished on a 
normal operational basis. ■ . 


b. 

during 


Command will be exercised from the 
disaster situations . 


Unit Control Center 

STATINTL 


(1) The Control Center will be located in H|B 
(Operations) telephone ext. 72410 or 724^) 


c . 

radios 


Communications facilities including UHF, VHF, 
are located in this control center. 


and HF 


(1) Emergency radio frequencies to be utilized by base 
agencies with their designated call signs are 
listed in AFFTC OPLAN 355. 


Superse’des'^^^HReg 355-3 a 8 November 1972 
OPR: Ops 
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d. Alert systems employed by the Base are described below: 

( 1 ) Alert Signal : This Is a three to five minute steady 
tone on the Base Air Horn. It will be activated for imminent peace 
time weather emergencies or other emergencies as determined by the 
Center Commander. It shall mean to all personnel that . instructions 
will be forthcoming via cable television. Security Police sound 
trucks, or PA systems. This alert signal will be sounded each 
Friday at 1200 hours for 30 seconds as a functional check. 

(2) Attack Warning : This is a series of intermittent . 
blasts for three minutes on the Base Air Horn. It will be sounded 
only when an actual NBC attack is taking place against this country 

(3) The All Clear notification will be made by Security 
Police seund trucks and shelter PA systems. 

(4) Additional, alert postures (DEFCON) are explained in 
AFFTC OPLAN 355. This OPLAN also lists base alerting procedures 
for assigned units and emergency radio frequencies. 



STATINTL 



Disaster Preparedness Offiee 


STATINTL 
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ggReg 355-4 

1 February 1974 

Disaster Preparedness 
NUCLEAR ATTACK ACTIONS 



This regulation describes the actions to be taken by key personnel 
during an actual nuclear attack situation. 

1. Policy. It Is expected that a nuclear attack will be preceded 
by an Increased alert posture. This time period should permit 
advance dispersal of un it air craft and allow the area to be properly 
STATINTL secured. The Commander has designated the following facility as 

the Unit fallout shelter: 

Engine Test. Protection Factor: 2-8; Capacity 


2. Responsibility. 

STATINTL a. The Commander shall be responsible for the safety 

of his personnel and equipment. 



3. Procedures. 


STATINTL 


status . 
pyramid 


The Commander H^^Jwill be notified immediately of alert 
He will then aetermine whether or not to exercise the 
alert: . 


STATINTL 


STATINTL 


b . After 
the dispersal 

( 1 ) 


notification of alert , the Commander 


will direct 


of unit aircraft, personnel, and equipment. 

^^personnel when to man the 


He will advise H 
assigned shelters 


c. The Disaster Preparedness Officer will activate the unit 
Control Center and assist the Commander. 

(1) He will insure that unit manning reports are for- 
warded to higher headquarters.. 

d. Personnel, assigned specific duties will proceed to their 
assigned duty ■ locations . 


STATINTL 


Supers edes^^^BReg 355-4, 8 November 1972 
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e. Emergency Essential Civilians should report to work. 
All others take cover in the nearest Civil Defense Shelter. 



STATINTL 


Summary of revised , added, or deleted material: 
Changed paragraph 1 - shelter location. 



Chief, Base Plans Branch and 
Disaster Preparedness Office 


STATINTL 
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-210 DEPARTMENT OF THE AIR FORCE 

23 February 1971 

Flying Training 

CESSNA 210 AIRCREW TRAINING MANUAL 
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Chapter 1 

INITIAL CHECKOUT/CONTINUATION TRAINING 
1-1. Policy. This manual establishes minimum Initial check- 
out qualification, and continuation training requirements that 
will provide individual aircrew members with the capability of 
accomplishing assigned flying duties in the Cessna 210. 

1-2. Initial Checkout. 

Aircrew qualification requirements: 

(1) Be assigned to the unit as a rated pilot - Mili- 
tary or civilian. 

(2) Hold a valid FAA Commercial Pilot's license 
with a single engine land rating and an instrument, rating and 
current 2nd Class FAA Medical Certificate. 

V . • 

(3) Have a minimum of 1,500 hours pilot time. 

(4) Previous experience in light aircraft is desir- 
able. 

1-3 . Ground Training Requirements. 

All pilots will read Cessna 210 "Owner's Manual" 
prior to checkout . 

b. The Cessna 210 closed book examination will be com- 
pleted as a checkout prerequisite and will be corrected to 100% 

\ 

c. Pilots will be familiar with the appropriate FAA and 

•* 

USAF regulations concerning flight in an aircraft of this type. 

1 
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1-4. Flying Training. At least two flights will be flown with 
a pilot designated as an IP; these flights will include, but not 
be limited to the following: 

a. Five landings. 

b. Short field takeoffs and landings. 

c. Stalls (power on and off). 

d. Forced landings. 

e. Emergency procedures. 

f. Preflight, postflight inspections, tiedowns and 
servicing. 

1-5. Continuation Training. One landing will be required 
each '45 days for currency. In order to transport passengers 
during daylight hours, pilots must have made at 1-east five take- 
offs and five landings to a full stop within the past 90 days. 

In order to carry passengers at night, five night takeoffs and full 
stop landings must have been made in the preceding 90 days: In . 
cases where currency has been lost, a proficiency flight must be 
flown with an IP. All pilots are encouraged to make practice 
.instrument flights. A pilot may not act as pilot in command 
.of an aircraft under IFR or in weather conditions less than 
prescribed VFR minimums, unless within the preceding six months, 

he has had- at least six hours of instrument time under actual 

\ 

or simulated instrument conditions. 

. ■ * 

2 
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1-6. Instructor Pilots. The Director of Operations will 
appoint an appropriate number of pilots as Instructor Pilots 
These pilots will provide ground training, give the initial 
checkout training and assist in monitoring the continuation 
-training. All pilots will be placed on orders, indicating 
their particular qualification. 


/ 

: \ - / 

• , * * . 

3 - 
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Chapter 2 

LOCAL OPERATING PROCEDURES 


0 

210 


STATINTL 


2-1. Policies (Administrative). 

a. Civilian clothing will be worn when flying the Cesnna 
210. Appropriate FAA and FCC certificates will be carried plus 
identification cards. A letter from the owner authorizing unit 
pilots to fly the aircraft will be on board. This aircraft, 
though of civil registry, will be treated within the unit as a 
military aircraft, for operational and safety purposes. The 
aircraft will be used for official business only. 

b. 100/130 octane fuel only will be used; fuel will be 

purchased for cash - a credit card may be used in an emergency 
only. *•* 

e. The only- passengers authorized are members of this 
unit or accredited visitors on official business. 

2-2. Policies (Flying). 

a. This aircraft will not normally be scheduled for IFR 


flights; however, if IFR flights are flown takeoff and landing 
weather minimums will be no lower than 1,000 feet ceiling and 
two miles visibility except in an emergency. Severe turbulence •" 
and icing conditions will be avoided. Extended cross-country 
flight plan^n^e coordinated with the Director of Operations. 

b * local clearance form or DD Form 175, Mil- 

itary Flight Plan, will be filed as applicable. When this is 
not possible, an FAA flight plan will be used. When appropriate, 
a DD Form 175-1 -will also be used. 

h 
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c. FAA regulations and AFM 60-16 will be closely adhered to. 
In cases of differences between regulations (civil and military), 
the regulation most restrictive on the pilot will be followed. 

d. In the event of an air or ground incident/accident. 
Project Headquarters, the Unit Safety Officer, Security Section, 
and aircraft owner will be notified as soon as possible. No 
information, other than that required by FAA, will be devulged to 
those not associated with the unit. 


STATJNTL 


\ 


5 

FOR OFFICIAL USE ONLY 

Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 



Ap^ST ATOKsHRo r Release 20CT^63/^: I ^A^RDf^3^02415A0®)|Wf^^PlQ01-0 



Flying Training 


■ SUPPLEMENT 1 
ATOM 51-37 

20 March 1972 


T-37 AIRCREW TRAINING MANUAL 
ATOM 51-37, 10 Feb 71, is supplemented as follows: 


STATINTL 


1 la. Due to the lack of Air Force guidance, the 

the T-?7 AT £h 5 l“? n 7 aS 3 f uide . t0 aircrew flying 

o / . ihe following training areas outlined in ATOM 51-37 
are . considered non-essential to the conduct of an effective 
training program in this unit . 


Ground training: 
Synthetic trainer 
Aviation physiology 
Flight planning 


Flying training: 
Formation flying 


1-lc. Annual evaluation flight checks will be 
accordance with transition missions guides #8 
ficiency) and #9 (Instrument proficiency). 


administered in 
(contact pro- 


‘ d- ? a ’ . A .:p a ? e fol d e r will be maintained on each aircrew under- 
going initial qualification training. The grade folder will 

a PP r opriate written examinations and mission grade cards. 
Written examinations will be maintained permanently while trans- 
ition mission cards will be discarded after one year. 

2 7 2d ’ . qualification and annual flight checks will be 

administered and recorded in accordance with AFM 60-1. 


2-3b(l). Approximately 20 hours will be devoted to ground 
training and the accomplishment of questionnaires. 


2 5. Flying training requirements (see Atch #1 - mission cards). 


Mission //I - 

//2 - 

If 3. - 

- 

// 5 - 
ft 6 - 

tn - 
#8 - 
ff9 - 


Day Orientation 
Day Navigation 
Day Navigation 
Day Contact 
Night Contact 
Instrument Proficiency 
Instrument Proficiency 
Day Proficiency Check 
Instrument Proficiency Check 


1.3 hours 
1.3 hours 
1.3 hours 
1.3 hours 
1.3 hours 
1.3 hours 
1.3 hours 
0.8 hours 
0.8 hours 


OPR: OPS 
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ATOM 51-37 



Supplement 


1 


f . f'l Tne P^ 0 ^ transition syllabus will normally consist 
o eight missions. Mission // 7 above will be conducted only 
the instructor pilot deems it necessary, based on student 
proficiency . ' 


b. Instructor pilot transition and upgrading consist 
of the nine missions listed above. Mission // 7 will be devoted 
to instrument and landing practice from the right seat (five 
landings minimum) . Missions //8 and #9 will also be accomplished 
from the right seat. 

G - A T-37 qualified pilot may be upgraded to instructor 
pilot status, if required, by accomplishing missions #7, #8 
and //9 as in para 2-5b above. 



STATINTL 
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MISSION ONE: Day Orientation and 
Familiarization 

HOURS 

1 • 3 

DATE | 

PILOT 

AIRCRAFT NO. 

MSN SYMBOL 

FLIGHT TIME 


1 • BRIEFING : Instructor will brief and demonstrate as required 


2 . MISSION : 

a. Preflight inspection. 

b. Prestarting and starting procedures. 

c. Taxi and pre-takeoff checks. 

d. Takeoff, climb, level-off 

e. Climb and descent checks. 

f. Medium and steep turns. 

g. Lazy eights (optional) 

h. Throttle manipulation. 

i. Power letdown. 

j. Traffic patterns and landings (normal, simulated 
single engine, no-flaps, and straight in). 

k. Go-arounds and closed traffic. 

l. Limitations m. Emergency Procedures 

1 . 1 . 

2 . 2 . 

3. 3. 


3. REMARKS: 


IP SIGNATURE 


PILOT SIGNATURE 
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| 1. BRIEFING : Instructor will brief and demonstrate as 
l required . 


j 2. mission : 

a. Preflight inspection. 

b. Prestart and starting procedures. 

c. Taxi and pre-takeoff checks. 

d. Takeoff, climb, leveloff. 

e. Cruise control. 

f. All aircraft and systems limitations will be 
discussed in flight. 

g. All emergency procedures will be discussed in 
flight . 

h. Aircraft . turnaround and servicing procedures 


REMARKS : 
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MISSION THREE: Day Navigation (X-C) 

HOURS 

1.3 

DATE 

PILOT (AIRCRAFT NO. 

i 

MSN SYMBOL 

FLIGHT TIME 


1 • BRIEFING : instructor will brief and demonstrate as 
required . 


\ 

i 

j 


2 . MISSION : 


a. Preflight inspection. 


b. Prestart and starting procedures. 


c. Taxi and pre-takeoff checks. 


d. Takeoff, climb, leveloff. 


e. Cruise control. 


f. All aircraft and systems limitations will be ! 

discussed in flight.' 


g. All emergency procedures will be discussed in 


flight. 


h. Aircraft turnaround and servicing procedures. 

. 

1 

■ 


3. REMARKS : 


) 

j 

! 

! 


I 


IP SIGNATURE 


PILOT SIGNATURE 
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; MISSION FOUR: Day Contact ! HOURS] DATE 

1 1 1.3 1 I 

j PILOT 

> 

h — — — 

AIRCRAFT NO. 

MSN SYMBOL 

FLIGHT TIME | 

1. BRIEFING: Instructor pilot will brief and 
as required. 

demonstrate 

9 M T C C T riKI • 1 * 


2 • mission : 

a. All maneuvers listed in mission #1. 

b. Stalls (power - on and traffic pattern). 


j c. Spins (spin prevention and normal spin recovery) 

d. Aerobatics (optional). 

e. Vertical recovery. 

f. High speed dive recovery. 

g. Slow flight. 

h. Single engine demonstration at altitude. 

i. Limitations 

1 . 

2 . 

3 . 

j . Emergency procedures 

1 . 

2 . 


3. REMARKS: 


IP SIGNATURE 


I 

I LOT SIGNATURE ~~ 
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| MISSION FIVE: Night Contact 


HOURS 

1 . 1 

DATE j 

1 PILOT 

5 

L 

AIRCRAFT NO. 

MSN SYMBOL | 

1 

FLIGHT TIME | 

| 1. BRIEFING: Instructor pilot will hr>i pf 
\ as required . 

and demonstrate j 


[ i 

! „ . ... \ 

i 2 . mission: 

1 

i 

1 a. Cockpit familiarity check. 


jb. Night inspections and procedures. 


| c. Taxi j takeoff, climb and level off. 


E Recovery from unusual attitudes. 


e. Three satisfactory traffic patterns and landings. 


f. Limitations. 


| !• II 

2 . 1 1 

3. 

j 

g. Emergency Procedures. 


1. 


2. 


3. 

1 

3 . REMARKS : 



IP SIGNATURE 
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MISSION SIX: Instrument Proficiency 


! PILOT 


; HOURS 

1 1.3 


DATE 


JAIRCRAFT NO.jMSN SYMBOL FLIGHT T 


IME 


t 1. 


MULLING: Instructor pilot will brief and demonstrat, 
as requirea. ^cjuunsurau* 


2 • MISSION 


i a. ATC clearance. 

b. Instrument cockpit check. 

, c. Departure procedures, 
j Climb after takeoff. 
e * Pitch a bank and power control, 
f. Changes of airspeed, 
j g. Turns (normal and steep). 

I h. Climbs and descents (constant airspeed and rate). 

i. Unusual attitude recoveries. 

j. VOR procedures. 

1. Orientation 

| 2 - Course interception 

f 3- Holding 

j . 

Penetration and approach (normal and SSE) 

k. Radar approach. 

I 1. Missed approach. 

| m. Voice procedures. 

| n. Limitations 


1 . 

2 . 


j 3 ' 

o. Emergency procedures. 

! i. 

■ 

2. 

3. 

! 1 
1 » 
i ! 

i j 

■i 

i s 

i 

i 

1 

i 

1 i 

3. REMARKS: 

— — ! -L 

!. 

■j 

| 

> pVo vector Release 2001/03/30 : CIA-F 
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:SSION~SEVEn! I^s“trument Prociciency [TiOURS I 


DATE 


— i j. . .1 i 

j AIRCRAFT NO . | MSN SYMBOL] FLIGHT TIME 


brief and" demonstrate 



mission : 


ATC clearance . 

Instrument cockpit check. 

Departure procedures. 

Climb after takeoff. 

Pitch , bank and pwer control. 

Changes of airspeed. 

Turns (normal and steep). 

Climbs and descents (constant airspeed and rate). 
Unusual attitude recoveries. 

VOR procedures. 

1. Orientation 


2. Course interception 

3. Holding 

^ ’ Penetration and approach (normal and SSE) 
k. Radar approach. 

) 1. Missed approach, 
i m * Voice procedures, 
n. Limitations 

1 . 

i’ p 

i ^ • 

< 

I 3. 
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MISSION eight: 

Day Proficiency 

Check ; HOURS] 

DATE 




j 0.8 | 

| 

PILOT j 

1 

AIRCRAFT 

NO. j MSN SYMBOLj 

FLIGHT TIME 

1 1 . BRIEFING : 

Instructor pilot 

Will brief as required. \ 

i 

i 

\ 2. mission: < j 


i a. Traffic pattern stalls at altitude. 


b . Slow flight . 

c. Vertical recovery. 

d. High speed dive. 

e. Traffic patterns. 

1 . Normal 

2 . Closed 
3- No flap 
4. SSE 

f. Limitations 

1 . 

2 . 

3. 

g. Emergency procedures 


1 . 

2 . 

3. 


i 3. REMARKS : 


IP SIGNATURE 


PILOT SIGNATURE 
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MISSION NINE: 

Instrument 

Check 

Proficiency j HOURS 

! 0.8 

DATE j 

IP I LOT 

jAIRCRAFT NO. 

1 

MSN SYMBOL 


FLIGHT TIME \ 

i 

1. BRIEFING: 

■ 

Instructor 

pilot will brief as required. 

— . i 


i 2. 
ja. 

MISSION: j [ 

ATC Clearance. i I 

I b . 

Instrument cockpit check. 


! c ' 

Departure procedures. 


d . 

Climb after takeoff. 


e . 

Pitch, bank and power control. 


; f. 

Changes of airspeed. 


g. 

Turns (normal and steep). 


1 h.' 

Climbs and descents (constant airspeed and rate). 


I . 

Unusual attitude recoveries. 


j • 

VOR procedures. 



1. ORIENTATION \ 



2. COURSE INTERCEPTION 

| 


3 • HOLDING 



4. PENETRATION AND APPROACH (NORMAL AND SSE) j 

i k. 

Radar approach. j 

1. 

Missed approach. ! 

m . 

Voice procedures. ! 

Limitations o. Emergency procedur 

1- 1. 

2- 2. 

3- 3. 

j 

n . 

i 

j 



es 

i 

1 

3 

* 

* 

j 3. 

REMARKS : 1 

— $ 

| 

5 . 


IP SIGNATURE 


PILOT SIGNATURE 


STATINTL 

STATINTL 


STATINTL 
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HU SUPPLEMENT 1 
AFM 51-112 

13 March 1972 

Flying Training \ 

0-2 TRAINING MANUAL 

AFM 51 - 112 , 17 Mar 71 , Is supplemented as follows: 

o; 1 iPM A 6S!n w af s a ^ p 1 ^ t i ^T y o ^^^|“ r ^t i ^r lrements 

g s .:^=g;; 3 ss;: ^-sjss'a- r 

dPermineTbT^fin^etoT^o™” « me will be 

Phases of ground/fl^^^H^ 5 Hi on . A record of all°train- 

mf AttLSLS 1 ;^? 0 ?^ tralnlns folder 

r.cr^s^s»* ,ul 

^^Arecordo^ch_trainlng flight will be maintained in 



1 Atch 

Training Mission Outlines 


STATINTL 


OPR: Ops 

DISTRIBUTION: X 
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a. Normal takeoff and climb. 

b. Level off and cruise. 

c. Performance evaluation of the aircraft. 

1. Climb 

2. Traffic pattern procedures at altitude 

3. Slow flight 

4. Approach to stalls (clean, dirty) 

5. Turns (standard and steep) 

6. Single engine procedures 

7- Descents, normal and emergency 

d. . Operational procedures 

1 . Landing gear 

2 . Flaps 

e. Landings (various flap settings) 
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MISSION TWO: Familiarization 


HOURS 

1.7 


DATE 


PILOT 


AIRCRAFT NO.! MSN SYMBOL FLIGHT TIME 


1 * MJ . E F I N G : Instructor will review Mission Number 1 and 
brief on procedures contained in this mission. 


2 . 

a . 

b . 


c . 



d . 


e . 

f . 



MISSION : 

Normal takeoff and climb. 

Level off and cruise 

Performance evaluation of the aircraft. 

1. Climbs, descents 

2. Traffic pattern procedures at altitude, 
go-arounds . 

3. Slow flight 

4. Turns (standard and steep) 

5. Single engine procedures, restart 
Operational procedures. 

1. Landing gear, flaps 
Landing . 

Jettison, ditching, crash-landing procedures. 


REMARKS : 


IP SIGNATURE 


PILOT SIGNATURE 
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.MISSION THREE: Transition 


PILOT 


1 HOURS 
7 i 


u A 1 1 


| AIRCRAFT NO.j MSN SYMBOL | FLIGHT T I ME* 


1 • MI EFING : Instructor Pilot will review and pilot will 
demonstrate or discuss all items listed in this mission. 


j 


1 2> 

MISSION : 



| a. 

i 

Takeoff and climb. 




1. Normal and aborted 

| 

j 

2. Crosswind (if possible) 

| 

b . 

Simulated emergencies (at least 5,000 AQL) 

j 

1 


1. Single engine 

I 

\ 

2. Electrical 


! 


3 . Engine fire 


i 

s 


4 . Propeller malfunction 



■ 

i C . 

t 

5 . Landing gear extension 

Emergency descent. 

— 

s 

| 

: d. 

Go-arounds (normal and single engine). ! 


i 

I e . 

Simulated single engine landing. i 


| 

! f- 

Landings . j 


i 


1. Varied flap settings : 


I 


2. Crosswind (if possible) j 


< 

! 

! 

i 

e 

i 

i 

i 


i 

i 

i 

i 

l 

i 

j 

I 

3. 

| 

REMARKS : 


i 

i 

j 

j 


| IP SIGNATURE 


PILOi SIGNATURE 
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MISSION I — 1 : Instruments 

HOURS 

1.7 

DATE 

nLUl 

AIRCRAFT NO. 

MSN SYI 

'1B0L 

FLIGHT TIME 


r ; _ vit;w ana nilot wi 

demonstrate all Items listed in this mission. Pilot will' 
perform maneuvers under simulated instrument condition. 


2 

a 


b 


d 


mission : 

Instruments 

Instrument cockpit procedures 


1 


2. Climbing turns 

3. Level off and descents 
STEEP TURNS 

5. Unusual attitude recoveries 

6. Engine out procedures at altitude 
TACAN 

1 . Interception and tracking 

2 . Holding 

3. Approaches (straight in, circling, missed) 
ADF 

1. Interception and tracking 

2. Approaches 
Landings 


REMARKS : 


IP SIGNATURE 


PILOT SIGNATURE 
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MISSION 4/5: Transition/Solo 


I HOURS 



PILOT 


I A I RCRAFT NO . I MSN SYMBOL I FLIGHT TIME 


1. BRIEFING : Instructor Pilot will review and pilot will 
demonstrate all items listed in this mission. At the 
discretion of Instructor Pilot, pilot will be cleared to 
fly solo. 


MISSION : 

Simulated engine failure after takeoff. 
Review of simulated emergencies'. 

Smoke elimination. 

Cabin heat failures and fires. 

Landings 

1. Simulated single engine 

2. Varied flap settings 

3. Crosswind (if possible) 

4. Short field to be followed by minimum 
run takeoff. 


3. REMARKS: 


IP SIGNATURE 


PILOT SIGNATURE 
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MISSION SIX: Night Transition 


HOURS 



PILOT 


j A I RCRAFT NO.] MSN SYMBOL | FLIGHT TIME 


1. BRI EFING : Instructor Pilot will review and pilot will 
demonstrate all items listed in this mission. 


2 . 

MISSION: 


a. 

j 

Cockpit familiarity with reference 

to : 


1 . 

Landing light switches 



2. 

Taxi light 



3. 

Cockpit lighting control 



H. 

Instrument panel lighting 



5. 

Overhead lighting 


! 

6 . 

Navigation, rotating beacon 



7. 

Wing inspection light 


b . 

Landings : 



1 . 

Minimum of five, varied flap settings 


2. 

One precision or non-precision 

approach 



IP SIGNATURE 


Approved For Release 


PILOT SIGNATURE 


2415A0006 
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( MISSION SEVEN : Initial Pilot Qualifica- [HOURS 
: tion Plight Check ! 

J 1.7 


DATE 


| PILOT 

L— 


(AIRCRAFT NO . I MSN SYMBOL 


FLIGHT TIME 


i 1, J M 1 E F I N G : Plight Examiner will discuss sequence of items 
and maneuvers to be accomplished. 


; 2. MISSION 


l a > Pre-flight inspection 

jb. Engine start, taxi procedures 

I c. Normal takeoff, climb to 5 3 000 ft AGL minimum 

; d . Air work to Include : 

1. Demonstrated knowledge of emergency procedures 

2. Normal systems operation 

3. Single engine, restart procedures 

e. Instrument approach (simulated or actual) 

f. Landings to include: 

1. Varied flap settings 

2 . Short field approach 

5 

' 3. Simulated single engine 


! 3 . REMARKS : 


IP SIGNATURE 


PILOT SIGNATURE 


^RDT 


Approved For Release 2001/03/30 : CIA-KU H 33-U2415A000600030001-0 


Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 


STATINTL F0R official use only STATINTL 




Flying 


SUPPLEMENT 1 
AFM 60-1 


1 March 1972 


FLIGHT MANAGEMENT POLICIES 


AFM 60-1, 22 Sep 70, is supplemented as follows: STATINTL 

STATINTL i-2e. ci vilian aircrew members as s igned /at t ached to 

^ flying. 

l-4f. Flight examiner and instructor pilots for each assign- 
ed aircraft (U-2, T-37, 0-2, Cessna 210) will be designated 
and orders published by the Director of Operationsw 

STATINTL 2-9. For local fMne, anHJHHU^J comination flight 
order/clearance Form^^^^T^^n^ used in lieu of AF 

STATINTL Form 615. 


2-12b . Currency requirements for assigned U-2 pilots will be 
in accordance with PHD 50-i0-l, 15 Sep 71. 

Cessna 210 is not a USAF aircraft and has no bearing on 
multiple currency restrictions. 

2-14a(l). The recertification procedures of this paragraph 
are applicable to the Cessna 210, as well as other aircraft 
in which currency is . maintained . 

. 3-4b . All training and operational procedures for assigned 
support aircraft will be in accordance with the following 
published directives : 

(1) T-37: AT CM 51-37 

( 2 ) 

STATINTL 

(3) 


0-2: AFM 51-112 

Cessna 210: 


■210 


2-13. All pilots assigned to ar e authorized 

to maintain currency in two types aft . The 


Supersedes Supplement 1, 11 May 71 

STATINTL opr*, ops 

DISTRIBUTION: X 


FOR OFFICIAL USE ONLY 
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STATINTL F0R official use only 

AFM Supplement 1 

3-4c. All training, tactics, and operational procedures for 
assigned U-2 mission aircraft will be in accordance with 
m project headquarters directives and Syllabus for Training 
o A MINI L pii ots i n u-2 Aircraft at 


STATINTL 


4-4. The Dire c t or of Operations is responsible 

for establishing an aircrew evaluation program for all assign’ 
ed aircraft. Instrument and proficiency evaluations will be 
conducted using the instrument and proficiency mission out- 
lines of ATOM 51-37 and AFM 51-112 as guidelines. 

STATINTL ^-1. Responsibilities of the administration 

and direction of flying ac t elude : 


STATINTL 


STATINTL 


STATINTL 


(1) Compliance with Air Force regulations and manuals 
involving the management, administration, and training and 
evaluation of all flying activities. 


STATINTL 


(2) Publish, administer, and reviev^^^Hsupplenents 
to those Air Force regulations and manuals wiuciwequire 
augmentation for the effective accomplishment of the unit 
mission. * 

5-7. Completion of annual instrument refresher 

course is waived by the Director of Operations. This require- 
ment will be fulfilled instead by use of the 1P1S programmed 
learning text (AF Pamphlet 60-4). The standardization/evalua- 
tion branch will be allocated a portion of each monthly air- 
crew meeting to conduct this training on a continuing basis. 

5-8. The annual Naviga t or /Ob s er ver written examination for 
navigators will be administered by the Chief of the Navigation 
Branch. 

5-18e. As pertains to instrument flight checks, the U-2 and 
T-37 are considered to be similar type aircraft. 

11-8. The maximum flight duty periods asspecified in table 
11-1 may be waived, as required, by t h e i r e c t o r 

of Operations. 
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STATINTL 

6 October 19 69 



Indexes 

NUMERICAL INDEX OF 01 OPS 

6 October 69> Numerical Index of 
17 September 69 » Mobile Control Duties 


OPS 01 


STATINTL 

STATINTL 


STATINTL 


rf 


%- Jbj c 57 O 


, Cl F 



1 #TS ept e4ithe-r— 6 9 , Command Post Operations and Procedures 

18 September 69 , Mission Alert Notification 

2b September 69 , Aircrew Standardization/Evaluation 

Supplement 1 Attached (24 Sep 69 ) 

■f. 


/ 
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STATINTL 


OPS 01-1 



IT September 1969 


Operations 

MOBILE CONTROL DUTIES 


This 01 establishes the requirement for, and operational pro- 
cedures to be used in the utilization of a radio equipped 
mobile landing control vehicle with regard to U-2 flights. 

1. Policy. The provisions of this 01 are applicable to all 
pilots who perform duty as Mobile Control Officer. 

2. Responsibility. The Director of Operations will insure 
that all U-2 takeoffs and landings are monitored from Mobile 
Control . 

3 . Procedures : 

a. The mobile vehicle will be equipped with twenty (20) 
channel UHF radio and capable of carrying a driver and a 
qualified controller. The mobile vehicle will include the 
following control aid: 

(1) yHF channelization listings'. 

(2) Flare pistol - minimum of 3 red flares, 3 _gre.en 

flares . 

(3) . Three (3) smoke grenades. 

{k) Crosswind component chart, 

( 5 ) Headset . 

(6) Copy of mobile control duties. 

(7) Flashlight (night operations). 

b. The mobile vehicle will be manned by the following 
pe rs onnel : 

(1) Qualified U-2 pilot. 

(2) Operations Officer or his designated represent- 
ative. 
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01-1 


c. . The mobile controller will report to Operations 1 
hour prior to scheduled takeoff time and perform the fol- 
lowing duties in order to be completed with the pilots 

cockpit check at least 30 minutes prior to scheduled take- 
off t ime : 


packet for completeness. 


(1) 

Check pilots 

C2) 

Insure that 

(3) 

Check mobile 

(M 

Check moBile 

fuel quantity 

• 

(5) 

Check mobile 

for proper operation. 


(6) Place master watch and flight packet in the air- 
craft and perform the pilots cockpit check (up to closing the 
can opy ) . 

(7) On "low flights" the pilot will complete his own 
pre-flight and pilot cockpit check. 

NOTE: ALL ITEMS WILL BE CHECKED IAW THE U-2 FLIGHT 

MANUAL EXCEPT ^ THOSE RELATIVE TO PERSONAL EQUIPMENT. 

d. The mobile controller will perform the following 

functions after the pilot is in the- cockpit: » 

(1) Insure that crew chief connects seat ejection 
hose (C/G model) . 

(2) Assist pilot in performing the cockpit check. 

(3) Insure that the fire truck is in position. 

(4) Monitor taxiing to insure that area is clear of 
obstructions. 

(5) Visually check aircraft for proper configuration 
and check overhead for other aircraft before takeoff. 

e. After takeoff the mobile controller will call pilot 
and check that zero second lanyard is disconnected (C/G 
model), then he will closely monitor the UHF radio on the 
aircraft working frequency for 15 minutes and thereafter make 
himself readily available in the Command Post for the dura- 
tion of the flight . 
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f . Prior to landing, the mobile controller will: 

(1) Insure that operations notifies the fire de- 
partment, life support, maintenance and security of the 
estimated time of landing. 

(2) Position the mobile vehicle in a favorable 
position to monitor the approach and landing. (Normally 
500-1000 feet from the approach end of the runway). , 

(3) Be prepared to give the pilot voice assistance 
and/or use appropriate color flares as necessary. 

(4) Check that zero second lanyard is connected 
( C/G model) . 

g. After landing the mobile controller will: 

(l) Insure maintenance disconnects and seat ejec- 
tion hose prior to the pilot leaving the cockpit (C/G 
model ) . 


(2) Deliver the pilots flight packet and master 



STATINTL 
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Operations 


OPO OI-3 

6 July 1970 


STATINTL 


CREW INFORMATION FILK 


STATINTL 


This 01 describes CIF procedures for 

1. Policy^This 01 applies to all rated crew members assigned/attached 

to IHiH 


2. Responsibility, The Director of Operations is responsible for insur- 
ing adherence to this 01. 


STATINTL 


3. Procedures, In a'ecordanc^with AFR 5 5— L8 , Para 6, a Crew Information 
File is established The CIF will consist of two parts. 

a. Part I, will include the following: 

(1) Applicable base flying regulations. 

(2) Applicable Air Force regulations on operations, flying and 
flight safety. 


(3) Applicable flight manuals. 

■f. 

( h ) Other data as appropriate. 


4 


b. Part II will consist of those items the Director of Operations 
considers necessary to(disceminate'1so crew members. The information in- 
serted may he from external sources or be generated from within the unit. 
In addition, each crew member may use the CIF as a vehicle for passing 
information to others within the unit. Requests of. this category will bn 
coordinated with the .Director of Operations for his approval. 

L. Maintenance and use of Part II. The items will be placed in the C.\ 
dated and numbered. Each crew member will read and initial all item.', pri 
to flight in the 210, U-3, T-33 or U-2. The items will remain in th.‘ : a 
temporary file, until all crew members have read them then he removed and 
placed in a permanent file (Part I). The Operations NC0IC will remove it 
at the proper time. It will be the responsibility of each crew member tc 
read and initial the CIF prior to flight. For U-2 flights, the briefing 
ficer will provide the CIF, Part II file for the pilot. 



Director of Operations 


STATINTL 
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ops 01-6 


23 July 1970 

Operations 

COMMAND POST OPERATION AND PROCEDURES 

This o:^e^t^D^^hes the policy and procedures applicable to the operation 
of the Command Post. 

1. Responsibility. The Director of Operations is responsible for the 
overall supervision and operation of the Commaiid Post. During normal fly- 
ing operations, the designated duty and mobile officers are directly 
responsible to the Director of Operations for compliance with the policies 
and procedures contained in this 01, 

2. Procedures. The Command Post ha^beer^e^ablished for the 

effective control of all flying activities at to include: (l) 

A focal point of contact and supervision over daily flying activities. (2) 
Operational control over all U-2 missions. (3) U-2 mission progress moni- 

toring and reporting as required. (4) Emergency assistance to all assigned 
aircraft. The following procedures and responsibilities are therefore es- 
tablished: 

a. Manning. During periods of U-2 flying activity, the Command Post 
will be manned as follows : 

f 


STATINTL 


(1) 

( 2 ) 

(3) 

(4) .| 

(5) 


Duty Officer 
Mobile Officer 
Duty NCOIC 




b. 


Cnstructor Pilot (student flying only) 
Responsibilities, 

(l) Duty Officer: 


STATINTL 


(a) Will conduct all mission briefings as contained in the 
weekly schedule. For routine high level missions {above 50M) the brief- 
will commence 1+45 prior to takeoff, for low level missions (below 50M) , 
1+00 prior to takeoff. When required by mission length or complexity, 
briefings may be scheduled 2+00 prior to takeoff. 

(b) Prior to th^firs^iakeof f each day (210, U-3*, T-33, or 

U-2), visually inspect the runway and overr uns to ensure o pera- 

tional condition. Maintain two-way radio contact with while 

on the runway or overruns. 

(c) During all U-2 flying, the Duty Officer, or. temporary re- 
placement, will be located in the Command Post and be aware of the position 


STATINTL 
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and flight situation of all aircraft. 

(d) The Duty Officer will monitor the terminal weather for 
significant changes and will notify the aircraft involved, Director' of 
Operations, and the Commander of any situation which would adversely ef- 
fect recovery. 

(e) Conduct such radio activity, UHF/HF, as required for 
the effective management and control of local flying. 

(f) In the event of an aircraft emergency, the Duty Officer 
will be responsible for accomplishing all actions necessary for the safe 
recovery of the aircraft including those specific requirements detailed 
in para 2(c) . 


(g) After each U-2 mission, the Duty Officer will conduct 
a debriefing in the conference room, normally scheduled 30 minutes after 
landing. 


(2) Mobile Officer: Specific mobile control duties during pre- 
flight and runway activities are detailed in Operations 01-1, As a quali- 
fied driver, the Mobile Officer serves as the primary source of assistance, 
advice, and decisions concerning U-2 aircraft operations. It is therefore 
mandatory that the Mobile Officer be stationed in the Command Post when not 
otherwise performing preflight or runway duties, 

(3) Dut/ NCOIC: 

(a) During all U-2 flying activity', the Duty NCOIC or hii re- 
placement, will be positioned in the Command Post at least 30 minutes prior 
to takeoff .until all U-2 aircraft have landed. 

(b) All mission briefings and debriefings will be announced 
over the P.A. system, at least 10 minutes prior to occurance. 

(c) Clocks located in the Command Post will be "hacked" with 
the znastpr in the BW room prior to the scheduled takeoff time. 

(d) In the absence of the Duty or Mobile Officer, the Command 
Post NCOIC will operate radio (UHF/HF) equipment as necessary for communica- 
tions with assigned aircraft, 

(e) Prior to all U-2 missions, the Duty NCOIC will insure that 
the appropriate U-2 Dash One and flight plan are available in the Command 
Post and that the appropriate flight information is posted on the mission 
data board. 


( f ) During runway operations when the Duty and Mobile Officers 
are not located in the Command Post, the Command Post NCOIC will serve as the 
focal point of communications regarding flight activity and will maintain 

Approved For Release 2001/03/30 : felA-RDP33-02415A000600030001-0 



Approved For Release 2001/03/30 : CIA-RDP33-02415A000600030001-0 

FOE OFFICIAL USE DULY 


OPS 01-6 

contact (TJIIF cannel 10 and/or O.E. radio) with the mobile vehicle an required. 
( H ) Flight Planning i 

(a) All U-2 missions will he displayed on the Command Pont mis- 
sion plotting board with appropriate annotations as required for monitoring 
mission progress. 


(b) A copy of the green card will be available in the Command 
Post, In addition, one navigator will he available in the area for assis- 
tance as required during all U-2 missions. 


STATINTL 



(5) Weather Officer: The Weather Officer is responsible for post- 
ing appropriate mission weather in the Command Post prior for each U-2 mission. 
Any change to current or forecast weather conditions which could adversely 
effect mission accomplishment or aircraft recovery, will be reported to the 
Duty and/or Mobile Officer. 



(l) Advise the Director of Operations and Commander of the nature and 
extent of emergency. 


(2) Provide the pilot with an estimated vector and distance to a suit- 
able alternate and weather information if available. 

(3) Assist the pilot with emergency procedures according to the Dash 
One and the advice of maintenance or equipment specialists as required, 

(lj) Determine whether airborne assistance is required. If so, dispatch 
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a T— 33 to the area for assistance. 


^ the a i rcra ft is diverted, advise the base of the intended 
landing ETA and extent of emergency. For all U-2 aircraft diverted to an- 

ll^ZliriToTZ VlU be in acoorda ”' :e vith th * agency recovery 


STATINTL S ary. 


(6)‘ Alert Air Sea Rescue through 


Operations if neces- 


(7) Take any such ^action necessary to assist the aircraft. 


win h. all + em f^ encies involving U-2 aircraft. Project Headquarters 

^^^^^^^ec^^^h^iatur^nd extent of emergency and actions taken. 





STATINTL 


i 

* 


j 

i 

I 

! 

i 

I 

I 

! 
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18 September 


1969 


Operations 


MISSION ALERT NOTIFICATION 

This 01 establishes a method of notifying sections within 
the squadron of an impending flight . 

1. Policy. To facilitate the notification of personnel 
when an impending operational flight is changed, delayed, 
or cancelled, the Operations Officer will publish an alert 
notification. 

2. Responsibility. The Director of Operations is respon- 
sible for the implementation of these procedures. 

3 • Procedures : 


a. There are two (2) methods by which the Operations 
Section may receive notification of an impending flight: 

By cable message sent from Project Headquarters, or by direc- 
tion of the Squadron Commander. Upon notification by either 
means the Operations Officer will implement the procedures 
outlined in Attachment No. 1. Following notification by 
Operations each section head will implement procedures neces- 
sary to launch scheduled missions. 

f 

b. Upon completion of the mission (or cancellation there- 
of) the .Mission Alert Notification” will be made a part of 
the permanent record folder of the mission. 


j| i Atch 

Mission Alert Notification 

i rector of Operations 


STATINTL 
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MISSION ALERT NOTIFICATION 

Section Chief or individual on alert will initial proper column upon notifi- 
cation of alert, change or cancellation of a mission. The INDIVIDUAL ON 
ALERT IS RESPONSIBLE TO NOTIFY ALL PERSONNEL ASSIGNED HIS SECTION: 

Date of Flight Scheduled take-off time 

Aircraft Number Type Mission Fast transport (is) (is not) 

required. 

INDIVIDUAL 

SECTION ON ALERT LOCATION ALERT CHANGE CANX 

COMMANDER 


FLT PLANNING 


OPERATIONS SEC 
MOBILE CONTROLLER 


PILOT * 

PERSONAL EQUIP 

MEDICAL SECTION ■/_ 

. COMMUNICATIONS - - , j 

SECURITY 

SPECIAL EQUIP 

DIRECTOR OF MAT . 

MAINTENANCE 

WEATHER SECTION 

' SUPPLY SECTION 


NOTE: All persons whose name appears above will keep the Operations Section 
informed of their location during duty hours and periods of special activity 
prior to a mission. During non-duty hours, they will keep the MAIN GATE 
Informed of their location so that changes or cancellations may be passed on 
to them by a representative of the Operations Section 


NOTIFICATION COMPLETED, 

changeJ 

CANX 


HOURS BY. 
HOURS BY" 
HOURS BY" 
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